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INTRODUCTION 


Greetings! 

This  1997-98  edition  of  the  Student  handbook  is  intended  to  familiarize  you  with  the  services,  procedures  and 
regulations  of  CUSON.  The  Handbook  should  be  used  in  conjunction  with  the  CUSON  Bulletin,  Facets,  and  other 
printed  materials  distributed  during  orientation,  registration  or  by  faculty  and  administrative  offices. 

We  hope  you  will  benefit  from  the  information  in  this  book.  Any  needed  information  not  contained  in  this 
Handbook  can  be  obtained  from  the  Office  of  Student  Services  or  your  faculty  advisor. 

HANDBOOK 

This  handbook  is  designed  to  provide  students  with  information  about  the  programs  of  study  at  Columbia 
University  School  of  Nursing.  It  sets  forth  in  general  the  manner  in  which  the  School  intends  to  proceed  with 
respect  to  the  contents,  but  the  School  reserves  the  right  to  depart  without  notice.  This  handbook  is  not 
intended  to  be,' and  should  not  be  regarded  as,  a  contract  between  the  University,  the  School  and/or  any  student 
or  other  person. 

Purpose  of  the  Handbook 

1.  To  provide  guidance  for  new  and  continuing  students. 

2.  To  describe  general  policies  and  procedures  for  specific  programs. 

3.  To  inform  students  of  their  rights  and  responsibilities. 

This  handbook  is  intended  to  supplement  the  School  of  Nursing  Bulletin  1997-99;  FACETS,  and  other  printed 
materials  of  the  School  and/or  the  University. 
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DIRECTORY  OF  SCHOOL  OF  NURSING: 


As  an  introduction  to  the  Columbia  University  School  of  Nursing,  it  may  be  helpful  for  you 

to  have  a  directory  of  important  telephone  numbers.  These  numbers  can  be  found  on  the  following  pages. 

School  of  Nursing 

Administrative: 

Dean: 


Mary  Mundinger,  Dr.PH. 

S0N/GB126 

305-3582 

Vice  Dean: 

Sarah  Cook,  MEd. 

SON/GB  128 

305-3582 

Associate  Dean  for  External  Affairs: 

Addie  Nelson  Backlund,  MBA 

SON/GB  138 

305-3254 

Associate  Dean/Doctoral  Program: 

Elizabeth  Lenz,  Ph.D. 

SON/GB  219 

305-2817 

Associate  Dean  of  Finance  &  Administration 

Geoffrey  S.  Berg,  MBA 

SUN/GB 1 32 

305-3306 

Office  of  Student  Services: 

Assistant  Dean  for  Student  Services: 

Carolyn  Auerhahn,  EdD,  RN 

SON/GB  115 

305-5756 

Financial  Aid  Officer: 

Oscar  Vasquez 

SON/GB  266 

305-8147 

Office  Coordinator: 

Juanita  Johnson 

SON/GB  115 

305-5756 

Desiree  Roach 

SON/GB  115 

305-5756 

Alexandra  Mena,  BA 

SON/GB  115 

305-5756 

Program  Directors: 

Joyce  Anastasi,  Ph.D  (HIV)  SON/GB  270  305-1296 

Carolyn  Auerhahn,  MS  (GNP)  SON/GB  115  305-5756 

Noreen  Esposito,  EdD  (WHNP)  SON/GB  271  305-2941 

Joan  Valas,  MS  (Critical/ Emergency  Care)  SON/GB  246  305-2941 
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Program  Directors:  (continued) 


Penelope  Buschman,  MS  (Psych/MH) 

SON/GB  241 

305-2805 

Jil  Wood,  MS(ETP) 

SON/GB  219 

305-2805 

Marianne  Glasel,  MS  (Oncology) 

SON/GB  228 

305-4196 

Elizabeth  Hall,  MS  (FNP) 

S0N/GB239 

305-2806 

Judy  Honig,  EdD  (PNP) 

SON/GB  229 

305-2816 

Terry  Lahita,  MS  (Anesthesia) 

SON/GB  228 

305-1496 

Elizabeth  Lenz,  PhD  (Doctoral) 

SON/GB  219 

305-2817 

Jennifer  Dohrn,  MSN  (Midwifery) 

SON/GB  358 

305-6994 

Josephine  Sapp,  MS  (AMP) 

SON/GB  266 

305-4015 

Faculty  Secretaries: 

Stewart  Brisby 

SON/GB  252 

305-3418 

Pam  Walker 

SON/GB  252 

305-3417 

Website:  http:\lcpmcnet.columbia.eduldeptlnursing 

FAX  ft:  (212)  305-3680 
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ACADEMIC  CALENDAR  (FOR  MS,  CERTIFICATE,  DNSC,  &  AMP  STUDENTS  ONLY) 


August 

27 

27-28 

Wednesday 

Wednesday  - 
Thursday 

New  students  Orientation 

New  students  Registration 

5 

Tuesday 

Classes  begin;  late  registration  (with  fee)  and 
change  of  program  begins. 

15 

Friday 

Late  registration  and  change  of  program  ends. 

No  adjustment  of  fees  for  individual 
courses  dropped  after  this  date. 

September 

1-3 

Tuesday  - 
Thursday 

Continuing  Students  Registration 

2-3 

Wednesday  - 
Thursday 

New  Students  Orientation/Registration 

7 

Monday 

Holiday:  Labor  Day 

8 

Tuesday 

Classes  Begin 

8-18 

Tuesday  -  Friday 

Add  or  Drop  Period 

October 

21 

Wednesday 

Conferring  of  October  degrees  and  certificates. 

November 

2 

Monday 

Academic  Holiday. 

3 

Tuesday 

Election  Day:  University  Holiday. 

26-27 

Thurs.-Fri. 

Thanksgiving  Holidays. 

December 

1 

Friday 

Last  day  to  file  applications  for  February 
degrees. 

14 

Monday 

Last  day  of  classes. 

15 

Tuesday 

Study  days. 

16-22 

Wednesday  -  Tuesday 

Final  Examinations. 
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Spring  Term  '99 


December  1998 

1 

Tuesday 

Last  day  to  apply  for  May  degrees. 

January 

1 

Friday 

Holiday:  New  Year's  Day. 

12-14 

Tuesday  -  Thursday 

Continuing  Students  Registration 

13-14 

Wednesday  - 
Thursday 

New  Students  Registration 

18 

Monday 

Holiday:  Dr.  Martin  Luther  King  Jr.'s  Birthday 
observed. 

19 

Tuesday 

Classes  begin  for  spring  term.  Late 
registration  (with  fee)  and  change  of  program 
begins. 

19-29 

Tuesday  -  Friday 

Late  registration  and  change  of  program  ends. 

l\lo  adjustment  of  fees  for  individual 
courses  dropped  after  this  date. 

February 

10 

Wednesday 

Award  of  February  degrees. 

15 

Monday 

Washington's  Birthday  observed.  Student 
Administrative  Services  closed. 

March 

15-19 

Monday  -  Friday 

Spring  Recess 

11-15 

Mon.-Fri. 

Spring  holidays. 

May 

3 

Monday 

Last  day  of  classes. 

7-13 

Tuesday  -Thursday 

Study  days. 

14-21 

Friday  -  Friday 

Final  examinations. 

19 

Wednesday 

Commencement  1999. 

5 


Summer  Term'  99 


May 

20-21 

Thursday  -  Friday 

Registration  for  new  and  continuing  students 

24 

Monday 

Class  begins  for  summer  term.  Late 
registration  (with  fee)  and  change  of  program 
begins. 

24  -  June  1 

Monday  -  Tuesday 

Add  or  Drop  Period 

31 

Monday 

Holiday:  Memorial  Day 

July 

5 

Monday 

Holiday 

31 

Friday 

Last  day  of  classes. 
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SECTION  I 


PROGRAMS  OF  STUDY  AND  DEGREE  REQUIREMENTS 

I.  ENTRY  TO  PRACTICE  PROGRAM  (ETP) 

The  program  is  designed  for  non-nurse  college  graduates,  who  enter  a  joint  B. S./MS  program.  The  minimum 
number  of  credits  for  both  degrees  is  96  credits.  The  degrees  are  awarded  sequentially,  first  B.S.  after  60 
credits  followed  by  MS  with  a  minimum  of  36  credits.  The  student  must  be  in  continuous  enrollment  in  both 
phases  of  the  program.  The  student  will  be  admitted  as  a  bachelor  of  science  degree  candidate  with  the  notation 
"ETP,"  and  after  completion  of  60  credits,  they  are  designed  as  master's  of  science  degree  candidates. 
Articulation  forms  for  Phase  II  are  available  in  the  Office  of  Student  Services.  They  must  be  filed  by  February 
1.  If  the  deadline  falls  on  a  weekend  or  holiday,  it  is  the  first  working  day  following  the  deadline  date. 

*  If  a  student  fails  to  register  for  a  term  without  filing  a  Leave  of  Absence  Form  ( see  Academic  Policies ),  the  student  will 
automatically  be  withdrawn  from  the  program 

II.  ACCELERATED  MASTER'S  PROGRAM  (AMP) 

A  student  with  a  diploma  or  an  associate  degree  in  nursing  and  60  liberal  arts  credits  can  apply  for  the  joint 
B.S. /MS  program.  The  minimum  credits  required  for  both  degrees  is  67  credits.  The  degrees  are  awarded 
sequentially;  first  the  B.S.  after  31  credits,  then  the  MS  with  a  minimum  of  36  credits.  The  student  must  be  in 
continuous  enrollment  in  both  phases  of  the  program.  The  student  will  be  admitted  as  a  bachelor  of  science 
degree  candidate  with  a  notation  of  "AMP."  After  completion  of  31  credits  the  student  will  be  designed  as  a 
master  of  science  degree  candidate.  Progression  forms  for  Phase  II  are  available  in  the  Office  of  Student 
Services.  They  must  be  filed  by  October  1  for  Spring,  April  1  for  Summer,  July  1  for  Fall  semester.  If  the  deadline 
falls  on  a  weekend  or  holiday,  it  is  the  first  working  day  following  the  deadline  date. 

*  If  a  student  fails  to  register  for  a  term  without  filing  a  Leave  of  Absence  Form  [see  Academic  Policies ),  the  student  will 
automatically  be  withdrawn  from  the  program. 

III.  MASTER'S  PROGRAM 

This  program  is  designed  for  B.S.N.  graduates.  Master  of  Science  degrees  are  awarded  following  completion  of 
prescribed  curriculum.  This  includes  core  courses,  shared  science  courses  and  specialty  courses.  The  minimum  number 
of  credits  required  for  this  degree  is  45.  See  Bulletin  for  a  detailed  discussion  of  the  individual  program  requirements. 
Dual  majors  are  available  in  Oncology,  Pediatric  Nurse  Practitioner,  and  Adult  Nurse  Practitioner  Programs. 
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IV.  DOCTOR  OF  NURSING  SCIENCE 


The  Doctor  of  Nursing  Science  (DNSc)  Degree  Program  is  a  clinical  doctoral  program  for  masters  in  science 
prepared  nurses.  The  DNSc  program  is  designed  to  prepare  clinical  nurse  scholars  to  examine,  shape  and  refine 
health  care  within  existing  and  evolving  delivery  systems.  A  minimum  of  90  post  B.S.  credits  and  dissertation 
is  required  for  the  degree. 

V.  MASTERS  COMPLETION  PROGRAM 

This  program  is  designed  to  fulfill  the  educational  needs  of  advanced  practice  nurses  who  have  been  certified 
by  a  national  certifying  agency.  Columbia  University  School  of  Nursing  recognizes  that  many  Baccalaureate 
prepared  nurses  pursued  post-graduate  level  courses  leading  to  certification  via  various  pathways.  The  School 
of  Nursing  will  recognize  this  post-graduate  course  of  study  by  awarding  up  to  1 5  credits  of  advanced  standing. 
Advanced  standing  is  awarded  based  on  evaluation  of  the  previous  courses,  review  of  transcripts,  testing  and 
references.  This  program  is  especially  designed  for  CRNAs,  Certified  Nurse  Midwives  and  Certified  Adult,  Family, 
Pediatric  Nurse  Practitioners  and  Women's  Health. 

VI.  JOINT  DEGREE  PROGRAMS 
Nursing  and  Public  Health  (MS/MPH) 

The  objective  of  the  joint  degree  program,  with  a  Master  of  Science  from  the  School  of  Nursing  and  a  Master 
of  Public  Health  from  the  School  of  Public  Health,  is  to  prepare  nurses  to  be  both  advanced  clinical  practitioners 
and  public  health  practitioners  or  administrators  in  a  variety  of  community  settings,  including  hospitals.  The 
program  is  particularly  valuable  to  nurses  whose  career  goals  are  focused  on  the  field  of  nursing  but  who  also 
desire  a  broader  interdisciplinary  outlook.  Both  degrees  are  awarded  simultaneously.  There  is  a  minimum  of  75 
points  that  must  be  met. 

Nursing  and  Business  (MS/MBA) 

The  School  of  Nursing  in  collaboration  with  Columbia  University  School  of  Business  also  offers  a  combined  75- 
point  MS/MBA  degree.  This  program  enrolls  only  full-time  students  who  are  able  to  complete  the  program  in  two 
and  one-half  years.  Autumn  term  admission  is  required.  Both  degrees  must  be  awarded  simultaneously. 

VII.  THE  ADVANCED  CERTIFICATE  PROGRAM 

The  Certificate  Program  allows  registered  nurses  who  hold  a  master's  degree  in  nursing  to  pursue  an  advanced 
practice  program.  Certificates  are  awarded  upon  completion  of  the  prescribed  curriculum  with  a  minimum  of  30 
credits  in  residence.  See  individual  program  disciplines  for  complete  details  of  certificate  requirements. 

Subspecialtv  Programs 

These  programs  are  designed  to  be  taken  in  conjunction  with  degree  programs  or  by  themselves.  A  minimum  number 
of  credits  or  courses  are  required  to  complete  the  subspecialty  programs.  Credits  earned  in  these  programs  can  not 
supplant  master  degree  credits. 
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A.  HIV/AIDS  PROGRAM 


This  program  is  designed  to  prepare  nurses  to  provide  advanced  and  specialized  care  to  persons  with  HIV 
infection  as  clinicians,  clinical  nurse  specialists  and  patient  care  educators.  Students  will  have  an  opportunity 
to  participate  with  many  of  the  New  York  State  Designed  AIDS  Centers. 

B.  ALCOHOL  AND  SUBSTANCE  ABUSE 

This  program  is  designed  to  prepare  nurses  to  provide  advanced  and  specialized  care  to  persons  with  chemical 
dependency  as  Nurse  Practitioners  and  Clinical  Specialists.  Course  work  will  provide  a  foundation  for  the 
understanding  of  substance  abuse  utilizing  a  variety  of  theories  of  causation.  Students  will  develop  skills 
working  with  chemically-dependent  patients  and  families  in  their  advanced  practice  settings. 

C.  GENETICS  FOR  ADVANCED  PRACTICE 

This  program  is  designed  for  nurses  studying  for  a  master  of  science  program  in  nursing  who  wish  to  develop 
expertise  in  working  with  families  at  risk  for  or  with  genetic  disorders.  It  is  especially  useful  for  all  advanced 
practice  nurses  in  either  primary  or  specialty  care. 
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SECTION  II 


COLUMBIA  UNIVERSITY  SCHOOL  OF  NURSING 
ACADEMIC  &  PROFESSIONAL  STANDARDS 

This  evaluation  system  provides  for  the  assessment  of  the  student's  performance,  progress,  and  achievement  within 
each  program  of  the  School  of  Nursing.  In  theory  courses,  academic  and  professional  standards  are  assessed  in 
various  ways:  performance  is  evaluated  by  means  of  examinations  and/or  written  and  oral  assignments  or  others 
specified  in  the  course  syllabi.  Written  clinical  evaluations  of  performance  are  prepared  by  preceptors  and/or  clinical 
instructors  for  each  clinical  rotation.  Faculty  use  this  data  to  assess  students'  needs  and  abilities  and  to  plan  and 
implement  appropriate  learning  experiences.  Students  are  informed  of  their  progress  by  faculty  in  individual  courses 
and  clinicals  at  intervals  during  each  semester.  Students  receive  grade  reports  from  the  O.S.I.S.  after  the  end  of  each 
term.  Professional  behavior  is  expected  of  each  student  in  the  School  of  Nursing.  This  behavior  is  described  in  the 
"Code  of  Ethics".  It's  hallmark  is  a  sense  of  honor  and  integrity  for  all  (students,  faculty,  and  patients).  The  Faculty 
of  Nursing  reserve  the  right  to  withdraw,  or  deny  admission,  or  graduation  to  any  student  who  in  the 
judgement  of  the  Faculty  of  the  School  of  Nursing  is  determined  to  be  unsuited  for  the  study  or  practice  of 
nursing. 

Academic  Standards: 


A  cumulative  grade  point  average  (GPA)  of  3.0  or  above  (B  level  or  "P")  in  all  clinical  and  specialty  major  courses  must 
be  maintained.  The  grading  system  of  the  School  of  Nursing  is  as  follows:  A  +  ,  A,  or  A-;  B  +  ;  B  or  B-;  C-  or  C;  C-;  F. 
Clinical  grades  are  as  follows:  A;  B;  P;  or  F.  Students  in  all  programs  must  maintain  a  grade  of  B  or  better  or  P  in 
each  clinical  course.  A  cumulative  grade  average  of  "B"  and  a  "P"  in  all  clinical  courses  are  considered  to  be  indicators 
of  good  academic  points  standing.  Students  not  in  good  academic  standing  are  reviewed  by  the  Student  Admissions 
and  Promotions  Committee  (SAPC).  Failure  of  any  course  requires  repeating.  Students  who  fail  2  or  more  courses  or 
who  fail  to  maintain  academic  standards  will  be  withdrawn  from  the  University.  Students  who  have  2  or  more 
incompletes  may  be  withdrawn  from  the  University. 

Academic  Review: 


Students  who  do  not  meet  the  academic  standards  are  reviewed  by  the  Student  Admissions  and  Promotions 
Committee  (SAPC).  At  the  discretion  of  the  Committee,  the  student  may  be  allowed  to  remain  in  the  program  with 
conditions,  be  placed  on  academic  probation,  suspension,  or  withdrawn.  The  student  will  be  notified  by  the  Assistant 
Dean  of  Student  Services. 

Academic  Probation: 


Students  who  do  not  meet  the  Academic  Standards  will  be  placed  on  probation  for  the  term.  The  student  placed  on 
academic  probation  is  expected  to  consult  with  the  faculty  adviser  for  guidance  in  determining  actions  necessary  to 
improve  performance,  it  is  the  responsibility  of  the  student  to  initiate  and  maintain  this  consultation.  Students 
on  academic  probation  will  be  reviewed  at  the  end  of  the  first  term  following  probation.  Students  who  have  not  shown 
improvement  or  fail  to  meet  school  standards  will  be  withdrawn  by  the  University.  Students  in  need  of  tutoring  in  a 
specific  subject  should  see  the  Assistant  Dean  for  Student  Services. 
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Suspension: 


Any  student  can  be  suspended  immediately  from  attending  class,  or  clinical  sessions,  or  from  school  entirely,  by  the 
Assistant  Dean  for  Student  Services,  for  any  behavior  determined  to  be  unprofessional,  unsafe,  illegal,  or  unethical. 

Withdrawal: 


Any  student  can  be  withdrawn  from  the  School  of  Nursing  by  the  Dean  for  any  reason  determined  to  be 
unprofessional,  unsafe,  illegal,  or  unethical.  Students  who  fail  to  meet  the  academic  and  professional  standards  will 
be  withdrawn  from  the  Columbia  University  School  of  Nursing. 

In  addition,  The  School  of  Nursing  reserves  the  right  to  withhold  the  degree  or  to  request  withdrawal  of  any 
student  for  any  reason  deemed  advisable  by  the  faculty  of  the  School. 

Appeal: 

Any  student  suspended  or  withdrawn  from  the  School  of  Nursing  has  the  right  to  appeal  the  decision.  The  appeal  must 
be  made  in  writing  to  the  Dean  within  1 0  days  of  the  withdrawal  or  suspension.  Normally,  on  such  an  appeal,  the  Dean 
of  the  School  of  Nursing  relies  solely  upon  the  written  record  and  does  not  conduct  a  new  factual  investigation. 
Moreover,  the  Dean  focuses  upon  whether,  in  the  Dean's  view,  the  decision  made  and  the  discipline  imposed  are 
reasonable  under  all  of  the  circumstances  of  the  case.  There  is  no  further  appeal  within  the  University. 
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ACADEMIC  HONORS 


University  -  Dean's  List: 

During  each  academic  term,  students  who  have  earned  an  average  of  3.6  or  higher  in  1 2  or  more  points  of  letter  credit 
for  the  preceding  term  are  placed  on  the  Dean's  List.  Students  who  have  received  a  grade  of  F*,II\IC,  or  ABS  in  any 
semester,  or  who  have  repeated  a  course,  during  the  term  are  not  eligible  for  consideration. 

Nursing  -  Sigma  Theta  Tau: 

The  Alpha  Zeta  Chapter  of  Sigma  Theta  Tau,  the  National  Nursing  Honor  Society,  was  established  at  the  School  of 
Nursing  in  1964.  Baccalaureate,  Masters  and  Doctoral  students  may  apply.  Membership  is  by  invitation,  and  the 
selection  of  students  is  based  on  excellence  in  academic  performance  and  evidence  of  leadership  potential.  The 
Chapter  sponsors  several  program  meetings  annually. 

Awards: 


There  are  a  number  of  academic  awards  presented  to  undergraduate  and  graduate  students  each  year  at  graduation. 
These  awards  recognize  outstanding  achievement  in  leadership,  scholarship,  and  clinical  excellence.  The  awards  are 
contributed  by  individuals  or  groups,  and  the  recipients  are  selected  by  the  faculty.  The  list  of  awards  is  published 
in  the  School  of  Nursing  Bulletin. 
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ADVISEMENT 


Upon  enrollment  each  student  is  assigned  a  faculty  advisor  who  provides  academic  and  professional  guidance 
throughout  the  course  of  study.  The  advisor  assists  students  to  identify  strengths  and  weaknesses  and  to  establish 
short  and  long  range  goals. 

At  the  first  registration  a  program  plan  must  be  projected  for  meeting  degree  requirements.  This  plan  reflects  the 
course  selections  for  each  term  of  enrollment.  The  student  and  advisor  meet  as  frequently  as  necessary,  but  at  least 
once  each  term,  to  review  progress  and  discuss  goals.  Modifications  in  the  total  program  plan  may  be  made  if 
necessary  and  are  then  recorded  on  the  program  plan  form.  Once  a  program  plan  is  determined,  students  are  expected 
to  fulfill  it  as  planned.  In  the  case  of  unforeseen  circumstances,  changes  will  be  individually  negotiated.  Any  question 
regarding  the  course  of  study  should  be  discussed  with  the  faculty  advisor. 

Entering  students  are  introduced  to  faculty  advisors  during  the  orientation  period.  Students  and  Faculty  are  expected 
to  adhere  to  the  Advisor/Advisee  Guidelines,  outlined  below: 

Each  student  has  the  responsibility  to: 

a)  Initiate  a  meeting  with  the  facility  advisor  at  the  beginning  of  each  semester  and  when  needed, 
throughout  the  year; 

b)  Contact  the  advisor  in  case  of  any  academic  difficulty,  interruption  in  program,  or  potential  change  in 
academic  status; 

c)  Utilize  the  advisor  in  conjunction  with  other  university  resources  to  meet  academic  requirements  and 
personal  needs  while  enrolled  at  the  School  of  Nursing; 

d)  Consult  with  the  advisor  regarding  courses  and  program  plans. 

e)  Keep  copy  of  current  program  plan  and  submit  a  copy  to  the  Office  of  Student  Services 

Each  faculty  advisor  has  the  responsibility  to: 

a)  Meet  with  advisee  at  least  once  during  semester. 

b)  Complete  written  program  plan  for  total  course  of  study  at  first  registration  and  review  plan  each 
semester.  Faculty  should  keep  copy  and  original  return  to  OSA. 

c)  Have  fixed  and  posted  office  hours,  be  available  by  appointment,  and  inform  advisees  of  when  and 
where  they  can  reach  faculty  when  necessary; 

d)  Be  knowledgeable  of  and  advise  students  regarding  programs,  courses,  grievance  and  other  "due 
process"  procedures,  and  other  matters  regarding  student  life; 

e)  Refer  students  to  appropriate  school  and  administrative  staff  for  issues  such  as  students  health, 
financial  aid,  joint  degrees,  graduation  clearance; 

f)  Be  aware  of  each  student’s  general  progress  and  be  available  for  student  counseling  and  advisement; 

g)  Maintain  accurate  written  documentation  of  student's  progress,  especially  in  the  event  of  special  or 
potentially  troublesome  situations. 
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PROFESSIONAL  BEHAVIOR 


Professional  Integrity  is  a  sense  of  personal  satisfaction  and  worthwhileness  derived  from  a  confidence  in  one's  proven 
values.  This  sense  of  honor  is  an  integral  part  of  living,  and  as  such,  influences  our  thinking  so  that  we  understand 
and  exhibit  integrity,  respect  for  individuals  and  groups,  and  also  assume  responsibility  for  our  actions  as  professional 
individuals. 

Each  student  at  the  Columbia  University  School  of  Mursing  is  expected  to  abide  by  the  ethics  code  which  requires 
academic  and  professional  integrity.  As  complete  integrity  is  expected  when  we  assume  the  care  of  others,  it  is  vital 
that  we  be  honest  with  ourselves,  other  members  of  the  health  team,  and  our  patients  with  respect  to  professional 
judgment.  As  students  and  faculty,  we  become  members  of  a  group.  To  encourage  a  constant  awareness  of  this 
group  identity,  each  student  and  faculty  is  expected  to  assume  responsibility  for  his/her  own  actions  within  the 
framework  of  ethically  oriented  professional  and  academic  values. 


ETHICS  CODE 

Students  will  not  ask  for,  give,  or  receive  help  in  examinations  except  to  receive  legitimate  clarification  from  the 
instructor.  They  will  not  use  supplementary  materials  during  examinations  in  an  manner  unauthorized  by  the 
instructor.  All  work  including  examinations,  papers,  laboratory  exercises,  presentations,  and  other  written  work  will 
be  the  student's  own;  and  the  student  will  properly  cite  references  for  sources  of  quotations,  information,  opinions, 
or  ideas  contributing  to  his  or  her  work.  Confidentiality  of  patient  information  and  individual  rights  to  privacy 
and  safe  care  are  also  considered  under  this  code. 

Academic  irregularities,  such  as  cheating,  plagiarism,  falsification  of  records  or  credentials,  revealing  contents  of 
examinations  to  anyone  who  has  not  yet  taken  the  exam,  or  any  other  behavior  that  disregards  professional  conduct, 
ethical  standards,  or  individual  rights,  or  which  might  place  patients  in  physical  or  emotional  jeopardy,  are  examples 
of  infractions  of  the  Ethics  Code  and  Professional  Integrity. 

In  order  to  provide  patient  care  and  other  necessary  health  care  services,  students  are  required  to  comply  with 
University/Clinical  Agency  policies  and  standards  of  conduct.  The  usual  courtesy  and  consideration  for  others  will 
provide  sufficient  guides  for  most  situations.  Failure  to  abide  by  these  rules  calls  for  admonition  by  the  Director  of 
the  Program  and/or  application  of  Dean's  discipline.  In  case  of  a  gross  breach  of  conduct,  a  student  may  be  subject 
to  immediate  suspension  and  subsequent  withdrawal. 

In  the  event,  a  faculty  member  becomes  aware  or  is  concerned  of  an  infraction  of  any  of  these  codes,  by  student(s); 
the  faculty  will  report  this  concern  to  the  course  coordinator  and  program  director.  He/she  will  then  immediately  meet 
with  the  student(s)  in  an  attempt  to  explore  and  resolve  the  issues.  The  program  director  or  faculty  member  will  notify 
the  Assistant  Dean  of  Student  Services  following  the  meeting  with  the  student(s)  and  consultation  with  course 
coordinator  and  program  director.  In  the  event  the  issue  is  not  resolved  satisfactorily  at  the  faculty/student  level  the 
Assistant  Dean  will  refer  the  matter  to  the  Dean's  Disciplinary  Process. 

The  Ethics  Code  is  a  self-imposed  system,  it  is  in  effect  whether  or  not  a  faculty  member  is  present  in  the  classroom 
or  clinical  setting  when  an  infraction  may  occur.  The  Ethics  Code  acknowledges  the  right  of  an  instructor  to  proctor 
an  examination  or  not. 
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At  the  discretion  of  the  instructor  all  students  may  be  asked  to  sign  the  following  statement  before  beginning  a  course 
or  examination: 

By  signing  this  form,  I  agree  that  I  have  read  the  Ethics  Code  for  Columbia  University  in  taking  my  examinations  and 
preparing  assignments. 

Signature  _ 

Date  _ 

Course 


Violation  of  the  Ethics  Code  and  professional  integrity  are  referred  to  the  Dean's  Disciplinary  Process.  If  the 
Disciplinary  Committee  determines  that  a  student  has  violated  the  Code  of  Ethics  and  Professional  Standards,  the 
student  can  be  summarily  withdrawn  by  the  Assistant  Dean  of  Student  Services. 

Copies  of  the  Dean's  Disciplinary  Process  are  on  file  in  the  office  of  Student  Services  and  the  Dean's  office. 


15 


The  following  are  some  violations  of  the  Code  of  Ethics.  They  are  illustrative,  but  are  not  intended  to  be  all  inclusive: 

1.  Falsification  of  records. 

2.  Signing  in,  or  reporting  time  of  arrival  or  departure  for  another  student  or  requesting  another  student  to  do  so 
for  him/her. 

3.  Leaving  clinical  without  permission  during  working  hours  for  other  than  a  pre-scheduled  rest  period,  or  failing  to 
return  to  work  after  lunch. 

4.  In  attention  to  duty  during  clinical  hours,  including  loafing  or  sleeping  during  clinical. 

5.  Insubordination  including  refusal  to  accept  an  assignment. 

6.  Immoral  or  indecent  conduct  of  any  nature. 

7.  Using  vile  or  abusive  language. 

8.  Use  or  possession  of  intoxicating  beverages,  narcotics,  or  drugs  on  University/Clinical  facilities. 

9.  Unfitness  for  duty,  such  as  being  under  the  influence  of  intoxicants  or  narcotics. 

10.  Threatening,  intimidating  or  coercing  others  by  word  or  deed. 

11.  Fighting,  "horseplay,"  or  other  disorderly  conduct. 

12.  Possession  of  any  firearms  or  any  other  type  of  weapon  while  on  University/Clinical  facilities. 

13.  Gambling,  selling  raffles,  conducting  games  of  chance,  or  possessing  gambling  equipment  on  hospital  premises. 

14.  Creating  or  contributing  to  unsafe  or  insanitary  conditions  by  act  of  omission. 

15.  Smoking  in  unauthorized  areas. 

16.  Unauthorized  solicitation  or  distribution  of  literature  of  any  type  on  University/Clinical  facilities. 

17.  Unauthorized  posting  or  removing  of  notices  in  the  University/Clinical  facilities. 

18.  Unauthorized  possession,  use,  copying,  reading  or  sharing  of  hospital  records  or  disclosure  of  information 
contained  in  such  records  to  unauthorized  persons. 

1 9.  Improper  handling,  thefts,  fraud  or  misappropriation  of  University/Clinical  facilities  or  another  person's  property. 

20.  Neglect  or  deliberate  destruction  of  misuse  of  property  belonging  to  the  hospital  or  to  another  person. 
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21.  Unexcused  lateness  or  absenteeism. 

22.  Soliciting,  accepting  tips  or  gratuities  or  conducting  private  enterprises  on  health  facilities  premises. 

23.  Violation  of  any  rule,  regulation  or  practice  of  the  hospital  or  of  a  division  or  department  of  the  clinical  facility/ 
University. 

24.  Any  action  or  attitude  that  would  be  detrimental  to  the  interests,  safety  or  health  of  any  patient. 

Copying  answers  off  of  another  student's  examination;  using  notes  of  other  references  during  an  examination 
in  a  manner  unauthorized  by  the  instructor. 

26.  Unauthorized  acquisition  of  exam  questions  or  answers;  communicating  with  a  student  during  an  exam  to  share 
or  obtain  exam  answers. 

27.  Using  quotations,  ideas,  or  other  information  from  other  than  ones'  own  sources  without  properly  cited 
references. 

28.  Submission  of  own  work  used  previously  for  another  course,  without  identifying  it  as  such;  submitting  or 
borrowing  another  student's  work  as  one's  original  work,  without  identifying  it  as  such. 

29.  Sharing  of  patient  information  inappropriately. 

30.  Xeroxing  medical  records. 

Violations  of  professional  integrity  and  the  Code  of  Ethics  are  referred  to  the  Dean's  Disciplinary  Process. 
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COLUMBIA  UNIVERSITY  SCHOOL  OF  NURSING 


Dean's  Discipline 

A  student  charged  with  a  violation  of  the  schools'  standards  with  respect  to  professional  behavior,  or  the  Code  of 
Ethics  is  subject  to  "Dean's  Discipline"  and  is  entitled  to  notice  of  the  charges,  an  opportunity  to  be  heard  and  an 
opportunity  to  appeal  a  disciplinary  decision  to  the  Dean  of  the  School  of  Nursing. 

Ordinarily,  a  disciplinary  proceeding  begins  with  a  written  communication  from  the  Office  of  the  Dean  of  Students 
requiring  the  student  to  attend  a  disciplinary  hearing  to  respond  to  a  specified  charge.  (In  rare  cases,  the  proceeding 
may  begin  with  an  oral  communication  requiring  the  presence  of  the  student  at  a  hearing.)  The  hearing  is  held  before 
the  Associate  Dean  for  Student  Affairs  and  three  members  of  the  Faculty  of  the  School  of  Nursing,  appointed  by  the 
Student  Admissions  and  Promotions  Committee,  and  three  students  appointed  by  the  Student  Government. 

The  student  is  informed  of  the  evidence  that  led  to  the  charges  against  him  or  her  and  asked  to  respond.  The  student 
may  offer  his  or  her  own  evidence.  This  includes  the  student's  own  appearance  at  the  hearing  and  may  include  the 
appearance  by  others  (witnesses)  on  his  or  her  behalf  and  any  written  submission  or  relevant  documents  the  student 
may  wish  to  submit. 

After  the  Committee  has  heard  the  student  and  others  and  considered  all  the  evidence,  it  reaches  a  determination  and 
the  Assistant  Dean  of  Student  Services  notifies  the  student  in  writing  of  that  decision.  If  the  student  is  found  to  have 
committed  a  disciplinary  infraction,  the  penalty  can  include  censure,  probation,  suspension,  and  withdrawal. 

The  student  has  the  right  to  appeal  a  decision  that  results  from  a  disciplinary  hearing  to  the  Dean  of  the  School  of 
Nursing.  The  appeal  must  be  made  in  writing  within  ten  days  of  the  time  he  or  she  is  notified  of  the  decision,  and  it 
must  clearly  state  the  grounds  for  appeal.  Such  appeal  should  be  sent  to  the  Dean  of  the  School  of  Nursing. 

Normally,  on  such  an  appeal,  the  Dean  of  the  School  of  Nursing  relies  solely  upon  the  written  record  and  does  not 
conduct  a  new  factual  investigation.  Moreover,  the  Dean  focuses  upon  whether,  in  the  Dean's  view,  the  decision  made 
and  the  discipline  imposed  are  reasonable  under  all  of  the  circumstances  of  the  case.  There  is  no  further  appeal  within 
the  University. 

The  University-wide  Rules  of  University  Conduct  govern  conduct  incident  to  demonstrations,  rallies  and 
picketing  and  may  displace  "Dean's  Discipline"  in  cases  of  serious  violations. 


ACADEMIC  GRIEVANCE 


A.  Grievable  Issues 


1.  Any  student  in  the  Columbia  University  School  of  Nursing  has  the  right  to  present  a  grievance  on  an 
academic  question  under  this  procedure,  provided  that  the  grievance  is  presented  within  five  working  days 
time  after  the  event  at  issue  so  that  the  problem  can  be  resolved  in  a  timely  manner,  ideally  before  the 
beginning  of  the  next  semester.  Students  may  initiate  a  grievance  if  he  or  she  feels  they  have  been 
unfairly  treated  in  the  grading  of  a  class  or  clinical  course. 

B.  Procedures: 

1 .  Every  student  in  the  School  of  Nursing  with  a  grievance  on  an  academic  question  must  first  meet  with  the 
faculty  member  concerned  within  five  days  of  occurrence  and  attempt  to  resolve  the  matter.  The  faculty 
must  respond  within  five  days  in  writing.  If  the  matter  cannot  be  resolved  to  the  satisfaction  of  the 
student  under  Step  1,  the  student  should  present  a  written  statement  (on  the  appropriate  form)  clearly 
stating  the  grounds  of  the  grievance  to  the  Assistant  Dean  of  Student  Services  who  will  advise  the 
student  on  the  merits  of  the  grievance  and  attempt  to  resolve  the  matter  immediately. 

2.  If  the  student's  grievance  is  not  resolved  under  Step  1  and  2,  and  the  student  wishes  to  pursue  the  matter 
further,  the  student  may  request  a  formal  grievance  hearing  within  five  days  after  Step  2  to  the  Assistant 
Dean  of  Student  Services.  This  request  must  contain  a  written  statement  clearly  stating  the  grounds  of 
the  grievance.  This  statement  must  be  on  the  appropriate  form.  The  Assistant  Dean  of  Student  Services 
shall  advise  the  student  throughout  the  grievance.  The  Vice  Dean  shall  advise  the  faculty  member 
throughout  the  grievance. 

3.  The  Assistant  Dean  of  Student  Services  will  convene  a  meeting  of  the  Ad-Hoc  Grievance  Committee. 


C.  AD-HOC  Grievance  Committee 


Composition 

The  Committee  shall  consist  of  three  student  representatives  appointed  by  the  Student  Government;  three 
faculty  members  appointed  by  the  Committee  on  Student  Admission  and  Promotion;  and  the  Chairperson  of  the 
Student  Admission  and  Promotion  Committee  who  shall  act  as  non-voting  chair.  The  Assistant  Dean  of  Student 
Services  and  the  Vice  Dean  will  attend  as  non-voting  members. 
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Procedure 


1.  The  Committee  will  review  all  information  relevant  to  the  grievance;  establish  a  schedule  to  gather 
additional  data  (if  necessary);  and  hear  the  grievance.  The  Chairperson  of  the  Ad  Hoc  Committee  will 
notify  (preferably  in  writing)  the  grievant  of  the  time,  date,  and  location  of  the  grievance  hearing. 

2.  The  student  presenting  an  academic  grievance  to  the  Committee  shall  have  the  right  to  appear  before  the 
Committee  to  present  the  grievance,  and  may  be  represented  by  a  faculty  advisor  who  is  a  member  of  the 
School  of  Nursing.  The  student  may  call  upon  witnesses  in  the  committee  meeting  who  have  direct 
information  about  the  grievance.  These  witnesses  must  be  from  within  the  School  of  Nursing. 

3.  The  faculty  member  also  shall  have  the  right  to  appear  before  the  committee  and  call  upon  witnesses  who 
have  direct  information  about  the  grievance.  These  witnesses  must  also  be  from  within  the  School  of 
Nursing. 

4.  After  the  Committee  has  heard  the  student  and  other  considered  evidence,  it  reaches  a  determination. 
The  Assistant  Dean  of  Student  Services  will  notify  the  student  in  writing  of  that  decision. 

5.  The  student  has  the  right  to  appeal  a  decision  from  a  Grievance  Committee  to  the  Dean  of  the  School  of 
Nursing.  The  appeal  must  be  made  in  writing  within  ten  days  of  the  time  he/she  is  notified  of  the  decision, 
and  it  must  clearly  state  the  grounds  for  appeal.  Such  appeal  should  be  sent  to  the  Dean  of  the  School 
of  Nursing. 

6.  Normally,  on  such  an  appeal,  the  Dean  of  the  School  of  Nursing  relies  solely  upon  written  record  and  does 
not  conduct  a  new  factual  investigation.  Moreover,  the  Dean  focuses  upon  whether,  in  the  Dean's  view, 
the  decision  made  and  the  discipline  imposed  are  reasonable  under  all  of  the  circumstances  of  the  case. 
There  is  no  further  appeal  within  the  University. 
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COLUMBIA  UNIVERSITY 


SCHOOL  OF  NURSING 


Academic  Grievance  Form 


DATE: 


Student's  Name: _ 

Security  Number: _ 

Program: _ 

Course  Title  and  Number: _ 

Semester/Year: _ / 

Grade: _ 

Grounds  for  Grievance: 


Attach  documentation  to  support  your  grievance.  A  grievance  will  not  be  considered  without  attached  documents. 
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SECTION  III 


COLUMBIA  UNIVERSITY  SCHOOL  OF  NURSING  POLICIES 

1.  Attendance  •  Confirmation  of  registration  is  required  before  a  student  can  attend  any  class  or  clinical  course. 
Credits  as  well  as  grades  will  not  be  granted  to  students  that  have  not  properly  registered.  While  requirements 
for  class  attendance  within  any  course  are  at  the  discretion  of  the  instructor,  regular  class  attendance  is 
necessary  to  achieve  satisfactory  performance  in  college  work  and  an  important  part  of  professional 
responsibility.  Columbia  University  regulations  mandate  attendance  at  the  first  class  unless  excused  beforehand. 

.  Lateness  -  Lateness  to  classes  and/or  clinical  is  not  tolerated  at  the  School  of  Nursing.  Unless  extenuating 
circumstances  prevent  a  student  from  being  on  time,  students  are  expected  to  be  in  class  or  at  clinical  on  time. 
It  is  at  the  discretion  of  the  instructor  or  preceptor  to  not  admit  the  student  to  class  or  clinical  if  the  student  is 
tardy. 

3.  Leave  of  Absence  •  Only  students  in  "good"  academic  standing  may  apply  for  a  leave  of  absence.  All  students 
must  complete  a  leave  of  absence  form  and  submit  it  to  the  Office  of  Student  Services  with  a  letter  explaining 
the  reason  for  the  request,  and  when  the  student  plans  to  return,  as  well  as  the  Notice  of  Withdrawal  form.  No 
student  may  apply  for  more  than  one  leave  of  absence  unless  granted  special  permission  of  the  Assistant  Dean 
of  Student  Services.  The  policies  and  standards  that  were  in  existence  when  the  student  applied  for  a  leave  of 
absence  will  apply  upon  the  student's  return  to  the  school.  Any  new  policies  or  standards  will  apply  only  for 
subsequent  terms.  The  ETP  and  the  AMP  student  may  apply  for  a  leave  of  absence  for  only  one  term  (fall  or 
spring;  Summer  is  not  considered  a  term).  Master's  and  Doctoral  degree  candidates  may  apply  for  a  leave  of 
absence  for  no  more  than  one  calendar  year  (see  following  form).  All  requests  for  leaves  of  absence  must  be 
approved  by  the  faculty  advisor  and  the  Assistant  Dean  of  Student  Services.  Failure  to  return  to  studies  in  the 
designated  term  and  year  will  result  in  the  automatic  withdrawal  of  the  student  by  the  University. 

4.  Residency  Reguirements  •  Thirty  credits  in  residence  that  are  taken  through  the  School  of  Nursing  are  required 
for  a  degree.  Advanced  standing,  transfer  credits  or  credit  by  exam  do  not  apply.  Students  may  be  exempt  from 
courses  but  must  replace  the  course  with  other  Columbia  University  School  of  Nursing  credits. 

5.  Course  Exemption  -  Upon  the  recommendation  of  the  faculty,  and  approval  from  the  Assistant  Dean  of  Student 
Services,  a  student  can  be  exempt  from  specific  course  requirements  but  not  exempt  from  the  credits  for  the 
degree.  In  other  words,  a  student  is  required  to  replace  the  exempted  course  with  another  course  of  equal  credit 
allocation.  The  nature  of  the  course  would  be  the  decision  of  the  faculty. 

6.  Transfer  Credits  •  This  status  applies  to  a  student  already  enrolled  at  the  Columbia  University  School  of  Nursing 
who  takes  one  or  more  courses  outside  the  university  system.  He  or  she  may  then  request  that  these  outside 
courses  be  credited  toward  the  degree  he/she  is  seeking  at  Columbia  University  School  of  Nursing.  These  credits 
cannot  count  towards  the  residency  requirement  of  30  credits.  The  credit  awarded  cannot  exceed  the  credit 
allocation  for  a  Columbia  University  School  of  Nursing  course.  Courses  must  be  approved  by  both  the  faculty 
member  teaching  the  course  and  the  Assistant  Dean  of  Student  Services. 
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7. 


Advanced  Standing  -  Upon  the  recommendation  and  evaluation  of  the  faculty,  a  student's  prior  university-based 
course  work  may  be  applied  towards  the  degree  he/she  is  seeking  at  Columbia  University  School  of  Nursing.  The 
previous  course  work  must  be  of  an  equivalent  or  higher  degree  level  and  credits  applied  to  a  previous  degree 
cannot  be  counted  twice.  The  evaluation  and  recommendation  is  done  before  the  student  is  enrolled  at  Columbia 
University  School  of  Nursing  and  must  be  approved  by  the  Assistant  Dean  of  Student  Services. 

8.  Withdrawal  -  A  student  considering  withdrawing  form  the  University  should  consult  the  faculty  adviser  to  discuss 
his  or  her  reasons.  If  the  student  then  decides  to  withdraw,  he  or  she  must  go  to  the  Office  of  Student  Services 
to  complete  the  appropriate  forms.  The  date  on  this  form  will  be  used  to  determine  any  refunds.  Unless  official 
notice  is  received  there  is  no  tuition  refund  and  the  grade  of  "W"  will  appear  on  the  transcript  for  each  course 
in  that  semester.  Students  are  granted  withdrawal  by  the  Dean  of  Students  only  upon  written  request;  ceasing 
class  attendance  is  not  a  withdrawal.  T uition  adjustment  is  based  on  the  date  the  student's  notice  of  withdrawal 
is  received.  The  Student  Health  Service  fee  is  refundable  following  withdrawal  on  a  prorated  basis.  Students 
may  elect  to  retain  coverage.  Complete  information  on  tuition  and  fees  adjustment  is  available  in  the  bulletin  and 
the  Office  of  Student  Information  Services  in  the  Black  Building,  room  141.  Students  may  also  be  withdrawn 
by  the  University  for  several  causes  including  but  not  limited  to:  failure  to  return  from  a  leave  of  absence  in  the 
agreed  upon  semester,  failure  to  maintain  academic  standards,  or  failure  to  matriculate. 

Students  may  register  for  a  form  of  auditing  call  "R"  credit  with  permission  of  their  faculty  advisor.  The  course 
appears  on  the  student's  transcript  with  a  grade  of  R  (Registered,  No  Grade-course  cannot  be  taken  again  for 
credit).  It  is  included  in  tuition  charges,  but  is  not  applicable  to  degree  requirements. 

9.  Dropping  -  Students  who  wish  to  drop  a  course  must  fill  out  a  special  drop/add  form  in  the  Office  of  Student 
Services.  Students  who  are  registered  for  only  one  course  and  drop  it  must  also  withdraw  and/or  take  a  Leave 
of  Absence.  The  date  on  the  drop/add  form  will  be  used  to  determine  any  refund.  "Drops"  are  approved  by  the 
Dean  of  Students. 

Under  no  circumstances  can  a  course  be  dropped  within  the  last  four  weeks  of  the  semester. 

Please  note:  Failure  to  attend  classes  or  unofficial  notification  to  the  instructor  does  not  constitute 
dropping  a  course  and  will  result  in  a  failing  grade  for  the  course  and  tuition  charges. 

10.  Change  of  Program  (Add/Drop)  -  Any  change  in  courses  or  credits  must  be  approved  by  the  student's 
advisor  and  the  Dean  of  Students.  The  abridged  calendar  in  this  handbook  and  the  academic  calendar  in  the 
bulletin  list  the  specific  dates  for  the  change  of  program  period.  A  Program  /  Track  change  application  must  be 
filed  during  this  period  as  well  as  an  application  to  add/drop  courses,  with  the  Office  of  Student  Services. 

Students  may  withdraw  from  courses  after  the  change  of  program  period  by  following  the  same  procedure. 
However,  no  adjustment  of  tuition  will  be  made  for  individual  courses  dropped  after  the  last  day  for  change  of 
program  in  each  term.  A  grade  of  "W"  will  be  entered  on  the  students  transcript. 
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1 1 .  Matriculation-All  non-degree  students  must  apply  for  matriculation  within  3  terms  or  1 5  credits  which  ever  comes 
first.  All  students  must  meet  the  admission  criteria  when  applying  for  matriculation.  Admittance  as  a  non-degree 
student  does  not  guarantee  degree  candidacy.  Students  requesting  consideration  for  matriculation  must 
complete  the  matriculation  form,  which  is  located  at  the  Office  of  Student  Services. 

12.  Readmission:  -  Students  who  have  not  been  registered  for  one  term  must  apply  for  readmission  through  the 
Office  of  Student  Services.  Additional  credentials  may  be  required  as  appropriate.  Decisions  about  readmission 
requests  are  based  on  review  of  reasons  for  withdrawal  and  intervening  events.  Readmission  requests  must  be 
received  by  the  Office  of  Student  Services  by  November  1 5  for  the  Spring  term,  March  1 5  for  the  Summer  term, 
and  by  May  1 5  for  the  Autumn  term.  See  Bulletin  for  additional  information.  *lf  any  of  the  deadline  dates  fall  on  a 
weekend  or  holiday,  it  is  the  first  wo-king  day  following  the  weekend  or  holiday. 

1 3.  Clinical  Placement:  -  The  School  of  Nursing  is  currently  contracted  with  more  than  two  hundred  sites  which  offer 
a  variety  of  clinical  settings  and  experiences  to  meet  all  students'  educational  needs.  Students'  clinical  sites  are 
selected  by  their  Program  Directors  and  coordinated  by  the  Director  of  Clinical  Systems  and  Placements.  Only 
certificate  program  students  are  responsible  for  identifying  and  securing  their  own  clinical  experiences.  Their 
placements  must  receive  final  approval  from  their  Program  Director  and  the  Director  of  Clinical  Systems  and 
Placements.  Students  are  strongly  encouraged  to  review  the  Handbook,  pages  67  68  Health  Clearance 
Requirements,  in  preparation  for  their  clinical  experience.  Our  clinical  affiliates  are  becoming  more 

stringent  regarding  health  clearance  documentation  and  the  absence  of  required  documentation  could 

delay  or  prohibit  clinical  placements.  Please  be  prepared  at  anytime  to  present  current  and  required 
documentation  to  your  Program  Director  or  the  Director  for  Clinical  Systems  and  Placements.  Each 
student  is  responsible  for  comprehending  and  adhering  to  the  policies  and  procedures  of  their  individual  clinical 
sites. 

14.  Incompletes  -  Only  under  unusual  circumstances,  students  may  request  a  grade  of  incomplete  from  the 
appropriate  course  instructor.  Requests  for  an  Incomplete  must  be  in  writing,  detailing  the  circumstances,  and 
includes  plans  for  course  completion.  Course  requirements  must  be  completed  within  one  year  of  the  term  during 
which  original  registration  took  place.  Failure  to  adhere  to  this  policy  will  result  in  a  F*  grade  for  the  course(s) 
and  the  course(s)  must  be  repeated  to  obtain  credit. 

15.  Non-Degree  Status  -  Under  special  circumstances  students  are  allowed  to  take  core  courses  while  completing 
matriculation  requirements.  Students  must  complete  all  requirements  within  the  first  semester  of  enrollment. 
Registration  as  anon-degree  student  is  limited  to  three  terms  or  15  credits,  whichever  comes  first.  Students 
who  fail  to  maintain  the  academic  standard  or  exceed  term/credit  limitations  will  be  withdrawn  from  the 
University. 
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STUDENT  RECORDS 


A  student's  official  academic  record  is  maintained  and  the  use  thereof  is  carefully  controlled.  A  student  may  inspect 
his/her  official  records,  maintained  by  the  School  of  Nursing,  in  accordance  with  the  "Buckley  Amendment."  After 
requests  for  inspection  of  records  are  filed,  appointments  for  review  are  scheduled  by  the  Office  of  Student  Services. 
All  documents  submitted  to  Columbia  University  School  of  Nursing  become  property  of  the  University,  and  will  be 
treated  accordingly. 

Students  will  not  be  allowed  to  xerox  information  from  their  student  files.  Only  registered  students  may  view  their 
records. 
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GRADUATION 


Students  who  complete  the  prescribed  course  of  study  are  recommended  for  the  award  of  the  Certificate,  B.S.,  M.S. 
or  DNSc  degree.  Degrees  are  awarded  in  February,  May  and  October.  A  University-wide  commencement  ceremony 
is  held  each  May  on  the  Morningside  Campus.  All  students  are  urged  to  attend  this  gala  event.  Candidates  for  degrees 
are  presented  by  their  respective  Deans  and  the  President  publicly  confers  the  degrees.  The  School  of  Nursing  holds 
a  Graduation  ceremony  in  May  at  which  time,  degree  candidates  are  individually  recognized. 

Those  who  expect  to  receive  a  degree  must  satisfy  all  academic  requirements  as  outlined  on  the  student's  program 
plan.  Each  semester  the  student  receives  a  copy  of  the  program  plan  along  with  registration  materials.  It  is  the 
students  responsibility  to  assure  that  all  courses  have  been  completed  before  applying  for  graduation.  Students  who 
do  not  fulfill  their  academic  requirements  will  not  be  eligible  for  graduation.  Students  must  also  meet  their  fiscal 
obligations  to  the  University,  and  return  all  library  books  and  University  property.  The  Office  of  Student  Information 
Services  will  not  release  the  diploma  and/or  transcript  of  any  student  who  does  not  meet  these  graduation 
requirements. 

All  students  are  required  to  apply  for  a  Degree  utilizing  the  appropriate  "Degree  Application"  form.  This  form 
may  be  obtained  in  Office  of  Student  Services  of  the  Office  of  Student  Info.  Services. 

Deadline  for  Applying  for  Degree  are  as  follows: 

August  1,1998  October  degree  conference 

October  1,  1998  February  degree  conference 

December  1,  1998  May  degree  conference 

Students  who  fail  to  apply  for  graduation  by  the  appropriate  date  will  be  automatically  be  eligible  to  apply  for  the 
next  graduation. 

Pins 


Columbia  University  School  of  Nursing  pins  are  distributed  to  the  ETP  students  only  at  a  ceremony  held  in  December. 
This  function  is  sponsored  by  the  school,  and  student  participation  in  planning  is  required.  Please  contact  the 
Assistant  Dean,  Student  Services,  for  more  information. 
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LICENSURE/CERTIFICATION/INSURANCE 


All  states  require  licensure  in  order  to  practice  professional  nursing.  Graduates  of  the  School  of  Nursing  are  eligible 
for  licensure  in  all  states.  Requirements  for  licensure -as  a  registered  professional  nurse  in  New  York  State  include: 
education  in  accordance  with  the  Commissioner  of  Educations  regulations,  achievement  of  a  satisfactory  grade  on  the 
State  Board  Examination  in  Nursing,  and  fulfillment  of  a  good  moral  character  requirement  by  the  State  Education 
Department.  Child  abuse  and  Infection  Control  classes  are  incorporated  into  the  curriculum  of  the  ETP  Program. 
Additional  information  can  be  found  in  the  Candidate  Handbook  on  Nursing,  and  from  the  New  York  State  Education 
Department  (518474-3845).  AH  Registered  Nurses  are  expected  to  maintain  current  registration  as  an  R.N.  while 
in  the  program. 

In  addition,  graduates  of  the  master's  degree  program  are  eligible  to  take  the  National  Certification  examination  in  the 
area  of  their  clinical  major  and  register  in  many  states  as  a  nurse  practitioner.  Most  states  require  certification  for 
practice  as  a  nurse-anesthetist  or  nurse-midwife.  Graduates  in  these  clinical  majors  are  eligible  to  take  the  national 
certification  examinations  offered  by  the  Council  on  Certification  of  Nurse  Anesthesia  and  the  American  College  of 
Nurse-Midwifery.  Further  information  regarding  certification  for  specialist  practice  should  be  sought  from  faculty 
advisors  and  the  State  Certification. 

GRADUATES  REQUESTING  VERIFICATION  OF  EDUCATION  FOR  CERTIFICATION  PURPOSES.  WILL  BE 

CHARGED  A  $25.00  PROCESSING  FEE.  CHECKS  MUST  BE  MADE  PAYABLE  TO  COLUMBIA  UNIVERSITY 

SCHOOL  OF  NURSING.  VERIFICATION  FOR  CERTIFICATION  WILL  NOT  BE  PROCESSED  WITHOUT  THE 

PROCESSING  FEE.  THIS  POLICY  IS  EFFECTIVE  SEPTEMBER  4.  1995. 

Processing  certification  information  is  done  every  Monday.  Students  should  have  their  forms  for  licensure, 
certification,  or  credentialing,  in  the  office  of  Student  Services  by  Monday.  They  will  be  processed  and  mailed  as  soon 
as  possible  -  usually  2-3  days.  The  School  of  Nursing  will  not  assume  responsibility  for  information  forwarded  to  the 
specified  state  for  certification  once  it  has  left  the  Office  of  Student  Services. 

Verification  of  education  for  "Certificate"  purposes  are  forwarded  to  the  Bursar's  Office.  Official  transcripts 
accompany  the  certification  forms  and  are  mailed  via  Federal  Express. 

LICENSE  AND  PROFESSIONAL  LIABILITY  INSURANCE 

1 .  All  students  who  are  RNs  must  submit  a  copy  of  their  CURRENT  LICENSE  to  the  Office  of  Student  Services.  No 
RN  will  be  allowed  to  register  without  this  document. 

2.  All  RNs  enrolling  must  submit  a  copy  of  their  CURRENT  PROFESSIONAL  LIABILITY  INSURANCE  to  the  Office 
of  Student  Services.  No  RN  will  be  permitted  to  register  without  proof  of  individual  insurance  coverage. 
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Possible  insurance  sources: 


1.  ANA  used  Maginnis  &  Assoc. 

332  South  Michigan  Avenue 
Chicago,  IL,  6060 

(312)427-1441  or  1-800-621-3008  X  105. 

2.  Cotterell,  Mitchell,  Fifer,  Inc. 

151  William  Street 

New  York,  NY  10038 

(212)  233-8940  or  1-800-221-4904. 

3.  Insurance  Company  of  the  State  of  Pennsylvania 
70  Pine  Street 

New  York,  NY  10270 
(212)477-7000. 
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FINANCIAL  AID 


Scholarships,  grants,  loans,  and  employment  opportunities  are  among  the  sources  of  financial  aid  that  are  available 
to  students  enrolled  in  the  School  of  Nursing. 

Funds  are  available  through  a  variety  of  sources  including  alumni  and  friends  of  the  School,  health  care  agencies, 
foundations,  civic  groups,  voluntary  organizations,  and  government  agencies. 

The  School  endeavors  to  ensure  that  students  meeting  admission  requirements  will  have  sufficient  funds  to  pursue 
and  complete  their  nursing  education.  Financial  assistance  is  determined  by  a  careful  evaluation  of  all  the  resources 
available  to  the  student.  Applications  for  financial  assistance  are  due  by  March  1  for  the  coming  academic  year. 
Students  must  also  submit  a  Free  Application  for  Federal  Student  Aid  (FAFSA)  form. 

To  continue  financial  assistance,  full-time  students  must  meet  the  School's  academic  progress  standards.  Students 
in  the  entry-into-practice  program  must  achieve  a  minimum  grade  point  average  of  3.0;  students  in  the  advanced- 
practice-program  must  also  maintain  a  grade  point  average  of  3.0. 

Students  failing  to  meet  these  progress  standards  for  any  academic  year  (for  financial  aid  purposes  defined  as  two 
consecutive  terms)  are  not  eligible  for  additional  financial  assistance  until  the  required  cumulative  grade  point  average 
is  achieved.  Students  who  have  failed  to  meet  these  standards  because  of  exceptional  or  unusual  mitigating 
circumstances  may  apply  for  a  one  semester  waiver  of  the  financial  aid  discontinuance.  Applications  must  be 
documented;  waivers  are  not  automatically  approved.  Standards  of  eligibility  for  continuation  of  financial  assistance 
do  not  supplant  the  School's  policies  relating  to  academic  standing,  dismissal,  or  probation. 

Questions  regarding  financial  aid  should  be  directed  to  the  Financial  Aid  Office,  212-305-8147. 

Financial  Aid  Administered  by  the  School  of  Nursing 

Awards  are  made  annually,  primarily  on  the  basis  of  financial  need.  Applicants  for  financial  aid  must  complete  the 
School  of  Nursing  Application  for  Financial  Assistance  provided  in  the  admissions  packet,  which  also  includes 
detailed  information  of  filing  procedures.  The  application  must  be  accompanied  by  the  requested  supporting 
documentation.  Incomplete  applications  will  not  be  processed.  Late  applications  are  considered  only  in  exceptional 
circumstances  and  on  a  funds-available  basis.  Students  are  required  to  file  a  renewal  application  each  year. 

School  of  Nursing  Scholarships  (SONS) 

School  of  Nursing  Scholarships  are  offered  to  undergraduate  students  demonstrating  financial  aid  need.  Students 
must  be  full-time,  matriculated,  and  be  registered  for  12  or  more  credits  per  semester.  Scholarships  and  Grants  are 
considered  "gift"  assistance  and  need  not  be  repaid. 
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Alumni  Association  Awards 


The  Columbia  University-Presbyterian  Hospital  School  of  Nursing  Alumnae  Association  has  two  endowment  funds  for 
scholarships  for  advanced  study  in  nursing.  All  School  of  Nursing  Alumni  are  eligible  to  apply  for  this  assistance. 
Applications  should  be  made  to  the  Alumni  Association. 

Grants  and  Scholarships  Administered  by  New  York  State. 

Applications  to  these  programs  are  filed  through  the  Student  Payment  Application.  Application  materials  are  available 
from  any  college  or  university  financial  aid  office  in  New  York  State  or  by  writing  to: 

New  York  State  Higher  Education  Services  Corporation 
Empire  State  Plaza,  Tower  Building 
Albany,  New  York  12255 


N.Y.S.  TUITION  ASSISTANCE  PROGRAM  (TAP) 

The  Tuition  Assistance  Program  (TAP)  is  the  primary  New  York  State  grant  program.  Awards  are  available 
to  full-time  and  part-time  New  York  State  residents  only.  Financial  need  is  determined  by  the  students  New 
York  State  net  taxable  family  income.  The  maximum  amount  that  may  be  received  from  TAP  is  determined 
by  the  date  of  the  student's  first  application  and  the  number  of  previous  awards  that  the  student  has  received. 
See  the  application  booklet  for  complete  details. 

SPECIALIZED  REGENTS  SCHOLARSHIPS 


New  York  State  offers  specialized  awards  to  students  studying  nursing.  These  awards  may  be  deferred  until 
enrollment  in  an  eligible  nursing  school.  Special  awards  are  also  made  to  the  children  of  deceased  or  disabled 
police  officers,  correction  officers,  fire  fighters,  and  veterans. 

NEW  YORK  STATE  PRIMARY  HEALTH  SERVICE  CORPS  SCHOLARSHIP. 


Scholarships  of  up  to  $15,000  per  year  for  two  years  are  available  to  cover  the  cost  of  attendance  (tuition, 
fees,  room  and  board,  books  and  transportation  allowances). 

Recipients  of  scholarship  awards  must  agree  to  work  in  a  state  operated  facility  or  participate  in  a  not-for-profit 
agency  for  18  months  for  each  year  of  scholarship.  Employment  is  at  professional  capacity.  Employment 
opportunities  are  available  in  all  regions  of  the  state.  For  information,  write  to: 

New  York  state  Health  Service  Corps 
NYS  Department  of  Health 
Corning  Tower-Room  1602,  Empire  State  Plaza 
Albany,  New  York  12237-0053. 
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Federal  Financial  Aid 


Federal  Pell  Grant  Program 

A  need  based  entitlement  grant  from  the  Secretary  of  Education,  intended  to  be  the  foundation  of  all  other  financial 
aid  programs.  Awards  are  for  undergraduate  students  who  do  not  have  a  previous  Bachelor's  Degree.  The  maximum 
award  for  the  1995-96  award  year  was  $2,340.  You  can  receive  only  one  pell  grant  in  an  award  year. 

Loans 


FEDERAL  FAMILY  EDUCATIONAL  PROGRAMS 

To  qualify  for  the  following  loans,  you  must  be  a  US  citizen  or  permanent  resident. 

Federal  Stafford  Loan: 

Federal  Stafford  Loans  are  need-based  loans  available  to  students  enrolling  at  least  half-time  (a  minimum  of 
6  credits).  Interest  on  this  loan  is  not  charged  while  the  student  is  enrolled  at  least  half-time.  Repayment 
begins  after  6  months  grace  period,  and  extends  for  up  to  ten  years.  The  applicable  rate  of  interest  is 
variable,  adjusted  annually  on  July  1,  not  to  exceed  8.25%.  The  interest  for  each  12-  month  period  will  be 
equal  to  the  bond  equivalent  rate  of  91-  day  treasury  bills  auctioned  at  the  final  auction  prior  to  the  preceding 
June  1,  plus  3.1%.  Eligible  students  pursuing  a  first  B.S.  degree  may  borrow  up  to  $5,500  annually,  with  a 
maximum  cumulative  limit  of  $23,000.  Eligible  students  pursuing  an  M.S.  degree  may  borrow  up  to  $8,500 
annually,  with  a  maximum  cumulative  limit  of  65,500  for  graduate  education. 

Federal  Unsubsidized  Stafford  Loan: 

The  Federal  Unsubsidized  Stafford  Loan  Program  is  available  to  all  students  enrolled  at  least  half-time, 
regardless  of  income.  Students  are  charged  interest  while  in  school  and  during  deferment  period.  The 
applicable  rate  of  interest  is  variable,  adjusted  annually  on  July  1 ,  not  to  exceed  8.25%.  The  interest  for  each 
12-  month  period  will  be  equal  to  the  bond  equivalent  rate  of  91-  day  treasury  bills  auctioned  at  the  final 
auction  prior  to  the  preceding  June  1,  plus  3.1%.  Eligible  students  pursuing  a  first  B.S.  degree  may  borrow 
up  to  $5,000  annually,  with  a  maximum  cumulative  limit  of  $23,000.  Eligible  students  pursuing  an  M.S. 
degree  may  borrow  up  to  $10,000  annually,  with  a  maximum  cumulative  limit  of  73,000  for  graduate 
education.  The  repayment  period  starts  six  months  after  a  student  graduates  or  stops  attending  school  at 
least  half-time.  The  student  is  responsible  for  the  interest  during  the  grace  period  and  has  the  option  to  pay 
ir  or  have  it  capitalized. 

Federal  PLUS  Program: 

Federal  Parent  Loan  for  Undergraduate  Students  (PLUS)  is  available  to  parents  of  dependent  students  enrolled 
at  least  half-time.  Parents  may  borrow  up  to  the  cost  of  attendance  minus  any  financial  aid  on  behalf  of  the 
student.  The  interest  rate  is  variable  and  it  is  equal  to  the  bond  equivalent  rate  of  treasury  bill  auctioned  at 
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the  final  auction  held  before  June  1,  plus  3.10%  with  a  cap  of  9%.  Applications  and  further  information  may 
be  obtained  through  local  banks  or  the  Financial  Aid  Office. 

Federal  Perkins  Student  Loan  Program: 

Federal  Perkins  Student  Loans  are  need-based  loans  available  to  students  enrolled  at  least  half-time  (a 
minimum  of  6  credits).  Interest  on  this  loan  is  not  charged  while  the  student  is  enrolled  at  least  half-time. 
Repayment,  begins  after  a  9-  month  grace  period,  and  extend  for  up  to  ten  years.  The  applicable  rate  of 
interest  is  5%.  Eligible  undergraduate  students  may  borrow  up  to  $3,000  and  graduate  students  may  borrow 
up  to  $5,000  each  calendar  year,  depending  on  the  availability  of  the  funds.  Interest  and  repayment  begin 
nine  months  after  the  student  has  completed  the  program  of  study  or  ceases  to  be  enrolled  at  least  half  time. 
Loans  are  administered  through  Columbia  University. 

NURSING  LOANS 


Nursing  Student  Loans  are  need-based  loans  available  to  students  enrolled  at  least  half-time  (a  minimum  of 
6  credits).  Interest  on  this  loan  is  not  charged  while  the  student  is  enrolled  at  least  half-time.  Repayment, 
begins  after  a  9-  month  grace  period,  and  extend  for  up  to  ten  years.  The  applicable  rate  of  interest  is  5%. 
Eligible  undergraduate  and  graduate  students  may  borrow  up  to  $4,000  each  calendar  year,  depending  on  the 
availability  of  the  funds.  Interest  and  repayment  begin  nine  months  after  the  student  has  completed  the 
program  of  study  or  ceases  to  be  enrolled  at  least  half  time.  Cancellation  provisions  are  available.  Loans  are 
administered  through  Columbia  University. 

FEDERAL  WORK  STUDY  PROGRAM 


The  Federal  Work  Study  Program,  authorized  by  the  Higher  Education  Amendments  of  1992  is  administered 
by  the  United  States  Department  of  Education.  Employment  may  be  within  a  college  or  university  or  for  a 
public  or  private  non-profit  organization.  Students  may  works  a  maximum  of  twenty  hours  a  week  during  the 
academic  year.  On-campus  jobs  offer  a  variety  of  work  opportunities  requiring  general  or  specific  skills; 
students  may  work  as  office  or  faculty  aides,  or  as  laboratory  or  library  assistants.  Off-campus  employment 
includes  jobs  in  health,  welfare,  recreation,  and  other  non-profit,  public-interest  community  projects.  Students 
may  apply  for  eligibility  in  August,  or  anytime  thereafter.  Forms  are  obtained  from  the  Financial  Aid  Office. 
All  jobs  are  posted  in  the  Center  for  Career  Services  located  at  East  Campus  on  the  Morningside  campus. 

PROFESSIONAL  NURSE  TRAINEESHIPS 


Every  year  the  School  of  Nursing  is  awarded  a  grant  from  the  Department  of  Health  and  Human  Services 
(based  on  the  availability  of  funds).  This  grant  provides  traineeships  to  full-time  and  part-time  graduate  degree 
or  doctoral  degree  students.  Priority  will  be  given  to  full-time  students  in  nurse  practitioners  and  nurse 
midwifery  programs. 
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TEACHING  ASS1STANTSHIPS 


Teaching  Assistantships  (TA's)  are  available  to  students  in  good  academic  standing  enrolled  in  the  masters 
or  doctoral  program.  TA's  receive  tuition  credit  and  a  small  stipend  in  return  for  weekly  work  assisting 
faculty.  TA  activities  include  assistance  with  course  teaching  (clinical  supervision,  laboratory  assistance, 
tutoring),  special  projects  with  faculty  or  assisting  with  research  or  grant  projects.  To  be  considered  for  a 
Teaching  Assistantship,  students  must  be  matriculated,  maintain  above  a  3.0  G.P.A.  and  in  financial  need. 
Applications  are  made  to  the  Office  of  Student  Services. 
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ESTIMATED  EXPENSES  FOR  AN  ACADEMIC  YEAR 


Fees  and  Financial  Obligations 

University  charges  such  as  tuition  and  fees  and  residence  halls  and  board  plans  are  due  and  payable  in  full  by  the  date 
announced  before  the  beginning  of  each  term.  The  full  amount  of  any  charge  may  be  paid  when  due  without  penalty 
or  payment  may  be  made  in  installments.  If  installment  payments  are  made,  a  FINANCE  CHARGE  is  assessed  on 
amounts  not  paid  by  the  due  date  on  the  initial  bill  received  prior  to  registration  and  thereafter  as  indicated  on 
subsequent  monthly  bills.  In  either  event,  however,  the  student  is  required  to  sign  a  Retail  Installment  Credit 
Agreement  at  the  time  of  registration  which  sets  forth  the  terms  and  conditions  of  payment.  All  charges  must  be  paid 
by  the  end  of  the  term. 

It  is  the  policy  of  the  University  to  withhold  diplomas,  certificates,  and  transcripts  until  all  financial  obligations  have 
been  met.  Candidates  for  graduation  are  urged  to  pay  their  bills  in  full  at  least  one  month  prior  to  graduation. 

In  the  event  a  diploma,  certificate,  or  transcript  is  withheld  because  of  an  unpaid  bill,  a  student  will  be  required  to  use 
a  certified  check,  money  order,  or  cash  to  release  any  of  the  aforementioned  documents. 


TUITION,  FEES,  AND  ESTIMATED  EXPENSES  FOR  1998  1999 

Bachelor  of  Science  (BS),  for  all  courses,  per  credit  $692.00 

Master  of  Science  ( M.SJ 

Didactic  pointsfper  credit)  $692.00 

Clinical  points(per  credit)  $874.00 

Computer  Access  Fee  (per  term)  $  22.00 

Student  activity  fee  F/T  (Course  Fee  for  greater  than  or  equal  to  12  pts.)  $  50.00 

Transcript  Fee  (one  time)  $  30.00 

Student  activity  fee  P/T  (Course  Fee  for  fewer  than  12  pts.)  $  25.00 

Credit  by  exam  fee  (per  credit)  $  1 25.00 

Course  related  fee  $  50.00 

Verification  for  Certification  $  25.00 


Estimated: 

Housing  (yearly) 

Board  Allowance 
Room  and  Board(year) 
Books  per  year, 
Transportation  (Per  term) 


$  5,940.00  •  $  8,928.00 
$  4,360.00 
$13,043.00 
$  1,600.00 
$  300.00 
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HEALTH  SERVICE  AND  MEDICAL  INSURANCE  FEES  for  full-time  students:  (estimated) 
Health  Service  Fee,  per  year  ((September  1998  -  August  1999) 


Sungle 

Married 

Family 

Medical  Insurance  Fee 

Blue  Cross  Hospitalization 

Single 

Married 

Family 


Annual 

$  920 
$1,840 
$3,760 


$  437 
$  856 
$1,274 


Spring  Term  Only 

$  537 
$1,074 
$1,610 


$  255 
$  500 
$  743 


The  student  health  service  fee  contributes  to  the  cost  of  operating  the  Student  Health  Service.  Students  are  also 
required  to  be  covered  by  a  hospitalization  plan.  Participation  in  these  programs  is  compulsory  for  all  full-time  students; 
students  who  already  carry  hospital  insurance,  however,  and  who  show  proof  of  comparable  coverage  at  registration, 
will  be  charged  the  health  service  fee  only.  Dependents  of  students  may  acquire  hospital  insurance  coverage  and  are 
eligible  to  receive  the  benefits  of  the  health  service  program  upon  payment  of  additional  fees.  Students  should  consult 
the  Office  of  Academic  Records  and  Registration,  Room  1-141,  Black  Building,  for  further  information  on  dependent 
coverage. 

For  additional  information  please  contact  the  Financial  Aid  Office. 

ADDRESS  INQUIRES  TO: 

School  of  Nursing 
630  West  168th  Street,  Box  6 
New  York,  NY  10032 
Attention:  Oscar  Vasquez 

TELEPHONE:  (212)305-8147 
Fax:  (212)305-6937 

E-mail:  Ov@columbia.edu 

Home-Page  http:///www.cpmcnet.columbia.edu./dept/nursing 
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SECTION  IV 


SCHOOL  OF  NURSING,  STUDENT  SERVICES 

Welcome  to  the  new  Office  of  Student  Services  (formerly  known  as  Office  of  Student  Affairs).  The  new  name  better 
reflects  our  mission  and  commitment  to  providing  services  to  students  throughout  their  continuum  of  study.  We  begin 
with  inquiries  for  admission,  through  application  and  acceptance,  into  orientation  and  registration,  and  finally 
commencement.  But  we  are  also  here  to  develop  the  social  and  community  life  that  supports  an  academic 
environment.  Consider  us  your  link  to  the  Health  Sciences  Campus  and  the  entire  University. 

In  collaboration  with  the  Office  of  Development/External  Affairs,  we  are  expanding  our  career  services  for  students 
as  they  near  program  completion.  We  may  be  offering  some  formal  workshops,  networking  opportunities  with  alumni 
and  clinical  affiliates,  and  individualized  advisement. 

We  want  to  be  responsive  to  your  needs.  If  there  are  needs  or  concerns  regarding  any  dimension  of  your  student 
experience,  consider  the  Office  of  Student  Services  to  be  your  resource.  The  Assistant  Dean  for  Student  Services  may 
be  seen  by  appointment,  or  contact  her  by  E-mail  at  cal  1@columbia.edu. 

Student  Services  Office: 

This  office  is  responsible  for  the  coordination  and  integration  of  academic  and  co-curricular.student  services,  including 
those  provided  by  the  Office  of  Admissions  and  Financial  Aid,  and  Student  and  Alumni  Affairs.  It  is  located  on  the  first 
floor  of  617  W.  168th  Street. 

Within  the  Office  of  Student  Services,  the  Office  of  Student  Records  is  responsible  for  the  maintenance  of  student 
records,  coordination  of  the  registration  process  and  confirmation  of  degree  eligibility.  In  addition, this  office  confirms 
eligibility  of  B.S.  graduates  for  the  licensure  examination  and  is  the  source  of  references  sent  from  the  School  on 
behalf  of  students  and  alumni.  A  fee  is  required  for  this  service. 

The  Student  Services  Office  is  the  hub  of  all  student  projects,  programs  and  activities  of  the  Nursing  School.  The 
office  sponsors  academically-directed  events  and  activities,  as  well  as  many  social  events. 

Orientation  and  graduation  activities,  lectures  and  special  programs  are  organized  and  implemented  through  this  office. 
Some  of  the  social  events  include  parties,  and  faculty-student  get-togethers. 

The  Office  of  Student  Services  welcomes  the  opportunity  to  consult  with  students  on  various  avenues  for  involvement 
in  any  of  these  projects  or  activities.  Students  are  encouraged  to  ask  questions  or  voice  concerns  to  the  staff  about 
academic  issues,  curriculum,  course  requirements,  grades,  housing,  commuter  information,  student  activity  projects, 
or  social  events. 
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Admissions 


The  Office  of  Student  Services  approves  and  processes  all  applications  for  the  undergraduate  and  graduate  programs, 
as  well  as  for  the  Doctoral  program  and  for  non  degree  status  programs.  This  office  is  also  responsible  for  developing 
and  implementing  recruitment  strategies  for  the  School  of  Nursing. 

School  of  Nursing  bulletins,  handbooks  and  brochures  on  the  Entry-to-Practice/AMP  Program,  Master  of  Science, 
RN/Accelerated  Masters  Program  (AMP),  and  Doctoral  Program  are  available  in  this  office. 


Financial  Aid 


This  office  provides  students  with  applications  and  information  on  the  various  kinds  of  financial  aid  available- 
institutional  scholarships,  grants,  loans,  work  study  programs,  and  part-time  employment,  as  well  as  independent 
sources  of  assistance.  It  is  located  on  the  2nd  Floor  of  the  School,  Room  206. 

Any  matriculated  student  may  apply  for  consideration  in  the  awarding  of  financial  aid.  Awards  are  made  on  the  basis 
of  demonstrated  financial  need.  Students  are  required  to  file  a  new  application  each  year. 

Renewal  forms  may  be  picked  up  by  currently  enrolled  students  either  in  December  or  January  and  are  available  in  the 
Admissions  Office. 

A  limited  number  of  teaching  assistant  (TA)  positions  are  available.  They  provide  tuition  reimbursement  and  small 
stipend  for  specified  hours  of  faculty  service.  Criteria  for  selection  include  full-time  status,  GPA  >  3.0,  financial  need 
and  interest.  Contact  the  Office  of  Student  Services  for  further  information  and  application.  Deadlines  for  applications 
are  posted. 
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REGISTRATION  PROCEDURE 


Before  attending  University  courses,  each  new  student  must  register  in  person  during  the  registration  period  (see 
Academic  Calendar).  The  registration  procedure  is  as  follows: 

1 .  Students  report  to  the  School  of  Nursing  Office  of  Student  Services  and  fill  out  various  forms  giving  information 
required  for  University  records. 

2.  They  have  their  program  plans  approved  by  an  adviser,  and  submitted  to  the  Office  of  Student  Services. 

Continuing  students  may  register  by  mail  if  they  have  an  approved  program  plan  on  file  in  the  Office  of  Student 
Services.  The  Office  of  Student  Services  will  automatically  register  students  through  the  Registrars'  Office.  Details 
regarding  mail  registration  will  be  mailed  to  each  student  approximately  six  weeks  before  the  registration  period,  Lf 
you  do  not  receive  a  packet  during  this  time  period  please  contact  the  Office  of  Student  Services  immediately.  If 

registering  by  mail,  it  is  the  students  responsibility  to  ensure  that  his/her  program  plan  is  up  to  date  before  signing  and 
returning  it  to  the  Office  of  Student  Services. 

It  is  the  students'  responsibility  to  carefully  review  the  confirmation  form  to  make  sure  that  it  is  accurate 
i.e.;  student  is  registered  in  the  right  courses,  for  the  right  amount  of  credits.  Any  errors  must  be  corrected 
immediately.  In  the  case  of  an  error  the  student  must  bring  the  confirmation  immediately  to  the  Office  of 
Student  Services.  A  financial  statement  will  be  issued  outlining  the  students  charges  based  upon  the 
confirmation  form.  Changes  and/or  refunds  wiN  only  be  made  according  to  the  University  Guidelines  and 
Academic  Calendar.  Completion  of  the  Registration  is  contingent  upon  fulfilling  all  university  requirements 
such  as  Student  Health  Requirements,  payment  of  tuition,  etc. 

The  following  items  must  be  submitted  to  the  Office  of  Student  Services  before  a  student  is  permitted  to  officially 
register: 

1.  Program  Plan 

2.  Malpractice  Insurance  (for  RN  students) 

3.  Current  License  (for  RN  students)  or  eligibility  statement  and/or  current  license  (for  graduate  students). 

4.  Verification  of  submission  of  completed  health  form  to  Health  Service  (795-4181) 


PLEASE  KEEP  THE  STUDENT  SERVICES  OFFICE  UPDATED  WITH  ADDRESS  AND 
TELEPHONE  CHANGES!! 
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Please  note  all  students  are  required  to  complete: 


1.  Health  form 

2.  Document  immunization  for  measles,  mumps,  rubella 

3.  Document  receipt  of  hepatitis  B  vaccine 

25.  CPR  current  certification 

26.  Evidence  of  OSHA  Blood  Born  Pathogens  Training  (RNs  only) 

27.  Evidence  of  Fire  Safety  Training  (RNs  only) 

28.  Particulate  Respirator  Training  (RNs  only) 

The  above  must  be  completed  before  registration  forms  are  processed.  Failure  to  submit  ah  required  documents  will 
result  in  Cancellation  of  Registration. 

The  Program  Plan  outlines  the  course  sequence  for  completion  of  the  degree  requirements.  The  Plan  is  developed 
by  the  students'  faculty  advisor  in  conjunction  with  the  students'  needs.  It  is  the  responsibility  of  the  student  to 
assure  that  all  courses  required  for  the  degree  are  completed  prior  to  applying  for  graduation. 
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REGISTRAR/BURSAR 


The  Office  of  Student  Financial  and  Information  Services,  Room  141,  Black  Building,  provides  services  as  follows: 

-  enrolling  students  in  courses  after  students  have  returned  their  Program  Plan  to  the  School  of  Nursing 
Office  of  Student  Services.  Students  should  not  bypass  the  School  of  Nursing  Office  of  Student  Services. 
If  a  student  bypasses  the  Office  of  Student  Services,  it  will  not  take  responsibility  for  errors  in  a 
students'  registration). 

-  assessing  and  billing  fees 

-  crediting  financial  aid  awards 

-  processing  change  of  program  requests  (Students  wishing  to  change  programs,  must  come  to  the  Office 
of  Student  Services  at  the  School  of  Nursing  to  request  a  change  of  program  form.  Upon  requesting  the 
change  of  program,  Juanita  Johnson  will  advise  the  student  of  the  proper  procedures). 

-  recording  grades  and  sending  notices  to  students 

-  maintaining  academic  records 

-  certification  of  student  status  for  loans,  social  security,  and  awards/benefits 

-  issuing  transcripts 

-  issuing  diplomas 

-  processing  change  of  address  (Students  may  pick  up  change  of  address  forms  at  the  Office  of  Student 
Services  in  the  School  of  Nursing). 

Students  are  to  refer  to  the  School  of  Nursing  academic  calendar  for  deadlines  for  application  for  change  of  program, 
degree  application,  etc. 

Filing  for  a  degree  application  is  the  responsibility  of  the  student.  Deadline  dates  are  posted  in  this  handbook,  as  well 
as  in  the  School  of  Nursing  Bulletin,  the  School  of  Nursing  semester  schedules,  and  posted  on  the  various  bulletin 
boards  in  the  school.  The  Office  of  Student  Services  will  not  take  responsibility  or  exception  for  degree 
applications  that  are  not  submitted  by  the  deadline  dates. 

Students  are  to  come  to  the  Office  of  Student  Services  to  request  add/drop  and  withdrawal  information.  Students 
are  not  to  go  directly  to  the  Registrars'  Office  without  consulting  the  School  of  Nursing  Office  of  Student  Services. 
If  a  student  bypasses  the  Office  of  Student  Services,  it  will  not  take  responsibility  for  errors  in  add/drop  registration. 
Changes  and  refunds  will  be  made  at  the  discretion  of  the  Assistant  Dean  of  Student  Services  and  the  Bursar's  Office. 
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IDENTIFICATION  CARDS 


All  students  are  required  to  have  a  Columbia  University  identification  card.  During  each  registration  period  new  cards 
and  validations  for  continuing  students  are  issued.  Instructions  are  given  in  the  registration  packet.  These  are 
currently  obtained  in  the  Security  Office  located  in  the  Black  Building.  In  addition,  all  students  must  have  a  Columbia 
Presbyterian  Medical  Center  (CPMC)  identification  badge  which  permits  access  to  all  buildings  at  the  Medical  Center. 
Clinical  sites  may  also  require  identification  badges.  Students  will  be  informed  of  procedures  whenever  they  are 
required  by  their  clinical  faculty. 
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SECTION  V 


SCHOOL  OF  l\IURSII\IG  POLICIES  (NON-ACADEMIC) 

STUDENT  ATTIRE  ll\l  CLINICAL  SETTINGS 


All  students  will  report  for  their  clinical  assignments  in  an  attire  that  is  appropriate  to  the  clinical  setting  and 
consistent  with  course  and  local  norms. 

Examples  of  proper  attire  include: 

-  All  students  will  wear  the  CUSN  patch  on  the  right  arm  of  their  lab  coat/jacket. 

-  Each  student  shall  wear  the  official  school  name  pin 

-  Clothing  shall  be  washable,  clean  and  neat:  clothing  serving  as  a  uniform  should  be  white 

-  Attire  shall  allow  for  comfortable,  unrestricted  movement 

-  Dresses/skirts  must  be  knee  length  or  longer 

-  Dresses  may  be  worn,  as  well  as  a  top  and  skirt,  or  top  and  tailored  pants 

-  A  white  lab  coat  or  jacket  must  be  worn  over  dresses,  pants,  shirts,  skirts,  etc.,  except  in  psychiatric  or  community 
settings 

Examples  of  unacceptable  attire  include: 

-  sleeveless  tops  of  any  kind;  sheer  blouses;  athletic  shirts  (i.e.,  rugby,  sweat,  etc.);  casual  tee-shirts 

-  "jeans"  (denim  pants)  of  any  sort;  painter  pants;  sweats;  leggings;  draw-string  pants;  stretch  pants 

-  shorts  of  any  kind 

SHOES  AND  STOCKINGS: 

-  Hosiery  should  be  worn  at  all  times 

-  Shoes  should  have  a  rubber/non-conductive  sole 

Examples  of  unacceptable  attire  include: 

-  sneakers 

-  nylon  or  canvas  athletic  shoes 

-  "knee-hi's"  with  skirts/dresses 

-  colored,  patterned,  "sparkly"  stockings 
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JEWELRY  AND  HAIR: 


-  Stud  earrings  only  (for  pierced  ears).  No  hoops  or  dangling  earrings 

-  Watch  with  sweep  second  hand 

-  Wedding  and/or  engagement  ring 

-  Hair  must  be  pulled  back  out  of  the  face  and  off  the  shoulders 

Any  student  improperly  dressed  can  be  sent  home  by  the  clinical  instructor,  preceptor  or  faculty  liaison.  This  absence 
may  be  reflected  in  their  grade  and/or  will  be  made  up  (i.e.  a  3-5  page  paper  on  specific  clinical  issue)  at  the  discretion 
of  the  instructor,  preceptor  or  liaison. 
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RECOMMENDATION/CONSENT  FORMS 


Recommendation  and  consent  forms  are  distributed  by  the  Office  of  Student  Services  and  Office  of  Records 
Administration.  You  should  contact  faculty  to  write  recommendations  which  will  be  kept  permanently  in  your  School 
of  Nursing  file.  The  recommendations  will  be  used  to  answer  reference  requests  from  employers  These  are  currently 
obtained  in  the  Security  Office  located  in  the  Black  Building  (#109).  Other  clinical  or  other  educational  institutions, 
and  the  consent  form  is  the  mechanism  which  permits  the  School  to  do  so.  Students  have  access  to  these  files  as 
described  in  this  Handbook  under  STUDENT  RECORDS. 
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STUDENT  IMPAIRMENT  POLICY 


There  exists  within  the  nursing  profession  an  emerging  awareness  of  the  problems  and  challenges  associated  with 
alcohol  and  substance  abuse.  Students  are  particularly  susceptible  to  such  abuse  as  they  learn  to  deal  with  pain, 
disfigurement,  hopelessness,  incurable  diseases  and  death  as  well  as  academic  pressures,  tight  schedules,  safety,  a 
fast-  paced  NYC  life,  and  decreased  amounts  of  time  for  family,  friends,  and  leisure.  A  nurse  or  student  is  considered 
impaired  when  an  alcohol  or  drug  abuse  problem  results  in  unethical,  unsafe,  unprofessional  or  negligent  conduct. 

The  faculty  of  the  School  of  Nursing  recognizes  that  alcohol  and  chemical  dependency  are  preventable  and  treatable 
illnesses  and  accepts  the  responsibility  to  prevent  impairment  and  promote  well-being  through  primary  and  secondary 
prevention  strategies.  The  Assistant  Dean  for  Student  Services,  in  consultation  with  the  Dean,  may  institute 
immediate  suspension,  administrative  LOA,  probation,  dismissal  or  other  appropriate  disciplinary  action  of  a  student 
not  in  compliance  with  the  Student  Impairment  Policy. 


Primary  Prevention 

Good  faith  efforts  on  the  part  of  the  School  to  establish  and  maintain  a  drug/alcohol-free  environment  will  include 
drug/alcohol  awareness  educational  programs  and  seminars,  dissemination  of  drug/alcohol  awareness  information,  as 
well  as  enforcement  of  the  School's  drug  policy.  Random  urine  screening  may  be  requested  at  any  time. 

The  possession  or  consumption  of  alcoholic  beverages  on  school  or  university  owned  property  or  during  class  or  clinical 
time  or  by  persons  under  the  age  of  21  years  is  prohibited. 

The  faculty  of  the  School  of  Nursing  in  confirming  these  good  faith  efforts,  prohibits  the  unlawful  use,  manufacture, 
distribution  and/or  possession  of  any  controlled  substance(s). 

Students  have  a  responsibility  to  support  each  other  through  their  educational  program,  to  be  cognizant  of  the 
development  of  counterproductive  coping  mechanisms  in  themselves  and  others. 

Any  person  (i.e.  students,  faculty,  other)  who  has  cause  to  believe  that  a  nursing  student  may  be  impaired  should 
report  specific  impairment  behavior  to  any  member  of  the  Wellness  Committee.  Impaired  students  are  also  encouraged 
to  seek  help  from  individuals  on  the  Committee.  Individuals  who  report  impaired  behavior  to  a  Committee  member  will 
be  known  only  to  that  member.  The  identity  of  such  reported  individuals  will  not  be  revealed  outside  of  the  Committee 
to  determine  the  appropriate  course  of  action. 
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Secondary  Prevention 


Wellness  Committee 


The  School  of  Nursing  has  developed  a  Wellness  Committee  to  prevent  the  impairment  of  nurses  through  early 
intervention.  The  committee,  through  the  Assistant  Dean  for  Student  Services,  provides  confidential  assistance  to 
students: 

1.  unable  to  cope  with  the  stress  of  nursing  education  or  stress  in  general; 

2.  with  alcohol  and/or  drug  abuse  problems; 

3.  with  psychiatric  problems; 

4.  with  a  physical  illness  with  psychological  complications. 

This  help  is  provided  independent  of  all  other  School  of  Nursing  committees  or  administrative  bodies.  The  committee 
requires  active  participation  by  students  and  faculty  through  identification  of  potentially  impaired  students. 

The  goals  of  the  Committee  are  to: 

1.  identify  impaired  nursing  student; 

2.  ethically  and  legally  prevent  persons  unresponsive  to  treatment  from  achieving  professional  status  necessary 
for  nursing  licensure  or  continued  nursing  practice; 

3.  describe  the  variable  characteristics  of  the  impaired  nursing  students  population  so  that  risk  factors  and  a 
degree  of  predictability  can  be  identified  and  addressed. 

The  Committee  is  composed  of  the  Assistant  Dean  of  Student  Services,  two  faculty  and  three  students.  An  outside 
person  can  be  consulted  or  appointed  to  the  Committee  as  necessary.  Faculty  members  will  be  appointed  by  the  Dean 
and  will  serve  for  a  one-year  term.  The  Assistant  Dean  of  Student  Services  will  solicit  nominations  for  student 
representatives  at  the  beginning  of  each  academic  year.  They  will  be  selected  by  the  Associate  Dean  for  one-year 
terms.  One  faculty  member  will  be  selected  by  the  committee  to  act  as  Chair.  The  Chair  will  act  as  liaison  with  the 
Administration  regarding  the  committee  activities. 

The  functions  of  the  Wellness  Committee  are  as  follows: 

a)  The  Committee  will  function  as  the  coordinating  and  policy  making  body  for  the  program  and  will 
meet  as  often  as  necessary. 

b)  The  Committee  will  recommend  and  monitor  appropriate  treatment  plans.  These  may  include  both 
University  and  non-university  based  professionals  and  programs.  One  faculty  committee  member  will 
be  assigned  to  each  student  referred  to  the  Committee  to  monitor  compliance  with  the  established 
treatment  plan.  The  Committee  can  recommend  mandatory  participation  in  a  chemical  dependency 
rehabilitation  plan,  random  urine  screening,  professional  counseling  or  disciplinary  action.  Adherence 
to  the  plan  is  a  condition  of  progression  within  the  School. 
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c)  The  committee  will  adhere  to  the  principle  of  strict  confidentiality  concerning  any  information  it 
acquires  relating  to  any  student.  No  information  regarding  any  student  involved  in  the  Committee's 
process  may  be  released  to  any  individual  or  office  except  as  specifically  provided  herein. 
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SMOKING  REGULATIONS 


The  University  is  committed  to  the  promotion  of  a  smoke-free  environment  in  order  to  safeguard  the  health  of  us  all. 

The  School  endorses  and  abides  by  the  University's  policy  of  no  smoking  in  University  buildings. 

COLUMBIA  UNIVERSITY  POLICY  ON  SMOKING  IN  PUBLIC  AREAS 

The  University  hereby  announces  the  following  policy  on  smoking  in  public  places  and  in  work  areas  effective 

May  7,  1987: 

1.  Smoking  is  prohibited  in  any  indoor  area  at  the  University. 

2.  Smoking  is  prohibited  in  any  enclosed  work  area  for  faculty,  staff  or  students. 

3.  Without  in  any  way  limiting  the  general  rule,  smoking  is  specifically  prohibited  in  the  following  areas  at  the 

University:  auditoriums,  classrooms,  conference  rooms,  meeting  rooms,  laboratories  and  storage  areas, 
employee  or  student  lounges,  theaters,  clubhouses,  elevators,  hallways,  rest  rooms,  apartment  buildings, 
gymnasiums,  swimming  pools,  employee  or  student  medical  facilities,  rooms  or  areas  containing  photocopying 
or  other  equipment  used  by  employees  or  students  in  common,  food  markets  or  other  retail  stores,  restaurants, 
cafeterias  and  dining  facilities  (including  the  Faculty  House),  and  bars  or  other  places  in  which  alcoholic 
beverages  are  served. 

4.  In  any  dispute  under  this  policy,  the  presumption  will  be  in  favor  of  non-smoking. 

5.  The  restrictions  announced  in  this  policy  statement  do  not  apply  to: 

a.  Private  residence  rooms  or  suites  in  University  residence  halls,  which  will  be  subject  to  the  University 
residence  halls  policies  with  regard  to  smoking. 

b.  Individual  faculty  or  staff  offices  occupied  by  only  one  person  if  the  area  is  occupied  exclusively  by 
a  smoker.  THE  SON  IS  A  TOTALLY  SMOKE  FREE  ENVIRONMENT. 

c.  Individual  apartments,  rooms  or  suites  in  University  off-campus  apartment  buildings. 

Those  seeking  assistance  in  quitting  smoking  are  encouraged  to  contact  the  Student  Health  Service  for  guidance  and 

referral. 
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University  Policy  on  Alcohol,  Drugs,  and  Smoking 

In  order  to  comply  with  federal,  state  and  city  laws,  and  to  promote  the  health  and  well-being  of  its  community, 
Columbia  has  enacted  the  following  policy  on  alcohol,  drugs  and  smoking.  All  students,  faculty  and  staff  are  expected 
to  comply  with  this  policy. 

Alcohol  Statement  of  Policy 

Columbia  University  is  committed  to  creating  and  maintaining  an  environment  that  is  free  of  alcohol  abuse  and  that 
complies  with  Mew  York  State  law  and  other  applicable  regulations  governing  alcoholic  beverages  while  on  the 
University's  premises  or  while  participating  in  its  activities.  The  University  strongly  supports  education  and  treatment 
programs  as  the  most  effective  means  to  help  prevent  and  reduce  alcohol  abuse. 

In  addition,  Columbia  University  is  committed  to  providing  an  academic  and  social  environment  that  supports  individual 
freedom  while  promoting  individual  responsibility,  health  and  safety,  and  community  welfare.  To  that  end: 

1.  Columbia  expects  that  those  who  wish  to  include  alcohol  as  part  of  their  activities  will  do  so  responsibly  and 
lawfully.  Responsible  drinking  includes  making  sound  judgments  about  whether,  when,  and  how  much  to  drink, 
understanding  the  health  issues  related  to  the  consumption  of  alcohol,  and  avoiding  excessive  or  "binge" 
drinking,  or  any  other  abuse  of  alcohol  which  negatively  affects  ones  academic,  work,  social,  athletic  or 
personal  activities  and  health. 

2.  Persons  planning  events  on  campus  should  be  mindful  of  the  complexities  introduced  into  planning  an  event  with 
alcohol.  Event  management  issues  the  presentation  of  entertainment,  provision  of  refreshments,  management 
of  the  participants  or  audience,  security,  and  other  factors  require  serious  attention  for  any  event  and  all  the 
more  for  an  event  at  which  alcohol  is  served.  Event  organizers  must  fully  understand  the  University  alcohol 
policy  and  applicable  laws,  and  manage  their  events  accordingly.  Event  organizers  are  expected  to  keep  the 
safety  and  well-being  of  participants  at  the  forefront  of  their  planning  and  management  of  events.  Staff 
members  who  advise  students  are  expected  to  assist  them  in  making  responsible  decisions  about  their  events 
and  to  facilitate  the  enforcement  of  the  University's  alcohol  policy. 

3.  Organizations  may  not  plan  events  which  promote  or  encourage  the  consumption  of  alcohol,  nor  may  event 
planning  be  based  upon  the  assumption  of  abusive  or  illegal  consumption  of  alcohol.  Persons  planning  events 
should  remember  that  the  vast  majority  of  events  at  Columbia  take  place  without  alcohol,  that  most  members 
of  the  undergraduate  community  are  not  of  legal  drinking  age,  and  the  among  those  who  are,  many  do  not  drink 
alcoholic  beverages  at  all.  Campus  organizations  that  choose  to  plan  events  with  alcoholic  beverages  are 
expected  to  maintain  a  reasonable  balance  in  their  programming  between  events  with  and  those  without  the 
serving  of  alcoholic  beverages. 
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Health  Issues  Related  to  Alcohol 


The  National  Council  on  Alcoholism  and  Drug  Dependence  cites  "alcohol-related  problems  or  impairment  in  such  areas 
as  liver  disease,  gastritis,  anemia,  neurological  disorders  impairments  in  cognition,  changes  in  mood  or  behavior." 
Alcohol  consumption  also  presents  serious  health  risks  to  pregnant  women. 

Additionally,  alcohol  abuse  including  excessive  or  "binge"  drinking,  can  seriously  effect  academic,  athletic,  and  work 
performance  while  leading  to  behaviors  that  are  destructive,  violent,  or  asocial.  In  particular,  recent  studies  have 
revealed  a  strong  relationship  between  alcohol  consumption  and  instances  of  wrongful  or  inappropriate  sexual 
behaviors. 

Mindful  of  these  risks,  Columbia  University  provides  a  variety  of  counseling,  treatment  and  educational  programs  to 
identify  and  help  those  who  abuse  alcohol.  The  programs  are  listed  below. 

Legal  Requirements 

New  York  State  law  provides  that: 

1 .  Alcoholic  beverages  shall  not  be  provided  under  any  circumstances  by  any  licensed  server  to  any  person  under 
the  age  of  21,  or  to  anyone  who  is  disorderly,  visibly  intoxicated,  or  known  to  be  a  habitual  drunkard. 

2.  No  person  under  21  years  of  age  may  misrepresent  her/his  age  for  the  purpose  of  obtaining  alcoholic  beverages, 
nor  may  a  person  assist  another  in  such  a  misrepresentation. 

3.  Proof  of  age  must  include  presentation  of  a  valid  American  or  Canadian  drivers  license  or  non-driver 
identification  card,  a  valid  passport,  or  a  valid  identification  card  issued  by  the  United  States  Armed  Forces.  No 
person  under  21  years  of  age  shall  provide  false  or  written  evidence  of  age  for  the  purpose  of  attempting  to 
purchase  alcoholic  beverages. 

4.  No  person  under  the  age  of  21  may  possess  any  alcoholic  beverage  with  the  intent  to  consume  it. 

5.  Actions  or  situations  that  involve  forced  consumption  of  liquor  or  drugs  for  the  purpose  of  initiation  into  or 
affiliation  with  any  organization  are  prohibited. 

6.  Alcoholic  beverages  may  not  be  served  where  money  changes  hands  (sale  of  drinks,  admission  charged, 
donations  solicited,  etc.)  without  the  appropriate  license  or  permit. 

7.  Events  that  involve  money  changing  hands  require  a  Temporary  Beer  and  Wine  Permit  issued  by  the  New  York 
Alcoholic  Beverage  Control  Board  (see  above).  Hard  liquor  is  not  permitted  at  these  events. 
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8.  In  premises  that  hold  a  New  York  State  Liquor  license  (Faculty  House  or  Club,  designated  areas  at  Barnard,  etc.) 
all  individuals  and  groups  must  adhere  to  the  provisions  of  the  license.  No  unauthorized  alcohol  may  be  brought 
into  such  areas. 

9.  In  unlicensed  premises,  beer  or  wine  may  be  sold  or  dispensed  if  a  Temporary  Beer  and  Wine  Permit  issued  by 
the  New  York  State  Alcoholic  Beverage  Control  Board  is  obtained  (see  page  xxx).  Hard  liquor  is  not  permitted 
at  these  events. 

10.  Appropriate  posted  warning  about  the  effects  of  alcohol  during  pregnancy  must  appear  at  all  events  where 
alcohol  is  served. 

Violation  of  these  laws  may  subject  the  violator  to  legal  penalties  that  range  from  confiscation  of  the  beverage  by  a 
police  officer  to  suspension  of  ones  drivers  license  to  fine  or  imprisonment.  Moreover,  within  the  University  the  illegal 
or  wrongful  possession,  provision  or  consumption  of  alcohol  will  lead  to  proceedings  in  accordance  with  the  procedures 
of  the  respective  school  or  administrative  unit,  which  can  include  the  requirement  for  the  student  to  receive 
psychological  or  medical  assessment  and/or  counseling  and  appropriate  treatment.  Disciplinary  action  may  result  in 
suspension  or  expulsion  or  the  referral  of  violators  for  criminal  prosecution.  Employees  should  also  note  that  they  may 
not  report  to  work  or  be  at  work  while  under  the  influence  of  alcohol. 

University  Policies 

In  addition  to  the  provisions  of  New  York  State  law  as  outlined  above,  the  University  requires  adherence  to  the 
following  policies  at  events  where  alcohol  is  served: 

1.  Alcohol  may  not  be  consumed  outdoors  on  University  property  except  at  a  registered  and  approved  event. 

2.  Alcohol  that  is  not  specifically  manufactured  for  human  consumption  may  not  be  offered,  served,  or  consumed 
in  any  form  (e.g.,  diluted  or  undiluted,  or  as  an  ingredient  in  punches  or  other  admixtures)  under  any 
circumstances. 

3.  The  theme  of  all  events  where  alcohol  is  served  must  be  primarily  social,  cultural  or  educational,  and  not  the 
availability  of  alcohol.  Language  stating  that  double  proof  of  age  is  required  for  consumption  of  alcoholic 
beverages  must  appear  in  all  promotional  material.  No  other  mention  or  depiction  of  alcohol  is  permitted. 

4.  Ample  quantities  of  food  and  appealing  nonalcoholic  beverages  must  be  continuously  provided  and  visibly 
displayed  during  the  event. 

5.  There  may  be  no  games  of  chance,  drinking  games,  contests,  "happy  hours,"  or  other  activities  that  induce, 
encourage,  or  result  in  the  consumption  of  alcohol. 

6.  Games  of  chance  are  not  permitted  at  events  where  alcohol  is  served. 

7.  Only  one  drink  at  a  time  may  be  dispensed  to  each  person. 
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8.  Kegs  or  other  bulk  containers  of  alcoholic  beverages  are  permitted  only  in  connection  with  registered  and 
approved  events,  and  all  such  containers  must  be  closed  or  untapped  at  the  conclusion  of  the  event  and 
removed  from  the  premises  as  soon  as  is  practicable.  The  possession,  use  or  storage  of  such  containers  is 
otherwise  prohibited. 

9.  Those  who  serve  alcohol  and  those  who  check  proof  of  age  for  any  event  may  not  consume  alcohol  during  that 
event.  Prior  to  the  event,  the  sponsoring  organization  must  designate  an  additional  non-drinking  individual  who 
will  be  present  during  the  event  to  assist  in  its  management. 

10.  Application  for  approval  of  events  where  alcohol  is  served  must  be  made  by  an  appropriately  authorized 
representative  of  the  sponsoring  organization  or  group.  This  person  must  be  at  least  21  years  of  age. 

11.  All  student  events  where  alcohol  is  served  require  written  approval  by  student  organization  advisors,  student 
activities  officers,  or  other  recognizing  body.  The  approving  officer  must  meet  with  the  organizer(s)  of  the  event 
prior  to  approving  same  and  discuss  in  detail  the  applicable  provisions  of  this  policy  including:  proctoring,  health 
issues  related  to  alcohol  consumption,  availability  of  food  and  alternative  nonalcoholic  beverages,  event 
management  and  any  additional  requirements  relative  to  the  location  of  the  event  or  the  policies  and  procedures 
of  the  recognizing  office.  Signature  of  approval  will  constitute  an  assertion  of  compliance  with  this  provision. 

1 2.  The  following  types  of  student  events  where  alcohol  is  served  must  be  registered  with  the  appropriate  schools 
Deans  or  Student  Activities  Office  at  least  two  weeks  prior  to  the  event.  Applications  for  such  events  must  be 
approved  by  that  office,  which  will  also  assist  in  the  application  for  a  Temporary  Wine  and  Beer  Permit  when 
necessary: 

a.  events  that  occur  outdoors  on  University  property;  or 

b.  events  that  are  open  to  the  University  community;  or 

c.  events  that  are  funded  with  University  funds,  irrespective  of  whether  the  attendees  are  affiliates  or 
non-affiliates;  or 

d.  events  where  attendance  is  expected  to  exceed  fifty  invited  guests;  or 

e.  events  where  money  changes  hands. 

1 3.  Student  events  where  alcohol  will  be  served  may  not  be  publicized  until  the  event  is  approved  by  the  appropriate 
recognized  advisor  of  the  organization. 

14.  Proctors  are  not  required  for  events  where  attendance  is  restricted  to  those  over  21,  except  at  the  discretion 
of  the  appropriate  Dean  or  Student  Activities  Officer.  Such  events  will  be  governed  only  by  the  preceding  legal 
and  University  requirements. 

1 5.  Where  there  is  reason  to  believe  that  attendees  may  include  persons  under  21,  individuals  must  present  double 
proof  of  age  before  being  served  alcoholic  beverages.  A  valid  CUID  card  may  constitute  the  second  proof  of  age. 
Such  events  require  proctors  as  directed  by  the  University. 
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16.  Officers  of  student  organizations  are  responsible  for  the  implementation  and  enforcement  of  these  policies. 
Officers  are  also  responsible  for  educating  their  membership,  guests,  alumni  and  incoming  officers  about  these 
policies.  Violations  will  result  in  disciplinary  action  against  the  responsible  individuals  and  organization,  up  to 
and  including  loss  of  University  recognition  and  loss  of  housing  status. 

1 7.  Consumption  of  alcohol  in  residence  halls  is  additionally  limited  by  these  requirements: 

1.  no  events  involving  alcohol  are  permitted  in  Carman  Hall  or  in  Barnard's  Sulzberger  Hall  (first  year 
student  residences). 

2.  alcohol  may  not  be  consumed  by  any  person  in  any  part  of  a  residence  hall  except  in  a  residential  room 
or  at  a  registered  and  approved  event. 

3.  while  the  individual  student  or  host  has  primary  responsibility  for  abiding  by  this  policy  and  New  York 
State  law,  members  of  the  Residence  Life  staff  will  address  individual  consumption  or  possession 
violations  in  their  respective  buildings  as  follows: 

1.  On  the  first  violation,  a  verbal  warning  will  be  given  and  documented. 

2.  On  the  second  violation,  a  written  warning  will  be  given. 

3.  On  the  third  violation,  the  individual  will  be  referred  to  the  appropriate  Dean  of  Students  Office. 

4.  If  an  individual  is  found  with  alcohol  and  is  underage  or  is  consuming  it  in  a  restricted  area  s/he 

will  be  directed  to  dispose  of  the  alcohol  and  is  expected  to  do  so. 

I 

5.  In  situations  of  multiple  or  serious  violations  of  this  policy,  the  individual  may  be  referred 
immediately  to  the  relevant  Dean  of  Students. 

18.  Consumption  of  alcohol  at  events  sponsored  by  a  Greek  letter  organization  is  governed  additionally  by  these 
specific  provisions,  as  well  as  by  any  additional  requirements  as  directed  by  the  Coordinator  of  Greek  Affairs: 

a.  alcohol  is  not  permitted  at  any  rush  event. 

b.  pledge  fees  may  not  be  used  to  purchase  alcoholic  beverages. 
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University  Alcohol  Procedures 


All  University  sponsored  events  involving  alcohol  that  take  place  either  on  or  off  campus  must  by  authorized  by  their 
individual  school.  Application  forms  for  such  events  must  be  submitted,  including  appropriate  advisor  approvals,  to  the 
appropriate  Deans  or  Student  Activities  Officers  (See  University  Alcohol  Programming  liaisons  listed  below).  Those 
registering  events  with  alcohol  must  be  at  least  21  years  of  age. 

The  Deans  and  Student  Activities  Officers  of  each  School  work  with  student  leaders  and  their  advisors  to  promote 
student  responsibility  and  compliance  with  all  University  regulations  and  New  York  State  and  federal  laws.  Individual 
schools  may  also  set  more  stringent  restrictions  on  events  involving  alcohol,  but  all  events  must,  at  a  minimum,  comply 
with  the  policies  outlined  above. 

The  Deans  and  Students  Activities  Officers  of  Columbia's  graduate  and  professional  schools  have  responsibility  for 
enforcing  and  implementing  the  University's  alcohol  policy  within  each  School.  Undergraduate  student  organizations 
are  expected  to  work  with  their  designated  adviser  to  comply  with  the  University's  alcohol  policy.  Where  appropriate, 
organization  representatives  must  complete  a  formal  training  session  for  programming  with  alcohol. 

Students  can  direct  their  questions  about  programming  with  alcohol  to  the  dean  of  their  school  or  the  alcohol 
programming  liaison  for  their  school  coordinator. 

Temporary  Beer  and  Wine  License 

Events  which  involve  money  include,  but  are  not  limited  to  those  with  pre-admission  ticketing,  sales  of  any  kind,  bar 
charges  and  charity  benefits.  Events  involving  money  require  a  temporary  beer  and  wine  license  from  the  New  York 
State  Alcohol  Beverage  Board  which  may  be  obtained,  with  appropriate  documentation,  from  the  appropriate  Deans 
or  Student  Activities  office.  Forms  must  be  received  at  least  ten  working  days  prior  to  the  event.  When  authorization 
is  granted,  an  organizational  representative  will  need  to  submit  a  Temporary  Beer  and  Wine  License  application  with 
the  New  York  State  Alcoholic  Beverage  Board  and  pay  for  a  permit  to  be  issued  for  the  event  specified.  A  copy  of  the 
license  must  be  submitted  to  the  appropriate  Deans  or  Student  Activities  Office  at  least  five  working  days  prior  to  the 
event. 

Outdoor  Events  with  Alcohol 

In  accordance  with  New  York  State  law,  the  consumption  of  alcohol  in  an  outdoor  space  without  appropriate 
authorization  is  prohibited.  All  outdoor  events  are  subject  to  this  policy  and  its  attendant  procedures.  Outdoor  space 
reservation  authorization  is  also  required  for  these  events. 
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Undergraduate  Student  Training  for  Programming  with  Alcohol 

Undergraduate  student  organizations  that  program  with  alcohol  are  required  to  have  representatives  complete  a  formal 
training  session  for  University  programming  with  alcohol.  The  training  emphasizes  student  responsibility  and  focuses 
on  the  legal,  health,  safety,  security,  educational,  and  policy  and  procedural  considerations  involving  the  use  of  alcohol 
at  University-sponsored  events.  Only  students  of  legal  drinking  age  may  be  authorized  to  program  alcohol  events. 
Student  representatives  are  required  to  be  present  throughout  authorized  events  and  to  serve  as  liaisons  with 
University  Alcohol  proctors.  Training  sessions  will  be  offered  as  needed. 

University  Alcohol  Proctors 

The  University  recruits,  selects,  trains,  and  supervises  proctors  who  oversee  University-sponsored  events  where 
alcohol  is  present.  The  proctors  are  responsible  for  ensuring  that  the  sponsors  of  the  event  accurately  identify  those 
of  legal  drinking  age,  appropriately  handle  the  distribution  of  alcohol,  and  effectively  monitor  behavior  at  the  event. 

Supplemental  Guidelines  and  Procedures  to  Implement  the  University  Policy  on  Alcohol  on  the  Health  Sciences  Campus 

General  Principles 

1.  There  are  laws  governing  when  and  to  whom  alcohol  may  be  served.  There  is  a  University  policy  on  alcohol 
which  is  part  of  a  larger  policy  statement  on  Alcohol,  Drugs  and  Smoking.  All  Health  Sciences  students  are 
expected  to  comply  with  the  laws  and  with  University  policies.  Copies  of  the  University  policies  will  be 
available  in  the  student  affairs  office  of  each  school  and  program  of  the  Health  Sciences  campus,  in  the 
Health  Sciences  Residence  Housing  Office  and  in  the  P&S  Club. 

2.  Because  this  is  a  Health  Sciences  campus,  we  have  a  particular  responsibility  to  recognize  that  alcohol  abuse 
and  alcohol  dependency  are  very  serious  personal  and  public  health  problems.  All  members  of  the  Health 
Sciences  community  are  expected  to  be  sensitive  to  the  difference  between  the  responsible  and  irresponsible 
serving  and  consumption  of  beer,  wine  and  other  alcoholic  beverages. 

Because  our  campus  is  largely  a  graduate  student  campus  we  operate  on  the  presumption  that  our  students 
are  adults  who  are  responsible  for  their  own  behavior  and  the  procedures  we  adopt  reflect  this  fact.  As  the 
same  time,  as  in  the  society  at  large,  specific  guidelines  and  procedures  are  necessary  to  clarify  expectations 
of  behavior  and  to  protect  and  promote  the  welfare  of  the  larger  community. 

When  alcohol  is  served  at  student-sponsored  events  the  sponsoring  students  are  responsible  for  assuring  that 
moderation  is  exercised  in  the  amount  of  alcohol  purchased  and  served,  and  individual  students  are  responsible 
for  moderating  their  consumption.  In  compliance  with  University  policy,  no  alcohol  is  to  be  served  to  a  person 
who  is  disorderly  or  who  is  or  appears  to  be  intoxicated. 
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4.  While  most  Health  Sciences  students  are  over  21,  not  all  are.  State  law  prohibits  the  serving  of  alcohol  to 
anyone  under  the  age  of  21 .  As  prescribed  by  law  and  by  University  policy,  no  individual  on  the  Health  Sciences 
campus  shall  be  sold,  served,  given  or  otherwise  receive  alcoholic  beverages  if  that  individual  is  not  at  least  21 
years  of  age.  Any  student  sponsored  function  where  there  is  a  possibility  of  students  attending  who  are  not 
yet  21  must  pay  special  attention  to  and  comply  with  procedure  #3  in  the  section  on  procedures. 

5.  Respect  for  personal  and  property  rights  must  be  maintained  at  student  events  where  alcohol  is  served.  When 
a  student-sponsored  event  takes  place  in  a  residence  hall  or  other  University  space,  there  must  be  a  designated 
student(s)  responsible  and  accountable  for  assuring  that  University  and  Health  Sciences  policies  and  procedures 
are  known  and  complied  with.  Any  damage  to  property  resulting  from  disorderly  or  intoxicated  conduct  will  be 
the  financial  responsibility  of  the  students. 

Procedures  to  be  Followed: 

These  procedures  are  to  be  followed  for  all  student  sponsored  events  in  University  space  where  alcohol  is  expected 

to  be  served. 

1 .  Prior  to  reserving  space,  the  student  or  student  organization  sponsoring  such  an  event  must  file  a  plan  with  the 
appropriate  office.  The  appropriate  offices  are  as  follows: 

The  Health  Sciences  Housing  Office  for  Bard  Hall  and  Georgian.  The  relevant  Office  of  Student  Affairs  for  all 
other  space,  including  the  Riverview  Lounge. 

If  sponsoring  students  are  from  more  than  one  school  or  program,  the  event  must  be  registered  with  each  of 
the  relevant  schools  and  programs. 

2.  Copies  of  the  University  Policy  on  Alcohol  and  the  Health  Science  Guidelines  and  Procedures  for  Implementing 
this  Policy  will  be  available  in  each  of  these  offices,  and  student  sponsors  are  responsible  for  knowing  these 
policies  and  complying  with  them. 

3.  If  there  is  any  possibility  that  individuals  attending  the  event  may  be  under  21,  the  event  must  be  supervised 
in  accordance  with  University  policy.  A  designated  individual  or  individuals  must  be  responsible  for  checking 
the  IDs  of  all  students  to  assure  that  no  one  under  21  is  served.  Students  have  the  option  of  hiring  a  paid 
proctor  to  carry  out  this  responsibility  or  designating  one  or  more  of  their  own  number  to  do  so.  This 
individual(s)  must  be  identified  by  name  in  the  plan  and  may  not  drink  prior  to  and  during  the  time  he/she  is 
proctoring. 
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4.  The  plan  that  is  filed  must  contain  the  following  information: 

Sponsoring  student(s)  and  where  relevant,  organization(s). 

Students  schools  or  programs. 

Date  or  dates  of  the  event. 

Location  of  the  event. 

Number  of  people  expected 

Whether  any  individuals  attending  may  be  under  21.  If  so,  the  plan  must  indicate  how  IDs  will  be  checked  and 
by  whom,  and  whether  the  event  will  be  supervised  by  a  paid  proctor  or  by  the  sponsoring  students.  Hours  the 
space  is  needed  for  setup,  for  the  event,  and  for  cleanup.  Hours  during  which  alcohol  will  be  served. 

Note:  No  alcohol  may  be  served  after  1  am 

Alcoholic  beverages  to  be  served. 

Planned  number  of  beer  kegs  to  be  served.  Note:  One  keg  of  beer  serves  about  75  people  with  two  12  ounce 
glasses  (gross)  each. 

Nonalcoholic  beverages  to  be  served. 

Food  to  be  served. 

The  names  of  individuals  who  will  be  responsible  for  setup  and  cleanup. 

Note:  At  the  end  of  the  party,  the  sponsoring  students  must  take  the  tap  off  all  kegs. 

5.  Forms  for  providing  the  required  plan  information  will  be  available  in  the  Student  Affairs  Offices  of  each  of  the 
schools  and  programs,  in  the  Office  of  Facilities  Management  where  space  is  scheduled,  and  in  the  Bard  Hall 
Office  of  the  Assistant  Director  of  Residence  Halls,  Health  Sciences. 

6.  These  guidelines  and  procedures  in  no  way  supersede  or  substitute  for  the  rules  and  Deans  discipline  of  the 
individual  schools  and  programs  nor  for  the  policies  and  rules  of  the  Health  Sciences  Housing  Office.  These 
policies  and  guidelines  will  be  reviewed  on  a  regular  basis. 
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GUIDELINES  AND  PROCEDURES  TO  IMPLEMENT  THE 
UNIVERSITY  POLICY  ON  ALCOHOL  ON  THE 
HEALTH  SCIENCES  CAMPUS 


General  Principles 

1.  There  are  laws  governing  when  and  to  whom  alcohol  may  be  served.  There  is  a  University  policy  on  alcohol 
which  is  part  of  a  larger  policy  statement  on  Alcohol,  Drugs  and  Smoking.  There  is  further  a  State  law  and  a 
University  policy  which  prohibits  any  action  or  situation  which  involves  the  forced  consumption  of  liquor  or 
drugs  for  the  purpose  of  any  initiation  into  or  affiliation  with  any  organization.  All  Health  Sciences  students 
are  expected  to  comply  with  the  laws  and  with  University  policies.  Copies  of  the  University  policies  will 
be  available  in  the  student  affairs  office  of  each  School  and  Program  of  the  Health  Sciences;  in  the  health 
Sciences  Residence  Housing  Office,  and  in  the  P&S  Club. 

2.  Because  this  is  a  Health  Sciences  campus  we  have  a  particular  responsibility  to  recognize  that  alcohol  abuse 
and  alcohol  dependency  are  very  serious  personal  and  public  health  problems.  All  members  of  the  Health 
Sciences  community  are  expected  to  be  sensitive  to  the  differences  between  the  responsible  and  irresponsible 
serving  and  consumption  of  beer,  wine  and  other  alcoholic  beverages. 

3.  Because  our  campus  is  largely  a  graduate  student  campus  we  operate  on  the  presumption  that  our  students 
are  adults  who  are  responsible  for  their  own  behavior,  and  the  procedures  we  adopt  reflect  this  fact.  At  the 
same  time,  as  in  the  society  at  large,  specific  guidelines  and  procedures  are  necessary  to  clarify  expectation 
of  behavior  and  to  protect  and  promote  the  welfare  of  the  large  community. 

When  alcohol  is  served  at  student  sponsored  events  the  sponsoring  students  are  responsible  for  assuring  that 
moderation  is  exercised  in  the  amount  of  alcohol  purchased  and  served,  and  individual  students  are  responsible 
for  moderating  their  consumption.  In  compliance  with  University  policy  no  alcohol  is  to  be  served  to  a  person 
who  is  disorderly  or  who  is,  or  appears  to  be,  intoxicated. 

4.  While  most  Health  Sciences  students  are  over  21,  not  all  are.  State  law  prohibits  serving  alcohol  to  anyone 
under  the  age  of  21.  As  prescribed  by  law  and  by  University  policy,  no  individual  on  the  Health  Sciences 
campus  shall  be  sold,  served,  given  or  otherwise  receive  alcoholic  beverages  if  that  individual  is  not 
at  least  21  years  of  age.  Any  student  sponsored  function  where  there  is  a  possibility  of  students  attending 
who  are  not  yet  21  must  pay  special  attention  to  and  comply  with  procedure  (#3)  in  the  section  on  procedures. 

5.  Respect  for  personal  property  rights  must  be  maintained  at  student  events  where  alcohol  is  served.  When  a 
student  sponsored  event  takes  place  in  a  residence  hall  or  other  University  space,  there  must  be  a  designed 
student(s)  responsible  and  accountable  for  assuring  that  University  and  Health  Sciences  policies  and  procedures 
are  known  and  complied  with.  Any  damage  to  property  resulting  from  disorderly  or  intoxicated  conduct  will  be 
the  financial  responsibility  of  the  students. 
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Procedures  to  be  Followed 


These  procedures  are  to  be  followed  for  all  student  sponsored  events  in  University  space  where  alcohol 

is  expected  to  be  served. 

1 .  Prior  to  reserving  space  the  student  or  student  organization  sponsoring  such  an  event  must  file  a  plan  with  the 
appropriate  office.  The  appropriate  offices  are  as  follows: 

The  Health  Sciences  Housing  Office  for  Bard  Hall  and  the  Georgian  Building. 

The  relevant  Office  of  Student  Services  for  all  other  space,  (including  the  Riverview  Lounge). 

If  the  sponsoring  students  are  from  more  than  one  school  or  program,  the  event  must  be  registered  with  each 
of  the  relevant  schools  and  programs. 

2.  Copies  of  the  University  Policy  on  Alcohol  and  the  Health  Sciences  Guidelines  and  Procedures  for  Implementing 
this  Policy  will  be  available  in  each  of  these  offices  and  student  sponsors  are  responsible  for  knowing  these 
policies  and  complying  with  them. 

3.  If  there  is  any  possibility  that  individuals  attending  the  event  may  be  under  21  the  event  must  be 
supervised  in  accordance  with  University  Policy.  A  designed  individual  or  individuals  must  be  responsible 
for  checking  the  IDs  of  all  students  to  assure  that  no  one  under  21  is  served.  Students  have  the  option  of  hiring 
a  paid  proctor  to  carry  out  this  responsibility  or  designating  one  or  more  of  their  own  number  to  do  so.  This 
individual(s)  must  be  identified  by  name  in  the  Plan  and  may  not  drink  prior  to  and  during  the  time  they  are 
proctoring. 

4.  The  Plan  that  is  filed  must  contain  the  following  information: 

Sponsoring  student(s)  and,  where  relevant,  organization(s) 

Student's  schools  or  programs 
Date  or  dates  of  the  event 
Location  of  the  event 
Number  of  people  expected 

Whether  any  individuals  attending  may  be  under  21 .  If  so,  the  Plan  must  indicate  how  IDs  will  be 
checked  and  by  whom  and  whether  the  event  will  be  supervised  by  a  paid  proctor  or  by  the 
sponsoring  students 

Hours  the  space  is  needed:  set  up;  event;  clean-up 

Hours  during  which  alcohol  will  be  served.  Note:  No  alcohol  may  be  served  after  1:00  am 
Alcoholic  beverages  to  be  served 

Planned  number  of  beer  kegs  to  be  served.  Note:  One  keg  of  beer  serves  about  75  people  with  two 
12  ounce  glasses  (gross)  each. 

Non/alcoholic  beverages  to  be  served 

The  names  of  the  individuals  who  will  be  responsible  for  set  up  and  clean  up.  Note:  At  the  end  of  the 

party  the  sponsoring  students  must  take  the  tap  off  all  kegs. 
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5.  Forms  for  providing  the  required  Plan  information  will  be  available  in  the  Student  Affairs  Offices  of  each  of  the 
schools  and  programs,  in  the  Office  of  Facilities  Management  where  space  is  scheduled,  and  in  the  Bard  Hall  Office 
of  the  Assistant  Director  of  Residence  Halls,  Health  Sciences. 

6.  These  guidelines  and  procedures  in  no  way  supersede  or  substitute  for  the  rules  and  Dean's  discipline 
of  the  individual  schools  and  programs  nor  for  the  policies  and  rules  of  the  Health  Sciences  Housing 
Office. 

These  policies  and  guidelines  will  be  reviewed  on  a  regular  basis. 
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COLUMBIA  UNIVERSITY  POLICY  STATEMENT  ON 
SEXUAL  HARASSMENT 


Federal  Law  (Title  VII  or  the  Civil  Rights  Act  of  1964)  provides  that  it  shall  be  an  unlawful  discriminatory  practice  for 
any  employer,  because  of  the  sex  of  any  person,  to  discharge  without  just  cause,  to  refuse  to  hire,  or  otherwise  to 
discriminate  against  that  person  with  respect  to  any  matter  directly  or  indirectly  related  to  employment.  Harassment 
of  any  employee  on  the  basis  of  sex  violates  this  federal  law. 

To  help  clarify  what  is  unlawful  sexual  harassment,  the  Federal  Equal  Employment  Opportunity  Commission  (EEOC) 
has  issued  Guidelines  on  the  subject.  While  the  EEOC  Guidelines  apply  only  to  faculty  and  other  employees,  the 
University  prohibits  sexual  harassment  of  any  member  of  the  Columbia  community,  whether  such  harassment  is  aimed 
at  students,  faculty,  other  employees,  and  violators  will  be  subject  to  disciplinary  action.  Unwelcome  sexual  advances, 
requests  for  sexual  favors,  and  other  verbal  or  physical  conduct  of  a  sexual  nature  will  constitute  sexual  harassment 
when: 

1.  Submission  to  such  conduct  is  made  either  explicitly  or  implicitly  a  term  or  condition  of  an  individual's 
employment; 

2.  Submission  to  or  rejection  of  such  conduct  by  an  individual  is  used  as  the  basis  for  academic  or  employment 
decisions  affecting  that  individual;  or 

3.  Such  conduct  has  the  purpose  or  effect  of  unreasonably  interfering  with  an  individual's  academic  or  work 
performance  or  creating  an  intimidating,  hostile,  or  offensive  academic  or  working  environment. 

Any  person  who  believes  that  he  or  she  is  being  sexually  harassed  should  seek  a  resolution  of  the  problem  through 
discussion  with  the  person  directly  concerned.  If  this  does  not  resolve  the  matter,  or  if  there  is  a  reluctance  to  deal 
directly  with  the  person  involved,  the  problem  should  then  be  brought  to  the  attention  of  a  member  of  the  University 
Panel  on  Sexual  Harassment.  Advice  may  also  be  sought  from  the  Office  of  Equal  Opportunity  and  Affirmative  Action 
(305  Law  Library,  280-551  1).  If  these  steps  have  not  resolved  the  problem,  the  applicable  University  grievance 
procedure  should  be  used,  including  the  University  grievance  procedure  is  specifically  applicable.  No  one  at  the 
University  may  retaliate  in  any  way  against  a  person  who  makes  a  claim  of  sexual  harassment. 
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STUDENT  HEALTH  SERVICES 


The  Student  Health  Service  is  located  on  the  walk-in  level  of  Bard  Haven  Tower  I,  60  Haven  Avenue  and  provides 
comprehensive,  confidential  health  care  to  students  and  their  families,  and  Enrollment  and  Immunization  Office  -  60 
Haven,  #3E.. 

Enrollment  in  the  Health  Service  plan  is  required  of  all  students  enrolled  for  12  or  more  credits  and  takes  place  during 
the  student's  first  registration.  The  period  of  coverage  for  Autumn  enrollment  is  September  1  -  August  31;  for  Spring 
enrollment:  February  1  -  August  31;  for  Summer  enrollment:  May  I  -  August  31.  (Costs  are  prorated  for  enrollments 
that  occur  in  the  Spring  or  Summer.) 

If  a  student's  status  changes  from  12  points  to  less  than  12  points,  or  if  a  student  graduates  during  the  period  of 
coverage,  a  request  for  a  refund  of  health  fees  must  be  filed  with  the  Health  Sciences  Registrar  during  the  official 
Change  of  Program  period.  Should  a  student's  status  change  from  part-time  to  full-time,  this  office  will  bill  the  full 
health  fees. 

In  addition,  students  enrolled  for  12  or  more  points  are  also  required  to  be  covered  by  a  hospitalization  plan.  A  Blue 
Cross  Plan  is  offered  at  the  Health  Sciences  campus  and  enrollment  is  possible  during  registration  for  Autumn  and 
Spring  terms.  However,  students  who  already  carry  insurance  will  not  be  charged  for  the  Blue  Cross  Plan,  if  proof 
of  comparable  coverage  is  provided  at  registration  (i.e.,  letter  and  copy  of  class  card). 

Students  experiencing  emotional  stress  or  other  mental  health  problems  are  encouraged  to  contact  the  Student  Health 
Service  for  counseling  or  psychotherapy.  Records  are  confidential  and  not  released  to  outsiders,  including  faculty  and 
Administration  without  the  students  permission.  Call  795-4181  24  hours  a  day  for  information  or  assistance. 
Representatives  from  the  School  are  on  the  Student  Health  Services  Board  of  Governors.  Contact  the  Office  of 
Student  Services  for  more  information. 

Descriptive  brochures  are  provided  through  the  Student  Health  Service  facility  and  the  Office  of  Student  Information 
Services. 
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TO: 

FROM: 


New  School  of  Nursing  Students 

Student  Health  Service  •  Health  Sciences  Campus 


Welcome  and  congratulations  on  your  acceptance  by  Columbia  University's  School  of  Nursing! 

Your  health  is  a  very  important  aspect  of  your  studenthood.  We  want  to  help  you  prevent  and  treat  any  health 
problems  that  might  interfere  with  your  educational  and  professional  goals  while  you  are  here.  We  hope  also  to  be  a 
model  of  care  giving  that  will  enhance  your  education. 

Therefore,  YOU  MUST  ACT  UPON  two  important  issues  regarding  your  health  and  your  attendance  at  Columbia 
University's  Health  Sciences  Campus. 

1.  IMMUNIZATIONS  -  MMR  Compliances 

2.  ENROLLMENT  IN  THE  STUDENT  HEALTH  SERVICE  (Including  returning  a  completed  Health 
Certificate.) 

Both  issues  REQUIRE  your  action  to  ensure  your  registration  for  classes.  Both  have  FINANCIAL  ramifications. 
Please  READ  CAREFULLY  the  two  enclosed  documents  explaining  your  responsibilities  regarding  Immunizations  -  MMR 
and  Enrollment  in  the  Student  Health  Service. 

Then,  use  our  "TO  DO"  CHECKLIST  and  the  enclosed  forms  to  accomplish  those  responsibilities. 

If  you  have  any  questions  or  concerns,  please  contact: 

Wylie  Hembree,  MD 

Student  Health  Service 

60  Haven  Avenue,  New  York  NY  10032 

(212)  795-4181,  ext.  112  FAX  (212)  305-8678 

We  look  forward  to  meeting  you  on  campus! 


ENROLLMENT  IN  THE  STUDENT  HEALTH  SERVICE 
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WHAT  IS  THE  STUDENT  HEALTH  SERVICE? 


The  Student  Health  Service  is  a  program  of  services  designed  to  meet  students'  health  needs: 

•  On  Campus  Clinic  •  Walk-in  and  appointments  with  nurse  practitioners  and  physicians. 

•  Insurance  with  Blue  Cross  to  cover  hospitalization  and  emergency  room  costs.  Physician  fees  for 
emergency  and  hospital  care  are  paid  by  Student  Health,  but  MUST  be  coordinated  and  approved  by 
Student  Health  staff. 

•  Psychiatric/counseling  consultation  and  short-term  psychotherapy  by  Health  Service  Psychiatric  staff. 

PLEASE  READ  THE  STUDENT  HEALTH  SERVICE  BROCHURES  FOR  IMPORTANT  INFORMATION. 

They  will  be  distributed  at  orientation  in  the  Fall. 

WHO  ENROLLS? 


Enrollment  is  MANDATORY  for  all  Health  Sciences  Campus  students  who  are  considered  full-time  by  their  school, 
or  who  are  enrolled  with  the  registrar  for  12  or  more  points  per  semester  or  per  Summer  session.  This  is  Columbia 
University  policy  and  reflects  the  need  to  provide  for  the  total  student  population  in  a  financially  feasible  way. 

Part-time  students  are  eligible  to  enroll,  but  are  NOT  required  to  do  so. 

Family  coverage  is  available  for  spouses,  domestic  partners  and  children  of  students.  Contact  Student  Health  for 
further  information  about  and  instructions  for  enrolling  domestic  partners. 

If  you  provide  proof  that  you  are  covered  by  another  hospitalization  insurance  plan,  you  may  waive  the  Blue  Cross 
portion  of  the  Student  Health  program  only. 

HOW  DO  YOU  ENROLL? 


To  enroll  with  the  Student  Health  Service  and  the  Blue  Cross  hospitalization  insurance  plan,  you  MUST  complete 
and  sign  enrollment  cards,  at  the  Student  Health  Service,  60  Haven  Avenue,  #3E. 

To  help  us  deliver  the  best  possible  care,  in  planned  or  emergency  situations,  you  MUST  return  a  completed  Health 
Certificate  to  Student  Health. 
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HOW  DO  YOU  PAY  FOR  THE  STUDENT  HEALTH  SERVICE? 


As  a  FULL-TIME  student,  you  will  be  automatically  CHARGED  by  the  Bursar's  Office  for  individual  coverage  in  both 
the  Student  Health  Service  and  the  Blue  Cross  hospitalization  plan.  Paying  does  NOT  enroll  you  in  Student  Health 
or  the  Blue  Cross  plan. 

Changes  to  your  coverage  (to  family,  waive  Blue  Cross,  etc.)  and  therefore  charges,  may  be  made  ONLY  DURING 
OPEN  ENROLLMENT:  September  1998  and  January  1999. 

As  a  PART-TIME  student,  you  may  enroll  ONLY  DURING  OPEN  ENROLLMENT:  September  1998  and  January 
1999.  After  you  have  completed  enrollment  cards,  you  will  be  charged  for  your  coverage  through  the  Bursar's 
office. 

Authorization  by  Student  Health  is  needed  to  change  any  Bursar's  charges  for  health  services.  You  make  changes 
by  completing  the  enrollment  cards. 

The  1997-1998  annual  rates  for  Student  Health  are: 


Individual 
Two  Person 
Family 


Student  Health  Service  Blue  Cross  Hospital  Total 

$  920.00  $  437.00  $  1,357.00 

1,840.00  856.00  2,696.00 

2,760.00  1,274.00  4,034.00 


Estimated  for  911/98  -  8/31/98  and  rates  are  subject  to  change 
Coverage  is  effective  for  the  period  September  1,  1998  through  August  31,  1999. 

Please  use  the  enclosed  "TO  DO"  CHECK  LIST  to  be  sure  you  have  completed  the  necessary  steps  to  ENROLL  IN 
STUDENT  HEALTH. 
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School  of  Nursing 
Health  Sciences  Campus 
Columbia  University 


Student  Health  Service 
60  Haven  Avenue 
New  York  NY  10032 
(212)  795-4181 


"TO  DO"  CHECK  LIST 

FOR  NEW  SCHOOL  OF  NURSING  STUDENTS 

A.  Immunization  information: 

Get  copies  of  lab  reports  that  clearly  document  your  immunity  to: 

•  Measles  (rubeola) 

•  Mumps 

•  Rubella 

IF  taking  less  than  12  credits,  and  considered  part-time: 

B.  Determine  if  you  want  to  enroll  in  the  Student  Health  Service: 

If  YES,  go  to  C 

If  NO,  skip  to  E 

IF  taking  12  credits  or  more,  or  considered  full-time: 

C.  Enroll  in  the  Student  Health  Service: 

•  Fill  out  Health  Certificate 

-  Take  Health  Certificate  to  your  physician  to  complete  &  sign 

-  Fill  out  &  sign  the  FRONT  of  the  buff-colored  card 

-  Determine  if  you  already  have  hospitalization  insurance: 

If  YES,  and  you  want  to  waive  the  Student  Health  Service  Blue  Cross  hospital  insurance: 

Fill  out  &  sign  the  BACK  of  the  buff-colored  card,  and 

Attach  proof  of  insurance  (i.e.,  copy  of  insurance  card  and  letter  stating  coverage  date) 

Skip  to  E 

•  If  NO,  go  to  D 

D.  Enroll  in  Blue  Cross  hospitalization  insurance: 

•  Fill  out  &  sign  the  2-part  card.  Don't  forget: 

Social  Security  Number 
Coverage  type  -  Individual  or  Family 
Signature  (clue  -  turn  card  sideways) 

E.  Send  all  documents  AS  SOON  AS  POSSIBLE,  but  before  August  1 5, 1998  to  Student  Health!  (Address  above) 
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COLUMBIA  UNIVERSITY  SCHOOL  OF  NURSING 
HEALTH  CLEARANCE  REQUIREMENTS 


The  following  outlines  the  health  requirements  that  must  be  met  by  all  students  at  the  Columbia  School  of 

Nursing. 

1 .  The  following  health  requirements  should  be  complied  with  prior  to  registration.  Documentation  of  compliance 
must  be  presented  to  Student  Health  Services  before  or  at  the  time  of  registration.  Students  are  responsible 
for  retaining  a  personal  copy  of  all  health  records  submitted  to  Student  Health  Services.  At  times,  it  becomes 
necessary  for  students  to  present  documentation  to  clinical  sites  and  or  presenters.  Failure  to  comply  with 
such  a  request  will  prevent  a  student  from  engaging  in  clinical  practice.  The  cost  of  complying  with  these 
health  requirements  shall  be  the  responsibility  of  the  student. 

State  law  requires  that  all  students  demonstrate  evidence  of  having  been  immunized  for  Measles,  Mumps  and 
Rubella  (MMR).  Columbia  University  requires  all  students  registered  for  (6)  or  more  credits  in  a  semester  to 
provide  proof  of  immunity  to  MMR  immediately  upon  registration,  to  the  Student  Health  Services  Office 
located  on  the  Health  Science  campus  at  60  Haven  Avenue.  Students  who  fail  to  provide  proof  of  MMR 
to  Student  Health  Services  will  be  placed  on  academic  suspension  and  banned  from  attending  classes. 

2.  A  Physical  Examination  within  the  past  year,  demonstrating  good  health,  per  completion  of  the  Student 
Health  Certificate  Form.  And,  reassessment  on  an  annua!  basis  (see  next  page).  The  Physical  Examination 
should  be  of  sufficient  scope  to  ensure  that  no  student  shall  assume  his/her  duties  unless  he/she  is 
free  from  a  health  impairment,  including  the  habituation  or  addiction  to  depressants,  stimulants, 
narcotics,  alcohol  or  other  drugs  or  substances  which  may  alter  the  person 's  behavior.  The  costs  of 
the  latter  examinations  will  be  the  responsibility  of  the  student. 

3.  Negative  tuberculin  (PPD/Mantoux)  test  within  the  clinical  year  (every  year)  for  those  with  a  Positive 
tuberculin  test  a  negative  chest  x-ray  is  needed  for  our  records  (one  time  only).  PPD  done  Monday  - 
Tuesday  -  Wednesday  Only. 

4.  Hepatitis  B  screening  with  three  injection  (over  a  six  "6"  month  period)  given  if  Seronegative  serology  (titer). 

5.  Adult  Diphtheria-Tetanus  Immunization  within  the  past  ten  (10)  years. 

6.  Positive  Rubella  serology  (titer)ed  waiver  form. 

7.  Positive  Mump  serology  (titer). 

8.  Positive  Measles  (Rubeola)  serology  (titer)  or 

9.  TWOo  MMR  (4-6  weeks  apart) 
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10.  Positive  Varicella  (chicken  pox)  serology  (titer)  and  two  injections  4-6  weeks  apart  if  negative  serology 
(titer). 

11.  VDRL  or  RPR  test  (lab  titers  only). 

All  students  will  be  held  responsible  for  keeping  a  personal  file  complete  with  this  health  data.  This 

information  should  be  made  available  upon  request  to  any  clinical  site  or  preceptors  that  request  your  health  data. 

The  Office  of  Student  Services  is  available  to  answer  any  questions  you  might  have  about  these 

health  requirements.  Please  feel  free  to  call  at  (212)  7954181,  ext.  1 14  or  115,  with  any  questions  or  concerns. 
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COLUMBIA  UNIVERSITY  IMMUNIZATION  POLICY 


IMMUNIZATION -MMR  POLICY 

Columbia  University  policy  MANDATES  that  ALL  students  on  Columbia  University's  Health  Sciences  Campus  must 
prove  immunity  to  measles  (rubeola),  mumps  and  rubella  (MMR)  in  order  to  register  for  classes.  The  only  acceptable 
proof  is  a  copy  of  the  laboratory  results  of  titers  (blood  tests)  that  clearly  documents  immunity  to  these  diseases. 
Proof  must  be  sent  to  the  Student  Health  Service  as  soon  as  possible.  Evidence  of  receiving  immunizations  or  vaccines 
is  NOT  acceptable.  THIS  POLICY  APPLIES  TO  ALL  STUDENTS  REGISTERED. 

Because  this  is  a  very  important  health  issue  and  is  regulated  by  the  State,  University  policy  also  MANDATES  that 
students  who  do  not  comply  will  not  be  allowed  to  register  for  classes.  A  "Health  Service  Hold”  is  placed  on  all 
registrations  until  cleared.  Only  the  Student  Health  Service,  acting  as  the  University's  screening  service,  is  authorized 
to  clear  a  Health  Service  Hold  for  MMR. 


ACTION 

If  final  proof  of  immunity  is  not  documented  by  Student  Health  by  October  31,  1998,  your  Fall  registration  will  be 
canceled. 

Therefore,  to  be  cleared  for  registration: 

1 .  If  you  do  not  already  have  copies  of  lab  reports  clearly  documenting  your  immunity  to  MMR,  GOTO  YOUR 
DOCTOR  and  get  titers  drawn  for  these  tests. 

If  the  lab  results  indicate  clearly  that  you  are  NOT  IMMUNE,  or  results  are  EQUIVOCAL,  get  vaccinated.  Then, 
at  least  30  days  after  the  vaccination,  get  titers  (blood  tests)  drawn  again  to  prove  immunity. 

2.  Send  a  copy  of  the  laboratory  results  proving  your  immunity  to  MMR  to: 

Student  Health  Services 
60  Haven  Avenue,  #3E 
New  York  NY  10032 

Then,  if  the  Student  Health  Service  determines  from  the  lab  report  that  you  are  immune  to  MMR,  you  will  be  cleared 
for  registration.  Obviously,  this  may  take  time,  SO  START  EARLY!  It  may  take  up  to  6  weeks  or  more  to  process  your 
MMR  status  if  you  need  vaccinations. 

If  you  are  not  able  to  prove  immunity  with  titer  lab  results  before  time  for  registration,  Student  Health  may  still  clear 
you  for  registration  IF  you  document  your  progress  in  vaccinations  by  contacting  Student  Health. 
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TO  AVOID  HASSLES,  TROUBLE  AND  CANCELLATION  OF  YOUR  REGISTRATION: 


1.  Start  NOW  to  prove  your  immunity 

2.  Send  Proof  as  soon  as  possible  to  Student  Health 

3.  Call  the  Student  Health  Service  if  you  have  questions 

Student  Health  Service 
Health  Sciences  Campus 
60  Haven  Avenue,  #3E 
Columbia  University 
New  York  NY  10032 
(212)  7954181,  ext.  115 
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STUDENT  DISABILITY  SERVICES 


TELECOMMUNICATIONS  FACILITIES  AND  SPECIAL  ASSISTANCE 
FOR  PERSONS  WITH  DISABILITIES 

1 .  Telephone  Heights  •  All  new  publicly  accessed  telephones,  Rolm  &  coin  phones,  are  installed  at  a  height  easily 
reached  from  a  wheelchair. 

2.  Hearing  Impaired  Handsets  •  RoImPhone  handsets  may  be  ordered  for  the  hearing  impaired.  A  project  is  in 
process  to  replace  all  coin  phones  with  hearing  impaired  handsets. 

3.  Telecommunications  Devices  For  The  Deaf  -  An  important  consideration  for  system  acceptance  was  the 
RoImPhone  compatibility  with  TDD  equipment. 

4.  Elevator  Phones  -  In  the  event  of  an  Emergency  all  elevators  are  equipped  with  a  telephone  that  at  the  touch 
of  a  button  connects  with  the  Security  Department. 

5.  PhoneMail  Message  Waiting  ■  PhoneMail  provides  both  audible  and  visual  indications  that  a  message  is  waiting. 

6.  Audible  Call  Waiting  •  The  Call  Waiting  feature  may  be  designed  to  indicate  audibly  as  well  as  visually  that  a 
second  caller  is  waiting. 

7.  Special  Design  •  The  RoImPhone  line  and/or  station  may  be  designed  to  accommodate  a  special  need. 

8.  Any  Other  Considerations  -  The  Office  of  Communications  Services  is  available  to  assist  anyone  with  a  special 
Telecommunications  need.  Please  call  #4-6251  for  coordination  and  consultation. 

FUTURE  PLAN:  To  establish  a  PhoneMail  mailbox  that  will  be  compatible  with  a  TDD  so  that  messages  may  be  easily 
left  at  anytime. 

Disabled  Student  Coordinators: 

The  President's  Advisory  Committee  on  the  Handicapped  for  the  Health  Sciences  Campus  meets  monthly  to  discuss 

the  needs  of  the  disabled  at  the  Health  Sciences.  It  is  composed  of  faculty,  administrators,  and  students  concerned 

with,  or  with  special  expertise  in,  the  needs  of  the  disabled. 
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In  addition,  each  schoolfias  a  Disabled  Student  Coordinator  whose  responsibilities  include  assisting  faculty  members 
and  students  in  resolving  problems,  coordinating  necessary  adjustments  and  modifications,  and  offering  guidance  as 
individual  needs  become  apparent.  A  Handbook  for  Disabled  Students  for  the  Health  Sciences  Campus  is  in 
preparation.  The  Disabled  Student  Coordinator  for  the  School  of  Nursing  can  be  found  through  the  Office  of  Student 
Services. 
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LIBRARY  AND  ACADEMIC  COMPUTING  SERVICES 
FOR  PERSONS  WITH  DISABILITIES 


ORIENTATION  TO  THE  LIBRARIES 

We  arrange  orientations  to  the  Libraries  for  individual  users  with  disabilities,  designing  that  orientation  to  the 
individual's  situation  and  subject  interests. 

LIBRARY  CATALOG  USE 

We  provide  assistance  to  users  with  a  disability  that  interferes  with  their  use  of  the  card  catalog  or  the  online 
computer  catalog,  CLIO. 

RETRIEVING  BOOKS  FROM  STACKS 

We  page  books  from  the  bookstack  for  persons  with  a  disability. 

LOANS 

We  permit  persons  with  disability  to  designate  a  Deputy  Borrower.  We  make  provision  for  a  person  with  a  mobility 
disability  to  renew  library  books  by  telephone. 

OTHER 

We  have  used  electronic  mail  and  paper  bulletin  boards  to  locate  volunteers  from  the  staff  and  student  body  to 
read  to  persons  with  a  visual  disability.  The  reading  has  been  done  in  person  or  into  a  tape  recorder.  We  do  not 
pay  for  this  work.  Some  readers  work  without  pay;  some  are  paid  from  funds  available  to  the  person  with  the 
visual  disability. 
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LIBRARIES  AND  ACADEMIC  COMPUTING  CONTACTS 


ACADEMIC  INFORMATION  SYSTEMS  (AcIS) 

Maurice  Matiz  and  Sheila  Kieran-Greenbush 

LIBRARIES 

Howard  Dillon,  Director,  Academic  Information  Services  and  coordinator  of  services  for  persons  with  disabilities 

Dan  Caldano,  Library  Systems  Office 

Kitty  Chibnik,  Avery  Library  Access 

Daphne  Estwick,  Butler  Library  Access 

Ken  Harlin,  Starr  East  Asian  Library  Access 

Claire  Houghton-Kiel,  Business  Library  Access 

Jeff  Rosedale,  Lehman/Social  Work  Libraries  Access 

Steve  Wiist,  Science  and  Engineering  Libraries  Access 
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EQUIPMENT 


Business  Library  (Property  of  the  Business  School  and  available  for  its  users,  only) 

1  TeleSensory  Systems  Vantage  print  enlarger 

Butler  Library 

1  TeleSensory  Voyager  XL  CCD  print  enlarger 

Lehman/Social  Work  Library 

3  Enclosed  carrels  for  using  adaptive  equipment  or  listening  to  readers. 

2  IBM  PC/AT  with  monochrome  monitor,  3.5-inch  and  5.25-inch  drives,  mouse,  Vert  Plus  speech  synthesizer, 
Vista  screen  enlarger,  WordPerfect  4.2,  Kermit  communications  program  for  CLIO  access,  IBM  ProPrinter, 
speaker  and  headphones 

2  Visualtek  Voyager  print  enlarger 

1  Visualtek  Microviewer  microfiche/microcard  enlarger 

1  VersaPoint  Braille  Embosser  (printer  connected  to  the  IBM  PC/AT)  with  Braille-Talk  software 

Law  Library  (Available  for  Law  School  users) 

1  Kurzweil  reading  machine 

1  Computer  terminal,  with  modem,  set  up  to  vocalize  electronic  text  (Arctic  Crystal)  and  to  print  out  electronic 
files  via  a  braille  printer 

1  Portable  brailler  (for  note-taking) 

1  Room  for  visually  impaired  students  to  listen  to  tapes  or  live  reading 

Macintosh  Laboratories  (AcIS) 

In  the  AcIS  Macintosh  Laboratories  there  is  software  to  enlarge  text  or  images  on  the  screen  and  software  that 
permits  people  with  dexterity  problems  to  use  the  mouse  and  type  multiple  key  sequences. 
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HEATH  RESOURCE  CENTER 


A  national  clearinghouse  on  postsecondary  education  for  individuals  with  disabilities,  the  Heath  Resource  Center 
operates  under  a  Congressional  legislative  mandate  to  collect  and  disseminate  information  nationally  about  disability 
issues  in  postsecondary  education.  Funding  from  the  United  States  Department  of  Education  enables  the  Center  to 
increase  the  flow  of  information  about  educational  support  services,  policies,  and  procedures  related  to  educating  or 
training  people  with  disabilities  after  they  have  left  high  school. 

HEATH  Resource  Center  is  designed  to: 

•  identify  and  describe  educational  and  training  opportunities 

•  promote  accommodations  which  enable  full  participation  by  people  with  disabilities  in  regular,  as  well  as 
specialized,  postsecondary  programs; 

•  recommend  strategies  which  encourage  participation  in  the  least  restrictive  and  most  productive  environment 
possible  for  each  individual. 

To  accomplish  these  goals,  HEATH  is  a  newsletter  published  three  times  a  year  and  distributed  nationally,  free  of 
charge,  to  subscribers.  The  newsletter  highlights  campus  programs,  provides  information  about  new  or  pending 
legislation,  and  offers  reviews  of  new  publications  and  other  media  products.  HEATH  resource  papers,  monographs, 
guides,  and  directories  focus  on  disability-related  issues  as  they  emerge  on  college  campuses  or  in  vocational-technical 
training  schools,  adult  education  programs,  independent  living  centers,  and  other  community-based  training  programs. 
Single  copies  of  HEATH  publications  are  free  and  may  be  reproduced.  Most  are  available  by  request  on  audio  cassette 
tape  or  computer  disk. 

HEATH's  constituency  is  comprised  of  postsecondary  administrators  and  service  providers,  teachers  and  instructors, 
high  school  and  vocational  rehabilitation  counselors,  government  officials,  librarians,  health  professionals,  journalists, 
as  well  as  those  with  disabilities  and  their  families.  The  toll-free  telephone  line  is  available  to  encourage  direct 
interaction  with  HEATH  staff. 

Participation  by  HEATH  staff  in  national,  regional,  and  statewide  conferences  and  training  workshops  has  led  to  the 
development  of  a  national  network  of  professionals  across  the  nation.  This  network  enables  staff  to  suggest  speakers, 
access  options,  audiovisual  materials,  and  other  resources  to  enhance  such  meetings. 

HEATH  staff  can  be  reached  Monday-Friday,  9  a.m.  -  5  p.m.  Eastern  Time  at  (800)  544-3248;  or,  in  the  Washington, 
DC  metropolitan  area,  at  (202)  939-9320;  both  lines  are  available  for  Voice  or  TDD  calls. 
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Inquiries  may  also  be  mailed  to  HEATH  at  One  Dupont  Circle,  Suite  800,  Washington,  DC  20036.  Inquiries  will  receive 
prompt  attention. 

HEATH  Resource  Center  is  a  program  of  the  American  Council  on  Education. 
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TOLL-FREE  TELEPHONE  SERVICES 


ABLEDATA  .  (800)344-5405 

American  Council  of  the  Blind  .  (800)424-8666 

American  Foundation  for  the  Blind .  (800)  232-5463 

American  Speech-Language-Hearing  Association .  (800)  638-8255 

Architectural  and  Transportation  Barriers  Compliance  Board .  (800)  872-2253 

Association  of  Mental  Retardation .  (800)  424-3688 

Association  for  Retarded  Citizens  .  (800)433-5255 

Association  of  Radio  Reading  Service,  Inc .  (800)  255-2777 

Center  for  Special  Education  Technology .  (800)  873-8255 

Cystic  Fibrosis  Foundation .  (800)  344-4823 

Epilepsy  Foundation  of  America 

(Consumers) .  (800)332-1000 

(Professional  Library) .  (800)  332-4050 

Estate  Planning  for  the  Disabled  .  (800)488-1071 

Family  Survival  Project  (CA  only) .  (800)  445-8106 

Federal  Student  Aid  Information  Center .  (800)  433-3243 

HEATH  Resource  Center  .  (800)  544-3284 

IBM  National  Support  Center  for  Persons  with  Disabilities 

(Voice)  .  (800)426-2133 

(TDD) .  (800)  284-9482 

Job  Accommodation  Network  .  (800)  526-7234 

Job  Opportunities  for  the  Blind  .  (800)638-7518 

Modern  Talking  Picture  Services,  Inc .  (800)  237-6213 

National  AIDS  Information  Clearinghouse  .  (800)  342-2437 

(Spanish)  .  (800)344-7432 

(TDD) .  (800)243-7889 

National  Alliance  for  the  Mentally  III  .  (800)  950-6264 

National  Alliance  of  Blind  Students  .  (800)  424-8666 

National  Captioning  Institute,  Inc. 

(Voice)  .  (800)533-9673 

(TDD) .  (800)321-8337 

National  Center  for  Youth  with  Disabilities  .  (800)  333-6293 

National  Committee  for  Citizens  in  Education .  (800)  638-9675 

National  Down  Syndrome  Congress .  (800)  232-6372 

National  Head  Injury  Foundation  .  (800)444-6443 

National  Health  Information  Center .  (800)  336-4797 

National  Information  Center  for  Children  and  Youth  with  Disabilities .  (800)  999-5599 

National  Organization  for  Rare  Disorders,  Inc .  (800)  999-6673 

National  Rehabilitation  Information  Center  .  (800)  346-2742 

National  Spinal  Cord  Injury  Association .  (800)  962-9629 

Orton  Dyslexia  Society  .  (800)222-3123 


Parent  Educational  Advocacy  Training  Center .  (800)869-6782 

Peterson's  Guides  .  (800)  388-3282 

Recording  for  the  Blind,  Inc.  (book  orders  only)  .  (800)221-4792 

Social  Security  Administration  (TDD) .  (800)  234-5772 

Spina  Bifida  Association  of  America  .  (800)621-3141 

Spinal  Cord  Injury  Hotline  (American  Paralysis  Association) .  (800)  526-3456 

United  Cerebral  Palsy  Associations  .  (800)872-1827 

Woodbine  House  .  (800)843-7323 
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SECTION  VI 


UNIVERSITY  RESOURCES 


LEARNING  RESOURCES 

Students  of  the  School  of  Nursing  have  access  to  facilities  on  both  campuses  of  Columbia  University  as  well  as  those 
of  affiliated  institutions.  On  the  Health  Sciences  campus 

the  facilities  include  amphitheaters,  classrooms,  laboratories,  a  media  and  a  bio  medical  center,  and  the  Long  Library. 
Some  of  the  facilities  of  Columbia  University  and  affiliated  institutions  are  described  below. 

Technology  Learning  Center  (TLC) 

Located  on  the  3rd  floor  in  SON  building,  students  are  able  to  use  medical  and  technical  equipment  to  improve  clinical 
skills.  Students  do  not  have  free  access  to  the  TLC. 

Libraries 


Of  special  interest  to  nursing  students  is  the  Augustus  Long  Library  located  in  the  Health  Sciences  Center  Building. 
Outstanding  features  are  the  media  center  which  occupies  the  second  floor  of  the  library  and  the  computerized 
reference  service.  The  media  center  has  established  an  inter-institutional  communications  system  with  other  medical 
schools  and  health  care  facilities  in  the  area.  A  seminar  room  in  the  media  center  is  named  for  a  former  director  of 
the  School  of  Nursing  -  Helen  Young.  Funds  for  the  room  were  raised  by  the  Alumni  Association.  The  computerized 
reference  service  can  provide  individually  formulated  literature  searches  from  a  variety  of  on-line  and  print  databases 
for  a  modest  charge.  The  School  of  Nursing  highly  suggests  that  students  obtain  an  E-mail  account  from  the  library. 
Most  communication  from  students  and  faculty  is  via  E-mail. 

Self-service  copying  machines  are  located  on  the  Lobby  Level  and  on  Lower  Levels  1  and  2.  Auditrons  are  available 
for  multicopying.  They  may  be  checked  out  from  the  Photocopy  Center  on  the  Lower  Level.  Payment  made  be  made 
in  cash  or  by  check. 

On  the  Morningside  campus  nursing  students  frequently  use  the  Butler  Library  which  houses  the  main  collection,  the 
Lehman  Library  of  Social  Sciences,  the  Wollman  Library  of  Barnard  College,  and  the  Millbank  Library  of  Teachers 
College. 

Columbia  University  libraries  are  open  to  all  students.  The  directory  at  the  front  of  this  handbook  lists  the  telephone 
numbers  for  the  libraries  mentioned  in  this  section.  The  FACETS  handbook  provides  a  detailed  list  of  libraries  on 
campus. 
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CAREER  INFORMATION 


The  Office  of  Student  Services  posts  career  information  and  job  opportunities,  in  the  hall  way  outside  the  student 
lounge  and  may  offer  workshops  on  resume  preparation,  interviewing  and  networking. 

In  addition,  on  going  consultation  with  faculty  advisors  is  an  excellent  source  of  counseling  and  advisement  regarding 
career  choices. 

The  office  of  Alumni  Affairs  conducts  periodic  events  linking  alumni  and  students.  Alumni  are  a  rich  source  of 
information  for  career  and  networking  opportunities. 

Students  with  particular  needs  or  concerns  regarding  career  planning  are  encouraged  to  make  an  appointment  witht 
the  Assitant  Dean,  Student  Services. 
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STUDENT  SERVICES 

HEALTH  SCIENCES  CAMPUS  /  MORNINGSIDE  CAMPUS 


Dining: 

Bard  Hall  Cafeteria  is  the  main  dining  facility  for  students  on  the  Health  Sciences  campus.  It  is  open  for  three  meals 
a  day  Monday  through  Friday.  Several  meal  plans  are  available  and  can  be  purchased  through  the  Columbia  Dining 
Services.  (Meals  may  be  purchased  with  cash  at  any  time.) 

Dining  facilities  on  the  Morningside  campus  include  John  Jay  (51 5  W.  1 14  St.),  Johnson  Hall  (41 1  W.  1 1 6  St.),  as  well 
as  the  Hewitt  Dining  Hall  and  McIntosh  Center  located  at  the  Barnard  campus  and  the  Teachers  College  Cafeteria. 
Detailed  information  is  available  through  the  Bard  Hall  Dining  Service,  50  Haven  Avenue,  at  103  Johnson  Hall  for  the 
Morningside  campus,  Barnard's  Dining  Service  on  ground  floor  of  BHR  (the  dormitory  complex)  and  the  Cafeteria 
Manager  for  Teachers  College  located  on  the  ground  floor  of  Grace  Dodge  building. 


Housing: 

The  Georgian,  Bard  Hall,  three  Bard  Haven  T owers  and  two  apartment  buildings  located  at  1 00  and  1 54  Haven  Avenue 
are  among  the  University  housing  available  to  students  at  the  Health  Sciences  campus.  They  offer  a  variety  of 
accommodations  and  facilities  to  meet  individual  needs.  Students  who  live  within  commuting  distance  may  be  eligible 
for  parking  instead  of  housing.  For  detailed  information  on  Health  Science  Housing,  contact  the  Central  Housing  Office 
at  50  Haven  Avenue  (Renee  Riley,  305-6853). 


82 


SECTION  VII 


STUDENT  LIFE/MISCELLANEOUS  INFORMATION 


Health  Sciences  Campus 

The  Columbia  University  Health  Sciences  campus  includes  the  Columbia-Presbyterian  Medical  Center  facilities  as  well  as  Columbia 
University  facilities  used  by  students  in  the  various  health  sciences  disciplines.  The  facilities  include  the  Hammer  Health  Sciences 
Center  (which  contains  the  Long  Library,  the  Cancer  Center,  Institute  of  Cancer  Research  and  the  Institute  of  Human  Nutrition), 
the  Black  Medical  Research  Building,  the  College  of  Physicians  and  Surgeons,  the  School  of  Public  Health,  the  School  of  Dental 
and  Oral  Surgery  and  Programs  in  Physical  Therapy  and  Occupational  Therapy. 

The  following  section  offers  some  information  to  acquaint  you  with  the  campus  and  its  environs.  It  is  only  a  brief  sketch  of 
activities  which  may  be  of  interest  to  students  and  may  be  used  as  a  mini-guide  to  the  neighborhood.  You  are  urged  to  consult 
with  the  Office  of  Student  Services,  your  fellow  students  (especially  the  "second  year"  students),  check  the  various  bulletin  boards 
and  posting  areas,  and  consult  the  Washington  Heights  Neighborhood  Telephone  Directory  distributed  at  617  W.  168th  Street, 
(usually  in  the  Spring)  for  additional  information. 

Mailboxes 


A  "mailbox"  (folder)  has  been  provided  for  every  student  on  the  second  floor  of  the  School  of  Nursing,  behind  the  Faculty  Mailboxes 
in  room  252.  IT  IS  YOUR  RESPONSIBILITY  TO  CHECK  YOUR  MAILBOX  AT  LEAST  ONCE  A  WEEK!  Important  information 
from  students,  faculty  and  administration  are  placed  in  "mailboxes"  as  a  way  of  easily  communicating  with  students.  Faculty 
may  return  papers  and  exams  through  mailboxes,  too. 

Bulletin  Boards 


A  special  note  is  needed  about  bulletin  boards  since  a  good  part  of  your  time  should  be  spent  reading  them  to  find  out  what's 
happening,  what  you  are  to  do,  or  where  you  should  have  been.  Information  about  lectures,  social  events  and  workshops  at 
various  facilities  are  posted  on  the  activities  board  of  the  Health  Sciences  and  Morningside  Campuses,  as  well  as  events  in  the 
New  York  City  area.  Course  cancellations,  school  closure,  graduation  reminders  and  other  student  information  will  also  be  posted 
on  these  bulletin  boards. 

Bulletin  boards  devoted  to  part-time  employment  (including  summer  jobs),  apartments  to  rent  or  share,  rides,  items  to  buy  or  sell, 
and  services,  are  located  at  61 7  W.  1 68th  Street.  Additional  employment  opportunities  may  be  located  in  the  Career  Center  and 
Student  Enterprises  at  Morningside  Campus. 

Class  information  is  posted  in  separate  areas  for  the  various  programs:  consult  with  faculty  or  program  directors  for  these 
locations  or  stop  by  the  Student  Affairs  Office. 
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Lockers 


There  are  a  limited  number  of  lockers  available  through  the  Office  of  Student  Services.  You  must  apply  with  Nancy 
Cusack  in  the  O.S.A.  for  a  locker  and  lock.  Lockers  are  issued  on  a  first  come  •  first  served  basis.  School  of  Nursing 
locks  must  be  used  on  these  lockers. 

Student  Lounge 

The  School  of  Nursing  Student  Lounge  is  on  the  ground  floor  of  the  School  of  Nursing  Building.  (Go  past  the  guards 
desk,  to  the  end  of  the  hall  and  turn  left.)  It  is  intended  for  students  in  the  School  of  Nursing  only--to  have  a  quiet 
place  to  study,  eat  lunch,  hold  meetings,  and  pause  for  a  few  moments. 

To  keep  the  Lounge  secure  and  assure  that  only  students  in  the  School  have  access  to  it,  we  are  implementing  the 
following  guidelines  for  its  use: 

1.  Students  may  use  the  Lounge  from  7  a.m.  to  1 1  p.m.,  7  days  a  week. 

2.  Doors  are  unlocked  weekdays  from  9  to  5.  All  other  times,  students  may  get  a  key  from  the  security  guard  at 
the  lobby  desk  in  exchange  for  a  valid  CPMC  or  CU  identification  card. 

Student  Lounge  Policies: 

1.  The  lounge  is  to  be  used  by  CUSN  students  and  their  guests  only. 

2.  Student  Association  events  (such  as  meetings,  yearbook  work,  social  functions)  may  be  held  in  the  lounge. 

3.  A  sign-up  book  for  Lounge  use  will  be  kept  in  the  Office  of  Student  Services.  Any  and  all  meetings  or  special 
events  must  be  reserved  with  in  advance. 

4.  Students  must  keep  the  lounge  neat  and  tidy. 

5.  The  lounge  is  not  to  be  used  for  overnight  sleeping  or  guest  accommodations. 

6.  Smoking  and  cooking  are  not  permitted. 

7.  There  is  a  microwave  and  coffee/tea  kettle  in  the  lounge  for  the  convenience  of  the  nursing  students.  Please 
keep  it  clean  for  the  benefit  of  those  who  may  use  it  after  you. 

Under  certain  circumstances,  it  may  become  necessary  for  the  faculty  to  use  the  student  lounge.  Please 
check  with  the  OSA  if  a  scheduling  conflict  arises. 

Security: 

1.  Guards  on  security  patrol  will  periodically  check  the  lounge  in  the  evenings  and  on  weekends. 

2.  An  intercom  connected  to  the  lobby  security  guard  is  located  on  the  wall  next  to  the  cupboard. 

3.  In  an  emergency,  press  the  red  alarm  button  located  on  the  wall  next  to  the  closet. 
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SECURITY  AND  SAFETY 


Safety  and  security  in  any  large  public  institution  and/or  city  are  a  prime  concern  and  responsibility  of  each  member 
of  the  faculty,  staff,  student  body  and  community.  Common  sense  and  vigilance  should  be  used  at  all  times.  In  case 
of  emergency,  suspicion,  or  concern  contact  the  closest  security  officer  or  call  the  Security  Number  -  305-8100. 

The  University  Security  Department  provides  escort  service  for  all  members  of  the  Health  Sciences  Campus.  The 
escort  area  encompasses  168th  Street  to  178th  Street,  from  Haven  Avenue  to  Broadway.  Call  305-8100  to  request 
this  service,  AT  ANY  HOUR. 

Special  yellow  phones  are  easily  accessible  along  the  south  side  of  168th  Street  and  on  Haven  Avenue,  in  case  of  an 
emergency. 

It  is  important  that  you  become  "security  conscious."  Please  follow  personal  safety  precautions  and  report  any 
incident  (no  matter  how  trivial  it  may  seem)  to  the  Office  of  Student  Services  (305-5756)  and  the  Security  Office  in 
the  Black  Building  (305-8100). 

The  Security  Department  is  committed  to  helping  provide  a  crime  free  work  environment  and  ensuring  the  personal 
safety  of  both  visitors  and  staff.  They  encourage  the  cooperation  and  support  of  all  students. 

Entry  in  Health  Science  Buildings  is  by  authorized  I.D.  card.  Wear  your  I.D.  card  on  your  outermost  garment  when 
entering  buildings  so  that  security  officers  can  observe  and  allow  entry  quickly.  I.D.  cards  may  be  obtained  from  the 
Security  office,  109  Black  Building  during  business  hours. 

Use  common  sense.  Don't  walk  alone  after  daylight  and  don't  walk  in  poorly  lit  areas.  If  in  doubt  call  the  escort 
service  (305-8100). 

There  are  enormous  amounts  of  visitors  coming  onto  the  campus  on  a  daily  basis.  Do  not  leave  your  wallet  in  an  inside 
jacket  pocket  on  a  hanger  or  chair  in  an  unattended  office.  Women  should  not  leave  their  handbags  unattended  either. 
Make  sure  that  all  locking  devices  and  keys  work  properly.  If  you  are  unsure  of  how  to  safeguard  University 
equipment  or  want  advice  on  how  to  make  an  area  more  secure,  please  contact  our  department  for  crime  prevention 
techniques.  The  Security  Department  provides  coverage  7  days  a  week,  24  hours  a  day.  Each  Security  Officer  carries 
a  portable  radio.  If  you  observe  any  individuals  that  appear  to  be  suspicious  or  witness  a  crime  being  committed,  call 
immediately!  For  any  other  emergencies  such  as  fire  or  medical,  call  security.  In  the  event  you're  present  when  a 
person  suffers  a  cardiac  arrest  in  addition  to  calling  security,  dial  6-3333  -  CARDIAC  ARREST  TEAM.  The  security 
department  has  a  coordinated  response  plan  with  the  cardiac  arrest  team. 
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The  telephone  numbersielow  should  be  used  to  report  these  emergencies: 


CARDIAC  ARREST:  6-3333  AND  7-8100 
CHEMICAL  SPILLS/BIOHAZARDS:  7-4076 
SECURITY/FIRE:  7-8100 
MEDICAL  EMERGENCIES:  7-8100 
RADIATION  EMERGENCIES:  6-5672 
FACILITIES  EMERGENCIES:  7-3753 


IF  YOU  ARE  SEXUALLY  ASSAULTED 


Get  help  immediately.  If  you  do  not  wish  to  or  cannot  reach  one  of  the  following  -  a  close  friend,  your  resident 
assistant,  your  Director  or  the  Dean  of  Student  Affairs  (Theresa  M.  Doddato  305-5756)-  you  can  get  help  directly 
from: 

NYC  Police  Emergency:  91 1 

NYPD  Rape  Hotline:  267-7273 

NYPD  SPECIAL  VICTIMS  SQUAD  580-6436 

(a  female  Police  officer  will  answer  or  is  available  if  you  wish) 

For  information  and  advice: 

Health  Sciences  Security  -  24  hours:  305-8100  (7-8100) 

Security  has  a  set  of  special  procedures  and  will  help  with  medical  referrals  and  referrals  to  counseling.  There  is  a 
Special  Representative  for  Sex  Crimes. 

Sexual  assaults  reported  to  security  will  be  reported  (without  names)  to  the  appropriate  University  authorities  in 
conformity  with  federal  reporting  requirements.  Security  will  also  notify  your  Dean  or  Director  of  Student  Affairs. 

Presbyterian  Hospital  Rape  Crisis  Center:  305-9060  (day) 

The  director  and  associate  are  available  Monday  through  Friday,  9:00  a.m.  to  5:00  p.m.  Specially  trained  volunteers 
are  on  call  at  night  and  on  weekends.  The  Center  provides  crisis  intervention/medical  treatment,  counseling  and 
support  services,  and  community  outreach  services.  You  do  not  need  to  identify  yourself  to  receive  assistance. 

Student  Health  Service:  305-3400 

Emergency  on-call  services  are  available  through  the  Student  Health  Service  and  privacy  and  confidentiality  are 

protected  by  the  policies  and  procedures  within  the  legal  and  moral  context  of  the  privilege  afforded  to  patient-provider 

relationships. 

Presbyterian  Hospital  Emergency  Room: 

You  will  be  taken  immediately  to  a  private  GYN  examination  room.  There  will  be  a  medical/surgical  examination.  The 
Rape  Crisis  Center  will  be  called,  and  a  staff  member  or  volunteer  will  come  to  assist  and  counsel. 

St.  Luke's-Roosevelt  Hospital  Rape  523-4728(day) 

Crisis  Intervention  Program:  523-3335  (night) 

The  Program  provides  crisis  intervention,  medical  treatment,  counseling  and  support  services,  and  community  outreach. 
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Information  for  Students  About  Rape  and  Sexual  Assault 


Sexual  assault  and  rape  are  acts  of  violence  and  can  be  classified  as  felonies  under  Mew  York  State  Law.  Sexual 
assault  involves  any  unwelcome  physical  contact,  actual  or  threatened,  with  a  person's  genitals,  other  bodily  orifices, 
buttocks  or  breasts.  Rape  is  an  act  in  which  an  object  (usually,  but  not  always,  a  penis)  is  forced  into  a  bodily  orifice, 
e.g.,  vaginal,  oral,  or  anal.  "Force"  need  not  be  overtly  violent;  the  threat  of  force  and  the  hostile  intent  of  the  rapist 
may  be  sufficient  to  constitute  rape.  The  penalties  for  these  criminal  sexual  offenses  vary  depending  upon  the 
circumstances  and  may  include  substantial  prison  sentences. 

In  the  campus  setting,  sexual  assault  and  rape  often  occur  when  one  or  both  parties  are  intoxicated  from  alcohol  or 
other  drugs.  Intercourse  or  any  other  sexual  activity  with  a  person  unable  to  give  free  and  full  consent  (i.e.,  because 
of  intoxication  or  other  substance  abuse)  can  constitute  sexual  assault  or  rape.  Furthermore,  the  abusers  use  of  a 
mind-altering  substance  does  not  in  any  way  diminish  his  or  her  responsibility  for  his  or  her  abusive  behavior. 


Precautions 

While  rape  cannot  be  "prevented,"  here  are  some  suggestions  to  reduce  the  risk: 

Always  be  alert  and  aware  of  your  surroundings. 

Never  walk  alone  at  night  on  dark  streets  or  deserted  areas. 

Always  have  your  key  ready  when  you  get  to  your  door. 

Never  get  into  an  elevator  with  someone  who  makes  you  suspicious. 

In  elevators,  always  stand  by  the  control  panel.  If  you're  threatened,  you  can  press  the  alarm  and  as  many  other 
buttons  as  possible. 

Never  leave  your  door  unlocked  for  even  short  periods  of  time. 

Always  verify  a  caller's  identity  before  opening  a  door. 

Always  trust  your  instincts. 


If  a  Rape  Occurs 


If  you  or  someone  you  care  about  is  raped,  help  is  available.  After  an  assault,  the  following  steps  can  make  a 
difference: 

Get  to  a  safe  place. 

Call  a  relative  or  friend. 

Do  not  shower,  douche  or  change  clothes. 

Get  immediate  medical  attention.  A  medical  examination  is  important  to  treat  any  injuries  and  prevent  infection  or 
pregnancy. 

The  decision  to  report  the  assault  to  the  police  is  yours.  Whether  you  have  decided  to  report  the  crime  or  not,  it  is  a 
good  idea  to  have  evidence  collected.  Counselors  are  available  to  help  you  with  this  decision  and  answer  any  questions 
you  may  have. 

Rape  causes  emotional  as  well  as  physical  pain.  It  helps  to  have  support  and  to  talk  about  it  rather  than  hope  it  will 
just  go  away.  Trained  staff  are  available  to  listen  and  help  sort  out  all  feelings  as  well  as  provide  information. 

Rape  is  a  life-threatening  crime  of  violence.  No  one  provokes  rape.  It  is  never  the  victim's  fault. 

A  Columbia  student  who  is  found  to  have  committed  rape,  sexual  assault,  or  any  other  sexual  offense,  either  forcible 
or  non-forcible,  is  subject  to  disciplinary  action  that  can  include  admonition,  deprivation  of  certain  privileges,  probation, 
suspension  or  expulsion. 


FACETS 


The  University  has  published  a  handbook  for  students  in  all  the  various  departments  and  programs:  Facts  About 
Columbia  Essential  To  Students  (FACETS).  It  provides  an  overview  of  the  entire  University,  and  covers  topics  such 
as  athletics,  useful  telephone  numbers,  alcohol  policy,  legal  counseling,  affirmative  action  and  recreational 
facilities.  FACETS  was  published  for  the  first  time  in  1987-1988  and  can  be  obtained  in  the  Office  of  Student 
Services. 
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THINGS  TO  DO,  PLACES  TOGO 


Entertainment: 

The  Student  Affairs  Office  in  the  School  of  Nursing  obtains  discount  tickets  to  plays,  some  T.V.  shows,  and 
occasionally  a  sports  event  and  posts  them  on  the  School  of  Nursing  bulletin  boards.  "Twofers"  to  Broadway  and  off- 
Broadway  shows  are  also  available.  Twofers  are  coupons  entitling  the  bearer  to  get  two  tickets  for  a  play  for  about 
the  price  of  one.  Subway  and  bus  maps,  tourist  information,  and  news  of  weekly  events  are  also  available  here. 

Clubtix  is  a  service  run  for  the  CPMC  that  provides  tickets  for  plays,  ballets,  concerts,  etc.  Some  of  the  tickets  may 
be  purchased  at  a  30-50%  discount,  while  others  are  obtained  at  full  price.  The  office  is  in  the  P&S  Building,  first 
floor,  room  401,  near  the  elevators. 

Cine  Bard  schedules  films  on  Thursday  evenings  from  8-1 1  p.m.  Check  in  Bard  Hall  for  listings  of  films. 

The  Bard  Hall  Players  is  a  student  theater  group  which  puts  on  three  productions  a  year.  All  students  are  invited  to 
try  out  or  get  involved  in  these  productions  and  of  course,  to  be  a  part  of  the  audience.  Flyers  are  posted  throughout 
the  campus  announcing  try-outs  and  performance  dates. 

Parks  (NOTE:  Joggers  should  avoid  the  parks,  as  it  is  best  not  to  go  to  any  park  alone!  For  those  who  would 
like  to  run  with  a  group,  a  sign-up  sheet  is  posted  on  the  Activities  Board.) 

Riverside  Park  runs  along  the  Hudson  River  next  to  Riverside  Drive.  A  good  place  to  get  across  the  highway  is  at 
165th  St.,  where  the  tennis  courts  are  open  to  you. 

Fort  Lee  Park  -  just  across  the  bridge  and  south  about  two  blocks.  Park  museum  and  beautiful  views  of  the  hospital 
complex,  and  the  city.  The  "Little  Red  Lighthouse"  of  storybook  fame  is  located  at  the  base  of  the  George  Washington 
Bridge  on  the  New  York  side. 

Fort  Tryon  Park  &  The  Cloisters  Museum  -  A  nice  long  walk  up  Fort  Washington  Avenue,  or  take  the  #4  bus  to  the  last 
stop.  The  Cloisters  contains  parts  of  several  Medieval  monasteries  and  chapels,  brought  from  Europe  and  rebuilt  stone 
by  stone.  The  Unicorn  Tapestries  and  Medieval  art  are  on  display.  The  Maple  Leaf  Cafe  is  nearby  on  Margaret  Corbin 
Drive-928-3137. 

Inwood  Hill  Park  -  207  St.  &  Seaman  Avenue  (west  of  Broadway)  offers  tennis  courts,  a  softball  field,  and  a  riverside 
picnic  area  where  a  plaque  marks  where  Peter  Minuet  reputedly  purchased  Manhattan  Island  for  $24  worth  of 
trinkets.  A  few  blocks  away,  @  B'way  &  204  St.  is  Dyckman  House,  the  only  remaining  Dutch  farm  house,  built  in 
1783,  now  a  museum. 

Morris-Jumel  Mansion  &  Gardens  -  160  St.  &  Edgecombe  Ave.  This  Georgian  structure,  built  in  1765,  served  as 
Washington's  headquarters  in  1776.  The  Museum  is  open  to  the  public  •  923-8008. 
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Washington  Heights  Museum  Group  -  B'way  (5)  155  St.  contains:  American  Indian  Museum  •  282-1122;  Numismatic 
Society  -  286-3030;  Hispanic  Museum  (original  El  Greco's!)  -  926-2234;  American  Geographical  Society  &  American 
Academy  of  Arts  &  Letters.  Chapel  of  the  Intercession,  1900's  Gothic,  is  diagonally  across  the  street. 

A  Word  of  Caution:  This  is  a  very  culturally  and  economically  diverse  section  of  the  City  -  Do  Not  venture  alone  to 

places  with  which  you  are  not  familiar. 


Athletic  Facilities 


Bard  Hall  has  a  health  club  available  to  all  students,  at  no  cost.  Squash  courts,  a  swimming  pool,  a  basketball  court, 
and  a  Universal  Gym  are  available  with  state  of  the  art  equipment. 

There  is  a  daily  usage  fee  for  guests.  Lockers  are  available  for  daily  or  yearly  rental.  For  information  contact  the  Bard 
Hall  Health  Club. 

Dodge  Physical  Fitness  Center  at  1 19th  St.  and  Broadway  on  the  Morningside  Campus  has  athletic  facilities  free  to 
residents  (non-residents  must  pay  a  fee).  The  Center  has  two  swimming  pools;  a  Nautilus  equipment  room;  a  Universal 
gym;  a  running  track;  two  basketball  courts;  saunas;  lockers;  etc.  Classes  in  Judo,  Karate,  fencing,  dance,  aerobics 
and  physical  conditioning  are  also  available.  Call  854-3439  for  more  information.  Also,  Butler  field  has  bubble  tennis 
courts  for  winter  rentals. 

Transportation  Services 

Shuttle  Bus 


Columbia  University  provides  shuttle  bus  service  on  weekdays  from  6:45  a.m.  until  1 1:55  p.m.  between  the  Health 
Sciences  Campus,  Harlem  Hospital  Center  and  Morningside  Campus.  The  service  is  free  of  charge  to  all  who  present 
a  valid  Columbia  University  identification  card.  The  bus  will  pick  up  and  discharge  passengers  at  the  following 
locations  at  the  Health  Sciences  campus  in  front  of  the  Milstein  Pavilion,  Fort  Washington  Avenue  south  of  168th 
Street;  at  the  Harlem  Hospital  Center  on  Lenox  Avenue  and  1 36th  Street:  and  at  the  Morningside  Campus  at  the  main 
gates  on  Broadway  and  1 16th  Street.  The  bus  is  marked  clearly  as  the  Columbia  University  Shuttle  and  is  operated 
by  a  Security  officer.  It  departs  every  40  minutes-a  detailed  schedule  can  be  obtained  through  the  Security  Office 
in  Black  Building  room  109,  or  our  Front  Desk  Security  guard  in  the  Georgian  Building. 

A  complimentary  shuttle  service  is  run  between  the  Presbyterian  Hospital  and  the  Columbia-Presbyterian  Medical 
Association  at  38  East  61st  Street  and  the  Allen  Pavilion  new  Baker's  Field.  Call  ext.  62222  for  more  information. 

Night  Escort  Service 

Columbia  University  Security  provides  escort  service  by  car  or  foot  upon  request  between  4  p.m.  and  8  a.m.  daily. 
This  service  is  used  to  escort  students  and  employees  to  or  from  any  Columbia  University  building  and  to/from  nearby 
residences,  parking  lots  and  public  transportation  within  the  perimeter  of  the  campus.  If  the  Security  car  is  not 
available,  a  Security  officer  will  be  available  as  an  escort.  Requests  can  be  made  in  person  or  by  phoning  the  Security 
Office,  Black  Building  room  109,  ext.  78100. 
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Travel  ■  "You  can  get  there  from  here."  -  You  can  get  almost  anywhere  in  the  city  via  subway,  at  least  anywhere  you 
might  want  to  go.  Tokens  cost  $1.50.  Metrocards  of  various  denonminations  are  available  widely  and  avoid  waiting 
on  line  for  tokens.  Metrocards  are  accepted  on  both  the  subway  and  buses.  Get  a  free  subway  map  from  a  token 
booth  in  any  station. 

The  big  question  surrounding  the  subways  is  safety.  Generally,  they  are  not  too  dangerous.  You  are  not  likely  to  have 
any  trouble  during  the  day  and  early  evening,  especially  not  during  rush  hours.  At  night,  a  policeman  is  assigned  to 
every  train  and,  in  general,  cops  seem  more  prominent  around  the  stations.  You  are  better  off  riding  in  the  middle  of 
the  train,  not  at  one  of  the  ends.  Do  not  enter  an  unlighted  or  empty  subway  car  and  try  to  ride  in  the  one  where  there 
is  a  policeman  or  conductor.  If  you  are  traveling  alone  very  late  at  night,  the  "A"  train  is  usually  a  safer  bet,  but  if  you 
feel  at  all  uncomfortable  take  a  cab.  It  is  not  too  expensive  (about  $  1 5  from  59th  Street),  but  well  worth  it  if  you  are 
tired  and  edgy. 

Basic  Principles  for  Subway  Survival: 

1.  The  "A"  express  (IND)  gets  you  to  most  central  points  fast.  From  168th  Street  to  42nd  Street  is  about  a  15 
minute  trip  once  you're  on  the  train.  Major  points  on  the  line: 

145th  Street  -  "D"  train  to  Yankee  Stadium  or  6th  Avenue  express 

59th  Street  -  Columbus  Circle  (handy  to  midtown,  Lincoln  Center,  Roosevelt  Hospital) 

42nd  Street  -  Port  Authority  Bus  Terminal.  Switch  here  to  take  the  crosstown  "shuttle"  and  then  uptown  # 6 
to  get  to  Memorial  Sloan-Kettering  and  Lenox  Hill  Hospitals. 

34th  Street  ■  Pennsylvania  Station  (AMTRAK);  LIRR,  Madison  Square  Garden,  Macy's  and  hundreds  of  shops 
West  4th  Street  •  Greenwich  Village,  New  York  University,  Soho 
Canal  Street  -  A  few  blocks  from  Chinatown  and  Little  Italy 
The  "A"  train  runs  about  every  10  minutes  during  the  day,  every  20-30  minutes  late  at  night. 

2.  The  downtown  "B"  local  which  originates  on  1 68th  Street  Stop  goes  to  Coney  Island  on  weekdays  and  57th 
Street  and  6th  Avenue  on  weekends. 

3.  The  #1/9  local  (IRT)  (skip  stop  service)  runs  straight  down  Broadway  and  intersects  the  IND  line  again  at 
Columbus  Circle.  You  must  take  the  elevator  inside  of  the  subway  station  to  get  to  the  right  track.  The 
elevator  is  attended--do  not  use  the  stairs.  This  is  the  train  to  take  for  the  Columbia  Downtown  Campus  (1 1 6th 
Street  Station)  including  St.  Luke's  Hospital. 

4.  From  points  on  the  "A"  and  #1/9  lines,  many  connections  are  possible.  All  you  have  to  do  is  ask.  Token  sellers 
and  transit  police  are  always  helpful. 
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The  Bus:  It  is  not  as  fast  as  the  train,  but  sometimes  it  is  safer,  more  pleasant,  and  occasionally  is  more  convenient 
(especially  if  you  want  to  get  to  the  east  side).  The  fare  is  the  same  as  the  subway  ($1.50). 

We  are  on  lines  M2,  M3,  M4,  M5,  M7  and  M100.  All  are  picked  up  on  Broadway  except  for  the  #4,  which 
conveniently  stops  on  Fort  Washington  Avenue.  Only  the  ft 2  runs  all  night  (once  per  hour  past  midnight).  For  bus 
travel,  it  is  best  to  get  a  free  map  from  the  Transit  Authority.  You  can  get  them  for  all  five  boroughs  at  Grand  Central 
Station,  or  consult  the  guide  book  in  the  P&S  Club  Office. 

Basic  Principles  -  Buses: 

1.  The  M5  is  a  west  side  bus 

2.  The  M2,  M3  and  M4  all  run  downtown  on  Fifth  Avenue  and  uptown  on  Madison  Avenue  on  the  east  side  and 
in  midtown.  The  M4  is  the  quickest  direct  route  to  and  from  the  upper  east  side.  If  you  are  in  a  bigger  hurry 
or  heading  for  points  close  to  the  East  River,  crosstown  busses  can  be  reached  from  the  "B"  stops  at  96th, 
86th  and  81st  Streets. 

3.  Both  M4  and  M5  can  be  used  to  reach  the  Columbia  Downtown  Campus.  The  M4  uptown  will  take  you  to  the 
medieval  art  collections  at  the  Cloisters  Museum. 

4.  The  M100  bus  uptown  takes  you  to  207th  Street. 

5.  Always  take  note  of  the  sign  above  the  driver  on  the  front  of  the  bus.  Sometimes  buses  run  shortened  routes, 
so  noticing  the  sign  may  keep  you  from  being  dumped  on  a  street  corner  somewhere  with  a  transfer  ticket  in 
your  hand.  The  M4  downtown  occasionally  will  go  into  the  garage  at  137th  Street;  if  this  is  the  case,  you  are 
better  off  waiting  for  the  next  bus  rather  than  transferring  there. 
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Other  Means  of  Transportation 


Walking:  The  best  way  to  get  to  know  an  area  of  the  city  is  to  walk  through  it.  Note  that  walking  is  often  the 
quickest  way  to  travel  in  midtown.  (Wear  comfortable  shoes,  take  a  friend) 

Taxicabs:  These  are  a  luxury  in  New  York;  the  ride  to  Penn  Station  for  example,  runs  about  $  1 7  plus  tip.  If  you  do 
have  occasion  to  take  a  cab,  make  sure  it  is  a  yellow  one  with  rates  clearly  marked  and  meter  visible.  In  the  area  of 
the  Medical  Center,  you  will  often  see  cars  marked  "Car  Service"--the  so-called  "gypsy  cabs."  It  is  best  not  to  use 
these  unless  you  have  a  flair  for  negotiation  and  are  traveling  with  others.  You  can  call  a  cab  to  pick  you  up  promptly 
in  the  Washington  Heights  area.  We  recommend  Highbridge-  telephone:  927-4600.  They  will  tell  you  the  number  of 
the  taxi  to  look  for  and  how  long  it  will  be  till  they  arrive.  They  will  also  pick  up  in  other  parts  of  town. 

There  is  a  smaller  bus  terminal  at  179th  Street  and  Fort  Washington  Avenue  at  the  George  Washington  Bridge.  This 
is  the  place  to  catch  the  bus  to  Boston  and  other  points  north.  Call  the  Port  Authority  of  New  York  (564-8484)  to  find 
out  from  which  terminal  your  bus  leaves.  You  can  get  to  the  George  Washington  Bridge  terminal  on  the  uptown  "A" 
train,  1 75th  Street  stop -or  take  the  #4  bus  at  1 69th  Street  (in  front  of  the  Armory  at  Fort  Washington  Avenue),  which 
stops  right  in  front  of  the  entrance  to  the  terminal.  Of  course,  if  suitcases  are  not  a  problem,  it  is  a  ten-minute  walk 
from  Bard  Hall. 

Three  major  airports  serve  New  York:  JFK,  LaGuardia  and  Newark  (in  New  Jersey).  Westchester  County  Airport  and 
Stewart  Airport  can  also  be  reached  by  car. 

To  leave  New  York  without  a  car,  take  a  train,  bus  or  plane.  It  is  best  not  to  travel  alone  at  night.  Have  someone  meet 
you  or  take  a  taxi  for  safety.  The  following  explains  methods  of  travel  and  includes  phone  numbers  to  call  for  further 
information. 

Grand  Central  Station  (42nd  St.  between  Park  &  Lexington):  Take  the  #  1  or  A  subways  to  Times  Square  and  switch 
to  the  SS  (shuttle)  for  one  stop.  Take  the  Metro-North  suburban  line  for  upper  Westchester  and  Connecticut.  Most 
AMTRAK  trains  leave  from  Pennsylvania  Station.  Call  ahead  to  check-Metro-North  532-4900  and  AMTRAK  (at  Grand 
Central)  1-800-USA-RAIL. 

Pennsylvania  Station  (34  St.  between  7  &  8  Avenues):  Take  the  A  train  to  34  St.  AMTRAK  goes  to  New  Jersey, 
Boston,  Philadelphia,  etc.  or  take  the  LIRR  to  Long  Island.  Long  Island  Railroad  739-4200  &  AMTRAK  1-800-USA- 
RAIL. 

Port  Authority  Bus  Terminal  (41  St.  between  8  &  9  Avenues):  Take  the  "A"  train  to  Times  Square.  Greyhound  & 
Trailways  buses  leave  for  all  parts  of  the  U.S.  Don't  come  into  the  Port  Authority  alone  at  night.  Greyhound 
#635-0800  &  Trailways  #730-7460  or  Port  Authority  #564-8484. 
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Newark  Airport  (New  Jersey):  Take  the  "A"  train  to  the  Penn  Station  (34th  Street  stop).  Olympia  Trails  Buses  leave 
34th  Street  and  8th  Ave.  every  30  minutes  beginning  at  5:10  a.m.  through  1:00  a.m.  and  every  30  minutes  from 
1 :00  a.m.  through  5:00  a.m.  For  further  information  call  964-6233.  Trip  takes  about  one  and  one-half  hours  and  cost 
about  $7. 

J.F.K.  International  Airport  (Jamaica,  N.Y.):  Call  Carey  Shuttle  Service  at  1  -800-456- 1012  for  times.  It  departs  from 
Park  Avenue  and  41st  Street.  Cost  is  $13  one  way  -  a  cab  would  run  around  $26  plus. 

LaGuardia  Airport  (Flushing,  N.Y.):  Carey  Buses  leave  42  St.  &  Park  Ave.  every  1 5  minutes.  One-way  fare  is  $9.  Call 
#632-0500  for  other  stops.  The  total  time  for  trips  to  J.F.K.  and  LaGuardia  is  about  2  hours  so  give  yourself  PLENTY 
OF  TIME  when  choosing  this  method. 

Counting  tip,  cab  fare  to  LaGuardia  is  about  $20  and  worth  it  if  you  are  tired  and  have  a  lot  of  luggage. 


Safety  Tips 

On  the  Subway: 

1 .  Sit  where  other  people  are  sitting. 

2.  Stay  toward  the  center  of  the  train;  avoid  the  first  and  last  cars  unless  the  train  is  crowded  (especially  after 
8  p.m.).  Avoid  unlit  cars. 

3.  Watch  for  a  transit  policeman  or  a  motorman  and  get  in  the  car  where  you  see  them. 

4.  While  waiting  for  a  train,  stand  with  other  people  away  from  the  tracks  (in  sight  of  the  token  booth  when 
possible). 

5.  Keep  your  purse  fastened  and  close  to  your  body. 

6.  Relax  and  simply  be  aware  of  what  is  going  on  around  you. 

In  apartment  buildings: 

1 .  If  someone  follows  you  from  the  street  into  the  vestibule,  let  him  or  her  open  the  door  or  be  buzzed  in  before 
you.  This  keeps  a  would-be  robber  from  pushing  in  as  you  open  the  door. 

2.  Do  not  open  your  apartment  door  for  anyone  you  do  not  know.  Many  criminals  pose  as  delivery  men,  salesmen, 
campaign  collectors,  police,  etc. 

3.  Avoid  riding  in  elevators  with  unknown  persons.  If  you  are  robbed,  remember  politeness  counts-hand  over  the 
money;  it  means  much  more  to  them  than  it  does  to  you. 

In  restaurants: 

1.  Do  not  leave  your  purse  on  the  floor  or  an  empty  chair,  or  hanging  on  the  back  of  your  chair-it  will  be  gone 
before  you  know  it! 
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Parking 


Street  Parking: 

The  neighborhood  has  alternate  side  of  the  street  parking  and  meter  parking.  Please  check  the  parking  signs  very 
carefully.  Regulations  are  suspended  on  Wednesday,  Sunday  and  on  numerous  religious  and  other  holidays;  listen  to 
the  morning  news.  (It  is  advisable  not  to  park  on  Riverside  Drive.  Generally,  neighborhood  street  parking  is  easier  to 
find  from  7:30-8:30  a.m.  when  people  leave  for  work  rather  than  later  in  the  day.) 

Bridqewav  Garage:  1 77th  Street  between  Broadway  and  Wadsworth  Avenue  has  daily  and  monthly  rates  and  is  open 
24  hours.  Monthly  rates  starts  at  $150  +  . 

Hudson  View  Garage:  630  West  160th  St.,  (near  Ft.  Washington  Ave.)  is  open  24  hours  a  day.  Call  927-1040  for 
rates.  Expensive! 

Presbyterian  Hospital  Parking  Lot:  1 1 5-43  Ft.  Washington  Ave.,  (near  1 65th  St.)  is  also  open  24  hours  a  day.  For  rates 
305-2209  (expensive,  except  evening  parking  for  students  (after  5  p.m.  only)). 

The  Towers  Garage:  100  Haven  Ave.,  charges  $94.60.  per  month.  Call  CU  Director  of  Housing  Services  in  Bard 
Hall,  305-6853. 

*  Check  with  the  Dean's  Office  for  up-to-date  parking  information. 

Post  Office 


AUDUBON  STATION  165th  St.  (off  St.  Nicholas  Ave.)  Open  weekdays,  8  a.m.-6  p.m.,  Saturdays  9  a.m.  until  noon. 
It's  best  to  walk  there  with  a  friend-568-3310.  A  postal  truck  is  available  each  Wednesday  outside  Babies  Hospital. 
Stamps,  etc.  are  sold.  Stamps  are  also  available  by  machine  (which  also  makes  change  from  bills)  in  the  lobby  of  the 
Health  Sciences  Center/library  and  in  the  Physician  and  Surgeons  building,  behind  the  mail  room. 

Time  out 


Where  to  study  and/or  rest:  Long  Library  in  the  Hammer  Health  Sciences  Library  offers  places  for  studying,  along  with 
private  carrels  on  all  floors.  A  24  hour  study  lounge  is  available  in  Long,  and  is  located  to  the  left  of  the  main  entrance. 
Where  to  eat:  Enjoy  your  bag  lunch  at  a  table  in  the  P.H.  or  Bard  Hall  cafeterias,  or  in  the  leisure  reading  room  in  Long 
Library  (lower  level).  The  Student  Lounge  in  the  SON  is  always  open  to  you-get  the  key  from  Student  Affairs  Office 
or  from  the  guard  on  duty  at  the  desk  in  the  SON  building. 

The  cafeteria  dining  rooms  will  also  sell  a  cooked  lunch,  as  will  the  restaurants  and  coffee  shops  described  in  another 
section  of  this  handbook.  Chock  Full  O'Nuts  has  a  concession  on  the  first  floor  of  the  Bbck  Building  where  you  may 
purchase  sandwiches,  donuts  and  coffee  to  take  out.  Vending  machines  offering  a  cross  section  of  foods,  beverages 
and  desserts  are  located  across  from  P.H.  cafeteria,  on  P.H.  1  and  on  the  third  floor  of  HSC,  and  near  the  laundry  room 
in  SON. 
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Lectures.  Special  Programs  and  Events 


The  School  of  Nursing  and  various  campus  groups  sponsor  many  lectures  and  programs  throughout  the  school  year. 
From  the  Nursing  School  there  are  the  "Open  Forums  with  the  Dean"  which  provide  opportunities  for  nursing  students 
to  ask  questions,  raise  issues,  and  discuss  their  concerns  with  the  Dean.  The  "Distinguished  Alumni  Lecture  Series" 
provides  for  a  discussion  of  a  broad  spectrum  of  issues  involving  nursing  as  a  profession  and  the  health  care  field. 
A  schedule  of  activities  and  workshops  will  be  posted  on  the  2nd  floor  by  the  mailboxes. 

Social  Events 


The  Office  of  Student  Services  works  with  students  to  plan  special  events.  These  events  require  student  participation. 
Interested  students  should  bring  their  ideas  and  plans  to  the  attention  of  the  Associate  Dean,  Student  Affairs. 

The  Physicians  and  Surgeons  Club,  better  known  as  the  P&S  Club,  also  sponsors  dances  and  the  infamous  Bard  Hall 
Cocktail  Parties  held  weekly  on  Friday  afternoons  at  five.  The  "Recovery  Room"  located  on  the  first  floor  in  Bard  Hall 
is  available  for  socializing  and  late  night  snacks.  Live  entertainment  or  taped  music  is  provided,  as  well  as  assorted 
video  games. 

Just  a  note  concerning  Alcohol:  The  new  New  York  State  guidelines  require  that  persons  and  their  guests  must  be 
twenty-one  or  older  in  order  to  drink  legally.  In  addition,  tickets  must  be  sold  in  advance  for  all  social  functions  on  the 
Columbia  University  Campuses  where  alcohol  will  be  served.  So,  when  planning  to  attend  a  social  activity,  be  sure 
to  check  posters  to  find  out  where  to  purchase  tickets  in  advance. 
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Religious  Groups 


The  Medical  Center  Christian  Fellowship  (MCCF)  is  a  student  religious  group  that  is  open  to  all  interested  persons 
associated  with  the  Medical  Center.  The  MCCF  provides  opportunities  for  fellowship,  discussion  and  teaching  of  the 
Christian  faith,  including  the  role  it  plays  in  a  health  professional's  career.  Activities  and  meeting  times  are  posted 
on  bulletin  boards. 

The  Rephael  Society,  a  branch  of  the  National  Rephael  Society,  serves  Jewish  students  on  the  Health  Sciences 
campus.  They  provide  on-campus  succah  and  Megillah  reading  on  Purim,  as  well  as  inviting  speakers  to  discuss  topics 
of  Jewish  medical  law  and  ethics.  Meeting  times  and  special  activities  are  posted  on  bulletin  boards. 

The  Catholic  Student  Organization  (C.S.O.)  and  the  Graduate  Fellowship  offer  a  variety  of  activities  throughout  the 
school  year.  Announcement  flyers  are  posted  throughout  the  Health  Sciences  campus.  A  bulletin  of  activities  for  each 
academic  year  is  available  at  the  Catholic  Campus  Ministry  Office  located  in  room  110,  Earl  Hall,  Morningside  Campus. 

Baptist,  Episcopal,  Lutheran,  Presbyterian  &  United  Methodist  ministries  welcome  participants.  Campus  ministers  are 
available  for  counsel.  Information  about  activities  can  be  obtained  from  Earl  Hall  at  Morningside  Campus,  854-3574. 

This  listing  is,  of  necessity,  quite  truncated  and  gives  the  locations  nearest  the  Medical  Center.  A  complete  list  is 
available  in  the  Manhattan  Yellow  Pages: 

-  Hospital  Chapel: 

Protestant  Service:  Sundays,  10:30  a.m. 

Roman  Catholic  Mass:  Monday-Friday  8:10  a.m.  &  12:05  p.m. 

Jewish  Services:  Fridays,  4:00  p.m. 


Baptist: 

Prince  of  Peace  Baptist  Church 

1250  St.  Nicholas  Avenue 

Jewish: 

Cong.  Beth  Hamedrosh  Hagodol  of  Washington 
Heights.  160  West  175th  Street 

Methodist: 

Broadway  Temple,  Washington  Heights 

United  Methodist  Church,  41 1  Broadway 

Presbyterian: 

Fort  Washington  Presbyterian  Church 
Wadsworth  Avenue  and  174th  Street 

Roman  Catholic: 

St.  Rose  of  Lima  Roman  Catholic  Church 

510  West  165th  Street 
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Stores  and  Services  ip  the  Medical  Center 


The  following  is  a  list  of  local  merchants.  It  is  not  an  exhaustive  list,  but  it  does  represent  many  places  other  students 
have  suggested  to  us.  However,  these  listings  do  not  represent  endorsements  or  recommendations. 

Bakery 

BAGELRY  (B'way  &  168th  Street  •  Real  NYC  Bagels!) 

CARROT  TOP  (B'way  Between  164  &  165  Sts.) 

FT.  WASHINGTON  BAKERY  (808  W.  181  St.  •  off  Ft.  Washington  Ave.)  Open  every  day  7  a.m.-8  p.m.-795-1891 

Cards  &  Gifts 

CARD  DOCTOR  (168-69  Sts.  &  B'way)  7  a.m.-7:30  p.m.  Mon. -Sat.,  Sun.  7:30  a.m.-7  p.m.-- 

795-0796 

Clothing  Store 

ELI  JO  RETAIL  CLOTHING  (3933  B'way  @  165  St.)  Full  line  of  men's  &  women's  wear  -  jeans,  shirts,  robes  &  more- 
795-6750 

BAB'S  (168th  Street  &  B'way)  Reasonable  prices  on  panty  hose. 

9  a.m.-7  p.m.  Mon.-Sat.--923-8004 

Department  Store 

WERTHEIMER'S  DEPARTMENT  STORE  (617  W.  181  St.  off  St.  Nicholas  Ave.)  Appliances,  clothing,  furniture, 
housewares,  etc.--923-9051 

Drug  Store 

UPTOWN  CHEMIST  (4027  B’way  at  169th  St)  Will  deliver  to  Residence  Hall  -  excellent  prices  and  service-923-6000 

MELBRAN  PHARMACY  (605  W.  168  ST.,  opposite  the  CPMC  Emergency  Room)  Mon.  through  Sat.  9:30  a.m.-7:00 
p.m. --568-1300  (will  take  a  check  with  ID) 

Dry  Cleaners  &  Tailors 

ELITE  CLEANERS  (170  St.  &  B'way)  Reliable. 

Mon.-Fri.  8  a.m.-6  p.m.;  Sat.  8  a.m.-4  p.m.--927-5872 
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Fish  Store 


KEN'S  FISH  STORE,  INC.  (4075  Broadway)  Good  fresh  fish-923-1010 

Fruit  Stand 

There  is  a  fresh  fruit  stand  on  the  west  side  of  Broadway  between  169th  and  170th  Streets.  The  prices  are 
reasonable  for  various  kinds  of  fresh  fruit. 

Groceries 

SLOANS  (170  St.  &  B’way)  Open  Mon. -Sat.  8  a.m.-9  p.m.;  Sun.,  9  a.m.-6  p.m. -928-9783 

FOOD  CRAFT  (1 69-1 70  &  St.  Nicholas  Ave.)  Open 

Mon. -Sat.  7  a.m.-IO  p.m.  Cheapest  prices  on  beer  &  soda -928-6260 

A  &  P  SUPERMARKET  (179  St.&  B'way  in  the  bus  terminal)  Open  Mon. -Wed.  8  a.m.-7  p.m.,  Thurs.  and  Fri.  8 
a.m.-9  p.m.  &  Sun.  8  a.m.-5  p.m.-928-9718 

E.K.  FOOD  STORE  (169  St.  &  St.  Nicholas  Ave.)  Delightful  Spanish  Grocery  with  produce  that  is  often  a  good  buy, 
and  helpful  English-speaking  cashiers. 

Health  Foods 

SANO  HEALTH  FOOD  STORE  (171-172  &  B'way)  Wheatgerm,  Estee  sweets,  etc.  10%  discount  on  vitamins,  open 
9:30  a.m.-6:00  p.m.  Mon.-Sat.-928-1250 

Shoe  Repair 

BOZZO  BROS.  (1 69-1 70  Sts.  &  B'way)  Inexpensive  and  quick  service.  Mon. -Fri.  8  a.m.-5:45  p.m.,  Sat.  8  a.m.-4  p.m.- 
923-9566 

Shopping  on  181st  Street:  Includes  a  large  Woolworth's,  clothing  and  shoe  stores,  and  food  shops 
selling  European  imports. 

Neighborhood  Eating 

AUDUBON  BAR  &  GRILL  (3956  B'way  @  166th  St.)  928-5200 
BLIMPIES  (4055  B'way  between  170th  &  171  St.)  923-5606 
THE  FRESH  BAGELRY  (4003  B'way  @  168th  St.)  928-2300 
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CARROT  TOP  (165  St.  &  B'way)  9274800 

FRESH  EXPRESS  (1st  floor,  Black  Building)  Great  for  coffee  on  the  way  to  class,  8  a. m.  4:30  p.m.  Mon.-Fri. 

COSMOS'  PIZZA  (169-170  Sts.  &  B'way)  Sandwiches  &  Pizza;  will  deliver  till  10  p.m.  Mon. -Sat.  12  p.m.-l  1  p.m. 
Sun.  3  p.m.-l  1  p.m.--WA8-7867 

C00GAMS  (169  St.  &  B'way).  Varied  menu  and  bar. 

DUNKIM  D0MUTS  (170th  St.  &  St.  Nicholas  Ave.).  Excellent  donuts  and  reasonable  prices.  Mon. -Sun.,  6:30  a.m.- 
1 1  p.m. 

FAMIGUA'S  PIZZA  (168th  Street  &  B'way)  Pizza  and  other  Italian  Cuisines. 

GALICIA  REST  (172nd  St.  &  B’way).  Excellent  example  of  authentic  Spanish  food.  Practice  your  Spanish  before 
going. 

HAVEN  DELI  (170th  Street  &  Haven  Ave)  Salad  bar  Sandwiches  and  Groceries. 

JIN'S  FRUIT  STAND  (181st  Street  &  Fort  Washington)  Fruit,  Vegetables  and  Groceries. 

UNIVERSITY  DELI  (near  SON)  Salad  bar,  sandwiches,  grocery  •  568-3322. 

MCDONALD'S  RESTAURANT  (170  St.  &  B'way)  Mon.-Sun.  7  a.m.-l  1  p.m. 

(181st  Street  and  B'way) 

EL  PRESIDENTE  RESTAURANT  (165th  Street  &  B'way)  Spanish  Cuisine 

TR0PICANA  RESTAURANT  (167  St.  &  Audubon  Ave.)  781-4747  Spanish-American  cuisine.  Take  out  or  eat  in. 
Reasonable  prices. 

REME'S  (169  St.  &  B'way)  Breakfast,  lunch  &  dinner  at  reasonable  prices.  Mon.-Fri.  5  a.m.-9  p.m.,  Sat.-Sun.  5 
a.m.-3  p.m.-923-5452 

168  STREET  DELI  (168th  Street  &  B'way)  Sandwiches,  Fruit/Salad  Bar,  Groceries. 

SZECHUAN  INN  RESTAURANT  (4073  Broadway  -  between  172nd  &  173rd  Sts.)  Small  Chinese  restaurant  with 
reasonable  prices,  large  servings  and  good  food.  Take-out  service-795-2132 

TASTY  DELI  (171  St.  &  B’way)  Good  sandwiches  &  reasonable  prices.  Mon.-Fri.  7  a.m.-7  p.m.-923-0700 

WENDYS  (165  ST.  &  B'WAY) 
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Banks 


CHASE  (165  St.  &  Broadway)  open  Mon.-Thurs.  9  a.m.-3  p.m. 

-923-7340 

CITIBANK  (171  St.  &  B'way)  Mon.-Fri.  9  a.m.-3  p.m.-750-5000 

CHASE  (P.H.,  1st  Floor)  Open  for  non-cash  transactions  only  (open  your  account,  etc.)  here. 

APPLE  SAVINGS  BANK  (181  St.  &  B'way)  Open  Mon.-Fri.  9:30  a.m.-3:00  p.m.  and  Fri.  5-8  p.m.-573-8040 

BANCO  POPULAR  (170  St.  &  B'way)  Mon.-Thurs.  9  a.m.-3  p.m.,  Fri.  9  a.m.-3  p.m.  &  5  p.m.-7  p.m.-928-8600 

Chase  Bank  ATMs  are  located  on  the  first  floor  of  Presbyterian  Hospital,  and  the  second  floors  of  the  Milstein  and 
Harkness  Pavilions. 

The  Medical  Center  Bookstore,  1st  floor,  Black  Building,  will  cash  checks,  (local)  up  to  $25  for  a  twenty  cent  fee 
and  it  is  open  Monday-Friday,  8:30  a.m.  to  5:00  p.m.  Make  checks  out  to  the  Medical  Center  Bookstore. 

Check  cashing  privileges  are  also  available  at  Sloans,  at  Broadway  and  170th  Street. 

For  all  these  services,  a  CU  or  CPMC  ID  is  required. 
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HEALTH  SCIENCES  CAMPUS,  Directory 


Building  Locations  (See  Map) 


CODE 

LOCATION: 

PH 

Presbyterian  Hospital 

622  W.  168th  Street 

MHB 

Milstein  Hospital 

179  Ft.  Washington  Ave 

HP 

Harkness  Pavilion 

180  Ft.  Washington  Ave. 

BHN 

Babies  Hospital  North 

3959  Broadway 

BHS 

Babies  Hospital  South 

3959  Broadway 

El 

Harkness  Eye  Inst. 

635  W.  165th  Street 

Nl 

Neurological  Inst. 

710  W.  168th  Street 

DAP 

Dana  Atchley  Pavilion 

161  Ft.  Washington  Ave. 

HSC 

Hammer  Health  Science  Center 

701  W.  168th  Street 

P&S 

Physicians  &  Surgeons 

630  W.  168th  Street 

BB 

Black  Building 

650  W.  168th  Street 

SPH 

School  of  Public  Health 

600  W.  168th  Street 

PI 

Psychiatric  Inst. 

722  W.  168th  Street 

VC 

Vanderbilt  Clinic 

622  W.  168th  Street 

BH 

Bard  Hall 

50  Haven  Ave. 

SON 

School  of  Nursing 

617  W.  168th  Street 

GB 

Georgian  Building 

617  W.  168th  Street 
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305-3992  or 
305-3633 


Health  Science  Campus  Office  of  Student  Financial  Black  Bldg.,  Room  141 
and  Informational  Services  (OSIS): 

Frances  Pantazis,  Director 
Tessy  Koikara,  Assoc.  Dir. 


Student  Health  Service: 

Dr.  Wylie  Hembree,  Dir. 

60  Haven  Avenue 

305-3400 

Housing: 

Renee  Riley,  Assoc.  Dir. 

50  Haven  Avenue 

305-6853 

Security: 

George  Smartt,  Director 

Black  Bldg,  Room  109 

305-8100 

Bard  Hall: 

Front  Desk 

305-6862 

Dining:  Cafeteria 
(Health  Science  Campus) 

Presbyterian  Hospital,  Main  Floor 

305-6860 

Recovery  Room  Cafe 

Main  Floor  of  Bard  Hall 

Street  of  New  York  Express 

Milstein  Bldg.,  2nd  Floor 

Top  of  The  Nines  Restaurant 

Milstein  Bldg.,  9th  Floor 

Shuttle  Services: 

Parking  &  Transportation 

Supervisor 

305-2209 

Health  Science  Campus  Barnes  &  Noble 

Audubon  Center 

305-4044 

Health  Sciences  Library: 

Circulation 

305-3605 

Media  Center 

305-3694 

Overdue  &  Reserve  Books 

305-3605 

Reference  Desk 

305-4182 

Butler 

(Also  for  all  C.U.  Library  Information) 

535  West  1 14th  Street 

854-2271 

Milbank 

Teachers  College 

678-3028 

Wollman 

Barnard  College 

854-3846 

Computer  Center: 

Computer  Ctr.  Bldg. 

854-6475 
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MORNIIVIGSIDE  CAMPUS 


Teachers  College 

1224  Amsterdam  Avenue 
(120th  Street) 

678-3920 

MainCampus 

Barnes  &  Nobles 

1 16th  Street  &  Broadway 

854-4131 

Main  Campus  Libraries: 

Business 

School  of  Business 

854-3383 

Butler 

(Also  for  all  C.U.  Library 

Information) 

535  W.  114th  Street 

854-2271 

Milbank: 

Teachers  College 

678-3028 

Wollman: 

Barnard  College 

854-3846 

Computer  Center: 

Computer  Ctr.  Bldg. 

854-6475 

Employment: 

209  Dodge 

854-3803 

Information: 

(Activities,  Calendar,  Visitors) 

201  Dodge 

854-5586 

Recreational  Facilities: 

Dodge  Physical  Fitness  Ctr. 

854-2548 

Student  Enterprises: 

(Columbia  Guide  to  NY) 

854-4535 

Woman's  Center  at  Columbia  College: 

316  Ferris  Booth  Hall 

854-3611 

Dining  Services  (Main  Campus): 

Columbia  University 

854-2768 

Barnard  College 

854-2129 

Teachers  College 

854-3167 
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Morningside  Campus 


The  Morningside  campus  is  easily  accessible  by  taking  the  ft  1  IRT  train  or  the  M4  bus  to  Broadway  and  116  Street. 
(See  also  Shuttle  Van  Services.)  The  following  section  offers  some  information  on  the  campus.  Students  are  urged 
to  use  the  Columbia  Guide  to  New  York  (distributed  at  registration  and  available,  free  of  charge  at  206  Lewisohn  Hall) 
for  an  informative  and  useful  guide  to  the  many  offerings  of  the  Morningside  Heights  Neighborhood,  including  local 
sight-seeing,  restaurants,  shopping,  etc. 

Courses  of  Study 

The  downtown  campus  at  Morninyside  Heights  is  the  home  of  Columbia  College,  Barnard  College,  the  Schools  of 
Engineering  and  General  Studies,  and  the  Graduate  Schools  of  Law,  Business,  Architecture,  Social  Work,  Education, 
Arts  and  Sciences,  etc.  Nursing  students  are  encouraged  to  take  advantage  of  the  thousands  of  courses  offered  here 
to  enhance  their  professional  and  personal  development.  Bulletins  are  available  through  the  various  colleges  and 
schools.  In  addition,  the  Office  of  Student  Services  at  617  W.  168th  Street,  has  reference  copies  of  these  bulletins 
for  student  use. 

News  of  CU  Events 


An  excellent  source  for  news  of  the  University's  various  divisions,  and  in  particular,  a  list  of  seminars,  lectures,  and 
special  events  held  on  campus  is  published  in  the  weekly  newspaper,  the  Columbia  University  Record. 

Libraries 


The  libraries  of  Columbia  University  comprise  the  fifth  largest  academic  collection  in  the  country.  See  the  Directory 
in  this  handbook  for  some  locations  and  phone  numbers  for  information. 

Student  Oroanizations 

A  student  may  join  any  of  the  100  organizations  at  Morningside.  Information  is  available  at  Ferris  Booth  Hall  which 
serves  as  the  center  of  student  life  and  from  which  clubs  operate. 

Sports  andFacilities 

The  University  boasts  12  varsity  sports  teams  that  answer  to  the  name  of  "The  Columbia  Lions."  (For  information 
on  schedules  call  854-2548.)  Baker  Field  located  at  218  Street  and  Broadway  is  the  site  of  the  home  games  for  our 
famous  football  and  baseball  teams. 

Students  may  use  the  facilities  at  Dodge  Physical  Fitness  Center.  They  include  tennis,  racquetball,  and  squash  courts; 
two  swimming  pools;  a  running  track;  a  weight  room;  a  judo-karate  room;  and  fully  equipped  saunas.  (See  Recreational 
Facilities  in  the  directory  of  this  book.) 
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Women 's  Center  and  WOMANSPACE 


Women's  Center  is  located  in  Barnard  Hall  on  the  Barnard  College  campus  and  serves  as  a  meeting  place  for  women 
interested  in  professional  growth  and  current  issues.  It  contains  books  and  journals  of  special  interest  to  women. 
Several  luncheon  programs  are  held  during  the  year  with  discussions  on  timely  issues. 

WOMANSPACE  is  located  in  21 1  Lewisohn.  It  offers  comprehensive  career  development  services  for  women  through 
such  activities  as  workshops,  panel  discussions,  and  counseling.  In  addition,  information  about  day  care,  legal  service, 
health  care  facilities,  financial  aid  and  housing,  as  well  as  a  library  of  education  and  career  materials  are  available  at 
WOMANSPACE.  (See  directory  in  back  for  telephone  number.) 

Bookstores 

University  bookstore  locations  and  telephone  numbers  are  listed  in  the  Handbook  Directory. 

Parkino  on  Morninoside  Campus 

Metered  parking  is  available  in  the  area.  However,  spaces  are  usually  difficult  to  find.  Evening  parking  tends  to  be 
easier. 

Students  may  apply  for  student  parking  permit  at:  Engineering  Terrace  Garage  - 1 1 9th  Street  &  Amsterdam  Avenue 
and  SIA  Garage  - 1 1 8th  Street,  between  Amsterdam  Ave.  and  Morningside  Drive.  Only  evening  parking  is  available: 
6:00  p.m.-l  1 :00  p.m.;  Mon.-Fri.  For  rates  and  application  contact:  Parking  Office,  Columbia  University,  313  Low 
Library,  New  York,  N.Y.  10027,  telephone  854-5508. 

Handicapped  students  should  inquire  at  the  Office  of  Student  Services  about  handicapped  parking. 
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SCHOOL  OF  I\IURSII\1G  STUDENT  ASSOCIATION 


Article  1 

Preamble 


The  Student  Association  is  a  service  organization.  Its  goal  is  to  enrich  the  lives  of  the  Columbia  nursing  students 
through  the  programs  and  projects  it  initiates.  Because  the  graduate  and  undergraduate  students  have  a  common 
professional  bond  they  share  in  the  development  and  implementation  of  Student  Association  projects.  Through  this 
shared  responsibility  they  grow  personally  and  professionally.  The  Student  Association  is  a  vehicle  to  allow  its 
members  to  become  actively  involved  in  the  life  of  the  school  community,  therefore  it  serves  the  school,  the  students, 
and  the  profession. 


Article  2 

The  Executive  Board  of  Officers 


The  Executive  Board  establishes  goals  and  policies  for  the  Student  Association.  It  incorporates  the  bylaws  and  other 
procedures  in  order  to  implement  its  goals. 

The  Executive  Board  of  the  Student  Association  consists  of  ten  (10)  students,  the  administrative  advisor  and  the 
faculty  advisor.  It  is  chaired  by  the  president,  with  the  vice  president  as  the  alternate.  A  quorum  is  six  (6)  students, 
and  a  simple  majority  must  be  in  accord  for  a  decision.  Membership  should  be  two  (2)  BS/ETP  students,  two  (2) 
RN/AMP  students,  two  (2)  MS  students,  and  ( )  Doctoral  students  with  four  (4)  at-large  members. 

The  president  is  responsible  for  all  role  call  votes,  either  in  person,  by  mail  or  by  phone.  A  proxy  vote  will  be  taken 
whenever  a  quorum  cannot  be  present  at  the  Executive  Board. 

The  Executive  Board  is  the  policy-making  board  of  the  Association.  A  challenge  may  come  from  any  member  of  the 
Association,  however,  final  veto  power  rests  with  the  Executive  Board. 

The  president  must  call  at  least  one  (1)  meeting  per  month. 
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Article  3 


Members  of  the  Board 


1.  President 

The  president  is  the  chief  executive  officer  of  the  Student  Association.  She/he  is  elected  by  a  vote  of  the  entire 
student  body.  The  president  chairs  all  meetings  of  the  Executive  Board.  It  is  the  responsibility  of  the  president  to 
follow  up  on  the  work  of  the  members  of  the  Executive  Board  and  representatives  to  all  committees.  Furthermore, 
the  president  must  establish  goals  and  objectives  for  the  year  and  provide  the  leadership  that  is  necessary  to  carry 
out  these  goals.  The  president  can  be  any  master's  or  baccalaureate  student  who  has  or  will  have  completed  a 
minimum  of  12  credits  at  the  end  of  the  spring  semester  and  will  be  enrolled  for  at  least  12  months  after  the  date  of 
elections. 

2.  Vice  President 

The  vice  president  will  fulfill  the  role  of  president  in  his  or  her  absence.  The  vice  president  will  chair  the  Honor  Board. 
She/he  is  elected  by  a  vote  of  the  entire  student  body.  The  vice  president  can  be  any  master's  or  baccalaureate 
student  who  has  or  will  have  completed  a  minimum  of  12  credits  at  the  end  of  the  fall  semester  and  will  be  enrolled 
for  at  least  12  months  after  the  date  of  elections. 

3.  Treasurer 

The  position  of  treasurer  will  be  filled  by  appointment.  The  responsibilities  of  the  treasurer  will  be  filled  by  a  board 
member  or  a  member  of  the  student  body  at  large  who  has  an  interest  and/or  skills  for  this  work.  The  treasurer  is  the 
official  bookkeeper  for  the  Student  Association.  He/she  is  authorized  to  sign  Student  Association  checks  along  with 
the  administrative  advisor  to  the  Student  Association.  The  treasurer  manages  the  policies  and  procedures  established 
by  the  finance  committee.  In  the  event  of  the  treasurer's  absence  all  of  the  above  functions  will  be  fulfilled  by  the 
president  or  vice  president. 

4.  Faculty  Advisor 

The  faculty  advisor  is  nominated  by  the  Executive  Board  from  a  list  of  faculty.  Her/his  main  role  is  to  act  as 
coordinator  between  the  Executive  Board  and  the  faculty  of  the  School  of  Nursing.  One  specific  responsibility  is  to 
be  a  member  of  the  Executive  Board  and  attend  meetings  once  each  month.  In  addition,  the  advisor  consults  with 
members  of  the  Student  Services  Advisory  Board  and  the  Alumni  Affairs  Committee. 

5.  Administrative  Advisor 

The  Assistant  Dean  of  Student  Services  serves  as  the  administrative  advisor  to  the  Student  Association  of  the  School 
of  Nursing.  She/he  provides  support  and  guidance  to  the  officers  of  the  Association  while  carrying  out  their  various 
responsibilities.  The  advisor  is  a  member  of  the  Finance  Committee  and  the  Executive  Board. 
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6.  Senate  Representative 


The  Senate  is  the  major  governmental  body  of  the  University.  A  senator's  responsibilities  are  to  represent  his  or  her 
constituency  at  each  Senate  meeting  and  at  the  meetings  of  each  committee  he  or  she  is  on.  The  senator  from  Health 
Sciences  Campus  may  be  a  student  in  Nursing,  PT  or  OT,  or  Psychoanalytic  Training  and  Research.  The  senator 
should  be  elected  by  all  Nursing,  OT,  and  PT  students  either  late  in  spring  term  or  early  in  fall  term  according  to  the 
rules  of  the  University  Senate. 

In  the  event  that  a  Board  member  would  need  to  take  a  leave  of  absence  from  the  School,  the  president  will  appoint 
someone  to  her/his  position  for  the  interim  period. 


Article  4 

Committees 


Active  committee  representation  is  an  essential  role  of  the  Executive  Board.  Flexibility  is  allowed  in  making  committee 
assignments  in  an  effort  to  satisfy  individual  interest. 

In  order  to  facilitate  this  intent  the  student  body  is  officially  represented  on  three  (3)  different  types  of  committees 
categories.  A  minimum  number  of  representatives  to  each  committee  is  suggested. 

Standing  Committees  of  the  Faculty  of  Nursing: 

1)  Institutional  Media-one  (1) 

2)  Curriculum-two  (2) 

Standing  Committees  of  the  Health  Sciences  Campus: 

1)  Board  of  Governors  of  Health  Services-two  (2) 

2)  Library  Facilities-one  (1) 

Standing  Committees  of  the  Student  Association  of  the  School  of  Nursing: 

1)  CUSON  Student  Newsletter-two  (2) 

2)  Student  Yearbook-two  (2) 

3)  Alumni  Affairs-three  (3) 

4)  Student  Services  Advisory  Board-three  (3) 

5)  Political  and  Legislative  Action-one  (1) 

6)  Finance  Committee-three  (3) 

7)  Honor  Board-five  (5) 

8)  Bylaws  Committee-three  (3) 

9)  Elections  Committee-three  (3) 
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Article  5 


Meetings 


Official  meetings  of  the  Student  Association  include: 

1 .  The  Student  Association  Board  of  Officers  will  meet  monthly,  with  additional  meetings  possible  at  the  discretion 
of  the  president. 

2.  Open  meetings  will  be  held  twice  a  term  during  the  fall,  spring,  and  summer. 

3.  The  Finance  Committee  will  meet  monthly,  with  additional  meetings  at  the  discretion  of  the  committee. 

4.  Class  meetings  will  be  held  twice  a  term  during  the  fall,  spring,  and  summer. 

5.  All  other  meetings  are  held  to  deal  with  specific  projects  in  regard  to  the  committees  in  Chapter  4.  These 

meetings  will  be  called  as  necessary. 


Article  6 

Ratification 


Ratification  of  these  bylaws  shall  occur  when  the  elections  committee  holds  a  vote  of  the  entire  student  body  to 
approve  or  disapprove  the  bylaws  as  a  whole.  To  ratify  the  bylaws,  a  simple  majority  of  those  voting  shall  approve 
the  document.  The  vote  must  be  taken  prior  to  the  beginning  of  the  elections  process  in  the  spring  term. 

Article  7 

Elections 


The  Student  Association  will  hold  two  (2)  elections  annually,  with  the  first  to  be  completed  by  October  15th  and  the 
other  to  be  completed  by  April  1 5th.  In  the  fall  election,  students  will  be  elected  to  fill  the  positions  of  vice  president, 
the  December  baccalaureate  representatives,  the  first  year  master's  representative  (MS  I),  and  any  vacancies  of  the 
Executive  Board.  In  the  spring  election,  students  will  be  elected  to  fill  the  positions  of  president,  the  May 
baccalaureate  representatives  and  the  second  year  master's  representative  (MS  II). 

The  Elections  Committee  shall  manage  both  elections  and  that  committee  shall  consist  of  three  students  appointed 
by  the  Executive  Board  who  are  not  running  for  office. 
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Article  8 


Amendments 


Amendments  to  these  bylaws  must  be  submitted  in  writing  to  any  member  of  the  Bylaws  Committee.  The  proposed 
amendment  can  be  brought  by  any  member  of  the  Student  Association,  but  it  must  be  dated  and  signed  by  its 
author(s).  The  deadline  for  submission  is  February  1  st.  Because  amendments  can  be  critical  to  the  election  of  officers, 
it  is  possible  to  hold  a  vote  on  amendments  only  once  each  year  in  the  spring  term.  Therefore,  students  may  submit 
proposals  at  any  time,  but  the  deadline  is  February  1st. 

The  Bylaws  Committee  has  the  authority  to  request  two  revisions  of  any  proposed  amendment,  after  which  time 
voting  will  be  held  for  the  entire  student  body  on  proposed  amendments  with  the  April  15  election. 
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EDUCATIONAL  ACTIVITY  REIMBURSEMENT  POLICY 
BY  STUDENT  GOVERNMENT  ASSOCIATION 


Full-time  students  are  eligible  for  up  to  $150.00  reimbursement  for  tuition  fees  per  academic  school  year  for 
attendance  at  nursing  or  health  care  related  educational  programs.  A  formal  written  request  with  proof  of  registration 
(canceled  check  or  registration  form)  is  to  be  submitted  to  the  treasurer  of  the  Student  Government  Association.  The 
reimbursement  will  be  made  on  a  first-come-first-serve  basis.  Upon  completion  of  the  event,  the  attendees  must 
provide  a  brown  bag  lunch  or  similar  event  in  the  School  of  Nursing  to  share  their  newly  gained  knowledge  with  their 
colleagues. 
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